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Financial Software Solutions

Bank Reconciliation

Dear user,

You must make sure that you have read “Navigating the System” first before reading any other Clarity
guides as without a good knowledge of the navigation you will not fully benefit from the features and

shortcuts that Clarity will provide for you.

Click here to read Navigating the System:

https://dataflow.co.uk/images/uploads/release notes/Clarity - Navigating the System .pdf

Also at the end of each guide, there may be a list of other supplements for further explanation of features

within this routine.

Enjoy exploring Clarity and please do not hesitate to suggest any improvement that you feel will be

useful to add to this document.

Warmest regards

Dataflow (UK) Ltd



https://dataflow.co.uk/images/uploads/release_notes/Clarity_-_Navigating_the_System_.pdf
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The Bank Reconciliation routine is located within the Nominal Ledger. The blue arrow identifies the
company currently in use, the red arrow identifies the Nominal Ledger and the arrow identifies

the Bank Reconciliation option.

/\
&) Dataflow Clarity -
Company Miles Brown and Sons & Co. -
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
L= & & S ] 4 [Een] el 37 1—3
e 3 Sf s (2 s @ e - 3
Browse = Journals  Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~  Accounts
Accounts. Transactions Period Processing Reporting  Setup

The Bank Reconciliation window defaults to the Bank Accounts stage containing a list of nominal

accounts flagged as reconcilable.

&) Dataflow Clarity [Reconcile Accounts] — [m] x
Company Miles Brown and Sons & Co. - User: JPB™
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
s £ [ T LRt ] iy D] ey 37 rj
iz 3¢ 5 B B ¢ & EE = 3
Browse Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close, All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Reporting Setup
Bank Account | | code Description Currency Code Type Gross Amounts| Account Name Account Number| Bank Sort Code| BACS 1d Financial Id TB Group 1
BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Deposit Account 1 38508667 101188 6798473824 0015800001041REAAY MNet Assets
Import |BANK DEP2 Bank (Deposit Acct 2) Balance Sheet Yes Deposit Account 2 58769473 10-11-88 583920398 0015800001041RHAAY MNet Assets
Transactions IBANK]. Bank (Current Account) Balance Sheet Yes Current Account 23456789 101138 3456789643 Met Assets
| EURBANK Euro Bank Account EUR Balance Sheet Yes Net Assets
Statement
|U5DEANK US Dollar Bank Accounts USD Balance Sheet Yes Net Assets
4 1] ’
Next =

2|

Page




O DATAFLOW

CLARITY 2

For a Nominal code (bank) to appear within the list of reconcilable accounts that Nominal code needs
to be set as reconcilable.

Setting an account as reconcilable is carried out within the Nominal Ledger (blue arrow) Chart of

Accounts setup (

arrow):

AN

&) Dataflow Clarity [Chart Of Accounts] - [m] x®
Company | Miles Brown and Sons & Co. +|  User: 1PB~-

Sales Ledger Sales Orders Purchase Ledger  Purchase Orders Mominal Ledger | Audit  Timesheets System

Browse | Journals  Journal  Cashbook Cashbook curring  Revalue Reconcile All Chart Of

Adjustments Postings Adjustments Postings Accounts ACCounts reports~ | Accounts

Accounts Transactions Period Processing | Reporting|  Setup

Accounts | Charts Accounts

Code Description Type Gross Amounts| Currency Code TB Group 1| TB/Group 2 TB Group 3 =

ACCRUED COS PaL Accrued COS on Jobs (P&L) Profit & Loss Net Sales | Cost of Sales Projects

ACCRUED COS PROV BS  Accrued COS Provision (BS) Balance Sheet Net Assets | Current Liasilities Creditors

ACCRUED WARRANTY BS Accrued Warranty Costs (BS)  Balance Sheet Net Assets | Current Liabilities Creditors 3

ADVERTG Advertising Profit & Loss Costs Marketing Costs

AUDIT Audit Fees Profit & Loss Costs Professional Costs

BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Net Assets | Current Assets Cash

BANK DEP2 Bank (Deposit Acct 2) Balance Sheet Yes Net Assets | Current Assets Cash

BANK LOAN Business Development Loan  Balance Sheet Yes Net Assets | Creditors not due for over 1 year

BANK1 Bank (Current Account) Balance Sheet Yes Net Assets Current Assets cash ] |

BANKCHGES Bank Charges Profit & Loss Costs Administration Costs

BDDEBTS Bad Debts Balance Sheet Net Assets | Current Assets Debtors

CARRIAGE Carriage out Profit & Loss Net Sales  Sales Hardware

CASHADI Cash Adjustments Balance Sheet Net Assets | Current Liabilities Sundry Creditors

CIS_COMTROL CIS Control Account Balance Sheet Yes Net Assets  Current Liabilities Sundry Creditors

COMMISSION Commission on currency trans. Profit & Loss  Yes Costs Administration Costs

CONPURCH Purchases of Consumables Profit & Loss Net Sales | Cost of Sales Hardware

CORP TAX Corporation Tax Balance Sheet Yes Net Assets | Current Liabilities Sundry Creditors

cos Cost OFf Sales on Jobs Profit & Loss Net Sales | Cost of Sales Projects

COS PROVISION BS Cost of Sales Provision (B5)  Balance Sheet Net Assets | Current Assets Accruals

COS PROVISTON Pl Cost Of Sales Provision (PRIY__ Profit & loss Net Sales_ Cost of Sales Proiscts Sl

add B || Modity || Remove %

Within the Chart of Accounts setup window click on the required Nominal code (highlighted above in

green) and click the modify button (highlighted above in red).

Clicking modify takes you into the setup of the selected Nominal code. For the account to appear
within the Bank Reconciliation window the Reconcilable parameter must be ticked (highlighted below

in green).

&) Dataflow Clarity [Chart Of Accounts] — [m] >
Company | Miles Brown and Sons & Co. - User: JPB~
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Mominal Ledger | Audit  Timesheets System
it E ) BrwFEl I===3) e = mhe) =
"l[““ }% %’@ & Account Edit [BANK] - Bank (Current Account)] — [m] 4
Browse | Jounals _ Journal |
General
Accounts Code | BANK1 L
Accounts FCharts Accounts Description | Bank (Current Account) -
Code Desq Type | Balance Sheet L -
ACCRUED COS P&L Acer|
ACCRUED COS PROV BS  Acer] | Misceflansous
ACCRUED WARRANTY BS Accry Gross Amounts I
ADVERTG Adve  curreney
AUDIT Audii Currency
BANK DEPL Bag Revaluation | None -/
BANK DEP2 Ban
BANK LOAN Busif | Reporting
BANK1 | Bank TB Group 1| Net Assets -
BANKCHGES Ban TB Group 2| Current Assets =
BDDEBTS Bad TB Group 3 | Cash -~
CARRIAGE Carmil | print Sequence | 43
CASHAD] Cash
IS, CONTROL crs (| Charts of Accounts
COMMISSION Com CECEEIED
Miles Brown and Sons & Co
CONPURCH Pur
CORP TAX Corp)|
cos cont foce | [oma@
COS PROVISION BS Cost of Sales Provision (B5) | Balance Sheet Net Assets | Current Assets Accruals
COS PROVISTON PAIL Cost Of Sales Provision (PRI Profit R 1 nss. Met Sales  Cost of Sales Proiscts =
Add e || modity @7 || Remove X
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The Bank Reconciliation routine is split into stages. These stages are identified on the left-hand side of

the window.

Bank Account
The first stage is the Bank Account stage (highlighted in green below) where you choose which account

you wish to reconcile in this session. In this example | have chosen BANK1:

&) Dataflow Clarity [Reconcile Accounts] — [m] ®

Company Miles Brown and Sons & Co. - User: JPB~

Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
T Er f) T 7 -
m‘l(ﬂr T \jl% E T il Dl el H57 3,_-3
41| ] 12 Sl i Sy £ 7 131 2
=1 == = = — =3 SE;J = 0 = o]
Browse | Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports* | Accounts
Accounts Transactions Period Processing  Reporting Setup
Bank Account | | code Description Currency Code| Type Gross Amounts| Account Name Account Number| Bank Sort Code| BACS 1d Financial Id TE Group 1
BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Deposit Account 1 38908667 101188 6798473824 0015800001041REAAY  MNet Assets
Import |BANK DEP2 Bank (Deposit Acct 2} Balance Sheet Yes Deposit Account 2 58769473 10-11-838 583920393 0015800001041RHAAY Met Assets
Transactions IBANK]. Bank (Current Account) Balance Sheet Yes Current Account 23456739 101188 3456739643 Net Assets
EURBANK Euro Bank Account EUR Balance Sheet Yes Net Assets
Statement
USDBAMK  US Dollar Bank Accounts  USD Balance Sheet Yes Met Assets

Next =

To proceed to the next stage you can either click the wex> button or click on the required section on

the left-hand side.

Open Banking
Open Banking is the new standard banks are conforming to. The Open Banking functionality has been
integrated into the system but is awaiting authorisation approval from the Financial Conduct Authority,
so it is not yet active.
To proceed to the next stage you can either click the wuex= button or click on the required section on

the left-hand side.
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Import

The Import stage is highlighted in green below.
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Should you have your entries awaiting reconciliation in a CSV format you may import this information

directly into the Bank Reconciliation window.

There are two ways of doing this. You can use the right-click Open and browse for your CSV file.

The other option is to use the right-click Paste. To use this option your file, highlight and copy the

information to the windows clipboard, then choose the right-click Paste option to populate the Import

window shown below.

&) Dataflow Clarity [Reconcile Accounts] — [m] bt
Company Miles Brown and Sons & Co.  ~|  User: JPB~
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Nominal Ledger | Audit  Timesheets  System
(& iz b &0 bl 7 53
rall:w %’% = $~ : 3 3 - 3
o | D _ir) ashbook ook ::urrmg Revalus Reconcile Close, Al Chart Of
AdliSmants Postings. Adjustments 'Fostmgs Acceunts Acconnts Period reports- | Accounts
Accounts Transactions Period Processing| Reporting|  Setup
Eankfcciunt IRgfarance Status Notes| Date| Amount
Import
Transactions
Statement
& | Paste
= | open
< Back Mext >

In the example below | am using the right-click Open option. It shows an example browsing the local

drive or network to locate my file:

Sales Ledger

Accounts

Bank Account

Import
Transactions

Statement

is | 3 SF

Browse | Joumnals

&3 Dataflow Clarity [Reconcile Accounts]

{szarer

Company Miles Brown and Sons & Co. -
Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets. System
b = [elemris
B B s 8| 53 | cF
Journal | Cashbook Cashbook  Recurring Revalue Recondile Close. All chart of
Postings  Ad: Postings Accounts Accounts Period reports~ | Accounts
&) Open x
14 + ThisPC > Local Disk (C3) » backup » Imports v O Search Imports
Organise = Mew folder =~ m @
Screen Shotsanc ®  Name Date modified Type Size
Time Logs ) Bank1 statements May.csv 20/08/2020 15:12 Microsoft Excel C... 1KB
Word Document B My budget.csv 25/08/2017 15:54 Microsoft Excel C... 50 KB
22 Dropbox Nominal Journal Cost Centre Import.csv Micrasoft Excel C... 1KBE
Nominal Journal Currency Import.csv Micrasoft Excel C... 1KBE
@ OneDrive Purchase Invoices.csv Microsoft Excel C... 1KB
= his pC Sales Cash.csv Micreseft Excel C... 1KE
- Sales Document Invoice.csv Micreseft Excel C... 1KE
3D Object: N
-2 ects Sales Manual Invoice.csv 20/06/2020 15:15 Microsoft Excel C... 1KE
[ Desktop
Documents
¥ Downloads
D Music
[=] Pictures
& Videos
i Local Disk (€ ™

File name: [Bank1 statements May.csv

a >

User: JPB~

< Back

Next >
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As a reference the image below displays the content of the CSV file | am importing.

H ©- = Bank1 statements May.csv - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER
Al - Jx | 20/05/2020
A B C D E F G
1 | 20-May-20 2006 12925
2 | 20-May-20 209 23000
3 | 21-May-20 BR25678 Transfer to the Euro account -8100
4 | 21-May-20 BR25678 Transfer to the USD account -12800
5 | 31-May-20 may & June invs -340.75
6 | 31-May-20 Jun& Aug invoices -8088.24
7 | 31-May-20 120 50000
8

Once | have located my file and clicked the Open button the file content is displayed within the Import

window.

o

Company | Miles Brown and Sons & Co. v |  User: IPB-
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timesheets  System
gz | BE ©€ i = et =
als | ¥ FuE O Data Import - B X

Browse Joumnals  Journal
Adjustments

| Status | Date Reference Notes Amount
Accounts

20-May-20 2006 12825
Bank Account Reference | Stati 20-May-20 209 25000
21-May-20 BR25675 Transfer to the Euro account -8100
Import 21-May-20 BR25675 Transfer to the USD account -12800
Transactions 31-May-20 may & June invs -340.75
e 31-May-20 Juné Aug invsices -5088.24

31-May-20 120 50000

< " 3

Re-order on oK @ Cancel @)

= Back Next >

The order of the information contained within the CSV and import window need to agree. Clarity will
default to a set structure or order, this structure is highlighted above in green. The process that follows

is the same regardless of whether you are using the right-click Open or Paste option.
Clarity’s default import structure can be modified so it agrees with the order of the information within
your CSV. Note that the Status column highlighted above in red is a system column and is therefore

fixed.

To modify Clarity’s import structure click the re-erder 2= button located on the footer of the window. This

will open a new window where you can adjust the order in which the column is displayed.
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Within the re-order window the Selected area highlighted in below identifies the fields included
within the import structure. Should you wish to exclude certain fields simply move those fields to the

Available section on the left-hand side using the arrows highlighted in blue below.

Should you wish to adjust the order of the fields within the Selected section simply click on the field you

wish to move and use the arrows highlighted in green to move that field up or down in the order.

Company Miles Brown and Sons & Co. - User: JPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timeshests System
= l'; Bl o i i e == ] A -t
as | T FE a
Browse Joumnals  Journal {
Adjustments
Status | Date Reference Motes Amount
Accounts I
&3 Select Fields - O X
Bank Account Reference Stat
Available Selected
Import Date
Transactions [
Notes
Statement
Amount
Close g3
] [ »
Re-order o oK @ Cancel (@)

< Back Next =
Once you have the desired structure click the oc °«@ tton to confirm the changes and return to the
Import window.

Should you wish to abort the re-ordering simply click on the canei @ | button to return to the Import
window.

Your chosen field selection and order will be saved, so the next time you use the Bank Reconciliation
the import window will default to your chosen structure.
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Once the import structure has been set the imported information will be displayed within the import grid.

Note that the status of the items is currently red, highlighted in below.
&) Dataflow Clarity [Reconcile Accounts] - m] X
Company Miles Brown and Sons & Co. User: IPB™
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Mominal Ledger | Audit  Timesheets System
%= & o BT n D Pl 37 B
wliu }1 TE £y g @ £ = 0O0F
Browse | Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close. All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Reporting Setup
3=zt ‘REFErEn(E Status| Notes Date Amount|
2006 L] 20 May, 2020 12,925.00
Import ‘mg * 20 May, 2020  25,000.00
Transactions BR23678 & Transfer to the Euro account 21 May, 2020 -8,100.00
Statement ‘BR25673 ® | Transfer to the USD account 21 May, 2020 -12,800.00
may & June invs L] 31 May, 2020 -340.75
‘Jun& Aug invoices L] 31 May, 2020 -8,088.24
120 L] 31 May, 2020  50,000.00

= Back Next >

To proceed to the next stage you can either click the | nex- | button or click on the required stage on

the left-hand side.
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Transactions

The Transactions stage is where the reconciliation takes place.

The first thing to do is check that the correct date range is selected (highlighted in red below). In this
example | am reconciling May’s statement so | have chosen 15t May — 315t May as the date range. Once
you have reconciled an account for the first time Clarity will automatically pre-select the date range
when you next reconcile that account. The dates Clarity chooses will be based upon the previous
reconciliation e.g. daily, weekly or monthly etc.

Because | have chosen 1st May — 31st May you will notice that only the transactions dated May are
active in the grid, the remainder are greyed.

The next action would be to enter the statement balance into the Balance field and statement reference

into the Reference field (both highlighted in green). Once you have input the statement balance Clarity

will calculate the Difference (highlighted in ).
& Dataflow Clarity [Reconcile Accounts] - O X
Company Miles Brown and Sons & Co. - User: JPB™
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
A | BE & T | ey ] =)
g 3 wH = §& [ B = O3
Browse Journals  Journal Cashbook Cashbook Recurring Revalue Reconcile Close. All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~  Accounts
Accounts Transactions Period Processing Reporting Setup
Bank Account Account Ledger Balences Reconciled Balances Reconciled Ttems Statement U s o s ks

Date R
Code | BANKL Opening £1,437,895.80 | Opening | £1,437,895.80  Credits £0.00 | | Reference | May 2020 ate Range
Import Description | Bank (Currenr| | Closing £ 1,496,491.81 Closing | £ 1,437,895.80 Debits £0.00 Balance |£ 1,496,491.¢ | | Start| 01 May, 2020

- B
Transactions Difference £ -58,596.01 End | 31 May 2020
Statement - = Statements
Status Type Date Reference Batch Number| Audit Number|  Period Date Amount| Banking Number| Source Ledger | Note
By statement
® CSH 20 May, 2020 2006 209 3361 31 May, 2020 £ 12,925.00 1 Sales

Statements
®  CSH 20 May, 2020 209 208 3364 31 May, 2020 £ 25,000.00 1 Sales
® RN 21 May, 2020 BR25678 644 9885 31 May, 2020 £ -8,100.00 Nominal Tran Grouping
® RN 21 May, 2020 BR25678 644 9887 31 May, 2020 £ -12,800.00 Nominal Tran Group by banking number
® CSH 31 May, 2020 may &Juneinvs 202 3318 31 May, 2020 £-340.75 1 Purchase period
eriods
® CSH 31 May, 2020 JuniAug invoices 203 3320 31 May, 2020 £-8,088.24 1 Purchase
By Period 30 June, 2020 ~
® CSH 31 May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 1 Sales
| @ CSH 01June, 2020 Cash 523 9512 30 June, 2020 £3,513.25 Sales Ledgers
| ® CSH 01 June, 2020 CHQ 78678 528 9530 30 June, 2020 £ -5,875.00 Purchase 7| sales
| ®  CSH 06 June, 2020 C567045 398 3956 30 June, 2020 £1,000.00 1 Sales Payr 7| Purchase
] Nominal
| ®  CSH 06 June, 2020 C3456/9 398 3957 30 June, 2020 £560.00 1 Sales Paid
| ®  CSH 10 June, 2020 DM456 584 9676 30 June, 2020 £ -23,500.00 Purchase Cast
| ®  CSH 12 June, 2020 Cashi7 387 3822 30 June, 2020 £1,840.00 Sales
| ® CSH 12 June, 2020 Cashi7 388 3855 30 June, 2020 £232.00 Sales
- —_ o _ -
4 il »
Auto Reconcile ®  Reconcile all @ Un-reconcile all @ < Back Next >

Note that the calculated difference is £-58,569.01. This is the difference between the ledger’s Opening
balance for this account (highlighted above in blue) and the statement Balance you have entered

(highlighted above in green). Therefore the difference is the value you are looking to reconcile.

The Transaction window also displays the Ledgers Closing balance for the selected Nominal
(highlighted above in purple). Presuming that all May items have been received, and cleared, by your
bank and therefore appear on your statement, this closing balance should also agree to your statement

balance for that period.
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For your reference the image below shows the sum of all May transactions. As you can see the sum
agrees to the calculated Difference (highlighted below in ). As mentioned previously the
calculated difference is the difference between the statement Balance you have entered (highlighted in

green) and the Opening balance (highlighted in red)

a
Company Miles Brown and Sons & Co. - User: IPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
b= B EBE 5 i (=5l e T i ]
gz =% FE 2 § & . El = 53
Browse Joumrnals Journal Cashbook Cashbook Recurring Revalue Reconcile Close. All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing | Reporting  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Ttems Statement Parameters and Filters T

Code | BANK1 Opening £ 1,437,895.80 | | Opening | £1,437,895.80 | Credits £0.00/  Reference | May 2020 Date Range
Import Description | Bank (Curren Closing | £ 1,496,491.81 Closing | £1,437,895.80  Debits £0.00 Balance |€ 1,495401.¢| || Strt| 01 May, 2020

Transactions Difference £ -58,596.01 End | 31 May 2020 =
Statement — Statements
Status| Type Date Reference Batch Number| Audit Number  Period Date Amount| Banking Number| Source Ledger Note ™
By statement
® |csH 20 May, 2020 2006 209 £12,925.00 1 Sales L
Sum % |- =| | statements
® |csH 20 May, 2020 209 209 | £25,000.00] 1 sales
® |IRN 21 May, 2020 BR25678 544 . | £-8,100.00 Nominal Tran Grouping
& - r }
® |IRN 21 May, 2020 BR25678 644 o Sum = 36,536.01 | £ -12,800.00 Nominal Tran Group by banking number
® |CSH 31 May, 2020 may &Juncinvs 202 | £-340.75 1 Purchase
Periods
® |csH 31 May, 2020 Jun& Aug inveices 203 | £-8,088.24] 1 Purchase
i By Period 30 June, 2020 ~
& CSH 31 May, 2020 120 209 B9 T™ay, Zuzu | £ 50,000.00( 1 Sales
@ CSH 01lune, 2020 Cash 523 9512 30 June, 2020 £ 3,513.25 Sales Ledgers
®  CSH 01lune, 2020 CHQ 78678 528 3530 30 June, 2020 £ -5,875.00 Purchase 7 sales
®  CSH 06 lune, 2020 CS67045 398 3956 30 June, 2020 £1,000.00 1 Sales Payr #| Purchase
¥ Nominal
® CSH 06 lune, 2020 C3456/9 398 3957 30 June, 2020 £560.00 1 sales Paid
® CSH 10 lune, 2020 DM456 584 9576 30 June, 2020 £ -23,500.00 Purchase Casl
®  CSH 12 June, 2020 Cashi? 387 3822 30 June, 2020 £ 1,840.00 sales
® CSH 12 June, 2020 Cashi? 388 3855 30 June, 2020 £232.00 Sales
- AL AR Neme MARA mealas mn mARe AR o AAAA T -
4 [} »
Auto Reconcile Reconcile to Date @ Reconcile all @ Un-reconcile all @ = Back Next =

Note that at this point the status of the May entries is currently red in the image above. The status
column is highlighted in blue.

To reconcile the entries click the' autoreconcle  button. This button is only available when using the
import stage during the reconciliation process.

Once you have clicked the Auto Reconcile button note that the status of the May entries has changed
from red to green in the image below. The status column is highlighted in blue below.

Also note that the Difference (highlighted in below) is now 0.00. This is because the sum of the
reconciled entries (entries with a green status) is now equal to the value previously displayed within
the Difference field.
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&) Dataflow Clarity [Reconcile Accounts] - [u] X
Company Miles Brown and Sons & Co. - User: JPB~
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Nominal Ledger ~ Audit  Timesheets  System
b P = A p i — e -
i @ [E£D] 4
ol M S e § £ i £ = 03
Browse Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~  Accounts
Accounts Transactions Period Processing Reporting Setup
Account Ledger Balances Reconciled Balances Reconciled Items Statement Parameters and Filters i
Code | BANK1 Opening| £1,437,895.80  Opening £ 1,437,895.80  Credits £29,328.99| | Reference | May 2020 Date Range
Import Description  Bank (Curren Closing | £ 1,496,491.81 Closing | £ 1,496,491.81 Debits £ 87,925.00 Balance | £ 1,496,491 Start Qe
Transactions Difference £0.00 End | 31 May 2020 &
Statement = Statements
Status| Type Date Reference Notes Batch Number | Audit Number| Period Date Amount| Currency
By statement
@ 20 May, 2020 2006 209 3361 31 May, 2020 £ 12,925.00 £12_ — —
=| || statements statement No 25
] 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 £25
] 21 May, 2020 BR25678 Transfer to the Euro account 644 9885 31 May, 2020 £ -8,100.00 £-8 Grouping
@ 21 May, 2020 BR25678 Transfer to the USD account 644 9887 31 May, 2020 £ -12,800.00 £-12 Group by banking number
e} 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 £ b "
eriods
) 31 May, 2020 Jun& Aug invoices 203 3320 31 May, 2020 £ -8,088.24 £-a
By Period 30 June, 2020 ~
@ 31 May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 £50
® 01 June, 2020 Cash 523 o512 30 June, 2020 £ 3,513.25 £3 Ledgers
® CSH 01June, 2020 CHQ 78678 528 9530 30 June, 2020 £ -5,875.00 £-5 7] sales
® CSH 06June, 2020 C567045 Payment on account 398 3956 30 June, 2020 £ 1,000.00 £1 #| Purchase
¥l Mominal
@ CSH 06June, 2020 C3456/9 Paid 3456/789 398 3957 30 June, 2020 £ 560.00 £
L] CSH 10 June, 2020 DM456 Cash Payment 584 9676 30 June, 2020 £ -23,500.00 £-23
& CSH 12 June, 2020 Cash17 387 3822 30 June, 2020 £ 1,840.00 £1
L] CSH 12 June, 2020 Cash17 388 3855 30 June, 2020 £ 232.00 £
o o —— — o __ __hd
[ i »
Discard T} Auto Reconcile Reconcile all @ ' Un-reconcile all # < Back Next >

To proceed to the next stage you can either click the  net= button or click on the required section on
the left-hand side.

Statement
The Statement stage is where you confirm your statement Reference and Date and commit the
reconciliation using the uedate ' button.

) Dataflow Clarity [Recencile Accounts] - [m] x
Company | Miles Brown and Sons & Co. - User: IPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
s & o5t E 4 [&o] 3 =)
ga BE 5§ i $£ GF - - 3
Browse Journals  Journal  Cashbook Cashbook Recurring Revalue Recondile Close All Chart OF
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing  Reporting  Setup

Statement Details

Reference May 2020
Import
Date 31 May, 2020
Transactions

Statement

<Back  Update (5
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Once you have clicked update you'll receive a confirmation dialogue upon successful completion.

Purchase Orders

s

Purchase Ledger

E E

Cashbook Cashbook

Sales Orders

Eyd

Journal

sales Ledger

i ¥

Browse Journals

Accounts Transactions

Bankiaceaunt Statement Details
Reference | May 2020
Import

Date | 31 May, 2020
Transactions

Statement

£ Recurring  Reval
adjustments Postings Adjustments Postings Accounts Accounts

Mominal Ledger

;;',c_ =

ue Reconcile

Audit Timesheets System

=

. & | o8

Close, All Chart Of

Period reports~  Accounts
Period Processing Reporting  Setup
Reconcile Accounts x

\'o\ Reconciliation details updated!

Company Miles Brown and Sons & Co.

a x

User: IPB™

< Back

Should you wish to un-reconcile entries the following section will guide you through that process.

Navigate to the Bank Reconciliation window. As before the blue arrow identifies the company currently
in use, the red arrow identifies the Nominal Ledger and the arrow identifies the Bank

Reconciliation option.

Select the account you’re un-reconciling and click on the Transactions stage (highlighted in green

A\
&) Dataflow Clarity [Reconcile Accounts] —
Company | Miles Brown and Sons & Co. - User: IPBf"
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timeshests System
b & EE £ E i [EEE ol 37 o]
ﬂiﬂ }n e £ S T = O3
Browse Journals  Journal  Cashbook Cashbook Recurring Revalus Reconcile Close Al Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Reporting Setup
Bank Account | |code Description Currency Code| Type Gross Amounts| Account Name Account Number| Bank Sort Code| BACS 1d Financial Id TB Group 1
BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Deposit Account 1 38908667 101188 6798473824 0015800001041REAAY Net Assets
Import |BANK DEP2 Bank (Deposit Acct 2) Balance Shest Yes Deposit Account 2 58769473 10-11-88 583920398  0015800001041RHAAY Net Assets
I Transactions | IBANKL Bank (Current Account) Balance Sheet Yes Current Account 23456789 101188 3456789643 Met Assets
|EURBANK Euro Bank Account EUR Balance Sheet Yes Met Assets
Statement
|USDEANK US Dollar Bank Accounts  USD Balance Sheet Yes Net Assets
4 [ ’
Next >
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CLARITY 2

Within the Transactions stage tick the By Statement parameter on the right-hand side (highlighted in
green below) and chose the statement you wish to un-reconcile from the drop down. In this example |
have chosen the May 2020 Statement.

) Datsflow Clarity [Reconcile Accounts] — [m] x
Company! Miles Brown and Sons & Co. = |  User: IPB~
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Nominal Ledger | Audit  Timesheets  System
i | BE BE [ i Bk - =l
g Be w¢ F £ §E = = OF
Browse  Journals _Journal ashbook Cashbook Recurring Revalue Reconcile Close Al Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports- | Accounts
Accounts Transactions Period Processing| Reporting|  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Ttems Statement Parameters and Filters ks
Date R
Code | BANKL Opening £ 1,437,895.30  Opening | £1,437,895.30  Credits £29,328.99 Reference | May 2020 ate Range
Import Description | Bank (Curren!|  Closing | £ 1,496,491.81 Closing | £1,496,491.81 | Debits £87,925.00 Balance | £ 1,486,451, | Start| 01 May, 2020
Transactions Difference £0.00 End | 31 May, 2020
Statement Statements
Status| Type Date Reference Notes Batch Number| Audit Number| Period Date Amount| Currency *
4] By statement
©  CSH 20 May, 2020 2006 209 3361 31 May, 2020 £12,925.00 £13,
=| | statements May 2020 -
©  CSH 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 25 "
May 2020
© RN 21 May, 2020 BR25678 Transfer to the Euro account 644 9885 31 May, 2020 £ -5,100.00 £-8 Grouping | 31 May, 2020
@ RN 21 May, 2020 BR25678 Transfer to the USD account 644 887 31 May, 2020 £-12,800.00  £-12 Group by Statement No 23
30 April, 2020 =
@ CSH 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 £
Periods | statement No 28
@ CSH 31 May, 2020 Jun Aug invoices 203 3320 31 May, 2020 £-8,088.24 £-8 31 March, 2020
By Periot -
@ CSH 31May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 £50 Statment No 27
@ CsH 01June, 2020 Cash 523 9512 30 June, 2020 £ 3,513.25 £3 Ledgers 28 February, 2020
5 Statement No 26
CSH 01June, 2020 CHQ 78678 528 3530 30 June, 2020 £ -5,875.00 £-5 7 Soles | 31 Jamuery, 2020w
| @ CSH 06June, 2020 C567045 Payment on account 398 3956 30 June, 2020 £ 1,000.00 £1 4] Purchase
] Nominal
| ® CSH 065une, 2020 C3455/5 Paid 3456/783 398 3857 30June, 2020 £ 560.00 £
| ® CSH 10 3June, 2020 DM456 Cash Payment 584 3676 30 June, 2020 £-23,500.00  £-23
| #® CSH 12 June, 2020 Cash17? 387 3822 30 June, 2020 £ 1,840.00 £1
| #® CSH 12 June, 2020 Cash17? 388 3855 30June, 2020  £232.00 £
N P . P —_ p— e I pp—— __hd
4 1] »
d e Reconcile all @ | Un-reconcile all # < Back Hext >

Once you have chosen the statement click on the 'un-reconciie 21 ®  button on the footer of the window.

The reconciled status of those entries will change from green to red. The Status column is highlighted
in blue in both the above and below images. The sum of the un-reconciled items will also be displayed

in the calculated Difference field (highlighted in in both the above and below images).

&) Dataflow Clarity [Reconcile Accounts] - [} b3
Company Miles Brown and Sons & Co. v | User: IPB™
Sales Ledger Sales Orders Purchase Ledger  Purchase Orders Mominal Ledger | Audit Timesheets System
= | BE e = I (& i / o]
B 3% RE B £ : X = | 093
Browse Journals  Journal  Cashbook Cashbook Recurring Revalue Reconcile Close, Al Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing | Reporting|  Setup
Account Ledger Balances Reconciled Balances Reconciled Items Statement Parameters and Filters e
Date R
Code | BANKL Opening £ 1,437,895.80  Opening £ 1,437,895.80  Credits £0.00 Reference  May 2020 ate Range
Import Description | Bank (Currenl  Closing £ 1,496,491.81 Closing | £ 1,437,895.50 Debits £0.00 Balance | £ 1,496,491, | Start| 01 May, 2020
Transactions pr— End | 31 May, 2020
Statement | statements
Statu Date Reference Notes Batch Number Audit Number  Period Date Amount| Currency
By statement
[ 20 May, 2020 2006 209 3361 31 May, 2020 £ 12,925.00 £12_
=| | statements
‘ [ 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 £25
L 21 May, 2020 BR25678 Transfer to the Euro account 644 9885 31 May, 2020 £-8,100.00 £-8 Grouping
‘ L 21 May, 2020 BR25678 Transfer to the USD account 644 9887 31 May, 2020 £ -12,800.00 £-12 Group by banking number
® 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 £
Periods
‘ ® 31 May, 2020 Jun& Aug invoices 203 3320 31 May, 2020 £ -8,088.24 £-8
By Period 30 June, 2020 ¥
® 31 May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 £50
] 01 June, 2020 Cash 523 9512 30 June, 2020 £ 3,513.25 £3 Ledgers
| L] CSH 01 June, 2020 CHQ 78678 528 8530 30 June, 2020 £ -5,875.00 £-5 ¥ Sales
® CSH 06 June, 2020 C567045 Payment on account 398 3956 30 June, 2020 £ 1,000.00 £1 ¥ Purchase
#| Nominal
@  CSH 05 June, 2020 C3456/9 Paid 3456/789 398 3957 30June, 2020 £560.00 £
@  CSH 101Junc, 2020 DM45E Cash Payment 584 9676 30June, 2020 £-23,500.00  £-23
® CSH 12 June, 2020 Cashi? 387 3822 30June, 2020 £1,840.00 £1
® CSH 12 June, 2020 Cashi? 338 3855 30June, 2020 £232.00 £
- A am o maAmA e Las - e ] BRI, —
4 i »
Discard T | Reco Reconcile all @ |Un-reconcile all ® < Back Mext =
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Once you’ve un-reconciled click on either the Statement Stage on the left or use the

progress to that stage.

In the Statement stage commit the changes using the update & button.

&) DATAFLOW

CLARITY 2

button to

Mext =

- [m] X

&) Dataflow Clarity [Reconcile Accounts]

Purchase Orders  Nominal Ledger

Sales Ledger  Sales Orders  Purchase Ledger

Zirs & [ i i 5

s | 3 5§ B s @
Recurring Revalue Reconcile

Browse Journals  Journal  Cashbook Cashbook
Adjustments Postings Adjustments Postings Accounts Accounts

Transactions

Accounts.
Statement Details
Reference May 2020
Import
Date 31 May, 2020

Transactions

Statement

Audit  Timesheets  System

b ) 3
-
Close, All Chart Of
Period reports~ | Accounts

Period Processing | Reporting|  Setup

Company| Miles Brown and Sons & Co.

- User: IPB~

<Back | Update &

Once you have clicked update you will receive a confirmation dialogue upon successful completion.

~ n

& Dataflo

Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timeshests  System
%= & & T Ol 7 5 el 37 o]
gjj& M 9 & g BB Bl = B3

Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of

Period reports=  Accounts

Browse Journals  Journal
Adjustments Postings Adjustments Postings Accounts Accounts

Accounts Transactions

Bank Account Statement Details

Reference  May 2020
Import
Date | 31 May, 2020
Transactions

Statement

Period Processing | Reporting|  Setup

Reconcile Accounts

I Recondiliation details updated!

- O has

Company Miles Brown and Sons & Co. v User: IPB

< Back Update
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CLARITY 2

The section above detailed how too manually un-reconcile using the By Statement parameter in

conjunction with un-reconcile button.
There’s also the option of automatically un-reconciling using the By Statement parameter. To do so tick
the By Statement parameter (highlighted in green below), select the required statement via the drop

down, right-click on that entry and choose the Delete statement option (highlighted in red below).

Using the image below note that the current reconciled status of the May entries is green (highlighted

in blue below). Also note the current Reconciled Balances (highlighted in below).
&) Dataflow Clarity [Reconcile Accounts] — [m] x
Company Miles Brown and Sons & Co. ¥ User: IPBT
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
g  BE B [l I [FE el -, ol
(=11 [2] k. ais £ [f== 31 2 B
Bl 3¢ 5 i S 2 = 3
Browse Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
djustments Postings Adjustments Postings Accounts Accounts Period reports= | Accounts
Accounts Transactions Period Processing | Reporting  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Ttems Statement Parameters and Filters s
N " Date Range
Code BANKL Opening ' £ 1,437,895.80 Opening £ 1,437,895.80 Credits £29,328.99 Reference  May 2020
Import Description | Bank (Currel Closing | £ 1,496,491.81 Closing £ 1,496,491.81 Debits £87,925.00 Balance | £ 1,496,491 Start (R R
Transactions Difference £0.00 End
Statement Statements
Status| Type Date Reference Notes Batch Mumber| Audit Number| Period Date Amount| Cu =
| By statement
@ | csH 20 May, 2020 2006 209 3361 31 May, 2020 £ 12,925.00 E
Statements | May 2020 -
@ CSH 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 -
May 2020
@ |IRN 21 May, 2020 BR25678 Transfer to the Euro account 644 9885 31 May, 2020 £ -8,100.00 Grouping | F=
X Delete statement
@ JRN 21 May, 2020 BR25678 Transfer to the USD account 644 5887 31 May, 2020 £ -12,800.00 Group by See ™
30 April, 2020 =
@ | CSH 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 )
Periods | statement No 28
@ | CSH 31 May, 2020 Jun& Aug inveices 203 3320 31 May, 2020  £-8,088.24 31 March, 2020
By Period i
@ CSH 31 May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 Statment No 27
® CSH 013June, 2020 Cash 523 9512 30 June, 2020 £ 3,513.25 Ledgers — =7 [ebruany; 2020
® Statement No 26
CSH 01 June, 2020 CHQ 78678 528 9530 30 June, 2020 £ -5,875.00 ¥ sales 31 January, 2020 -
® CSH 06 June, 2020 C567045 Payment on account 398 3956 30 June, 2020 £ 1,000.00 4| Purchase
¥ Nominal
L] CSH 06 June, 2020 C3456/9 Paid 3456/789 398 3957 30 June, 2020 £ 560.00
L] CSH 10 June, 2020 DM456 Cash Payment 584 9676 30 June, 2020 £ -23,500.00
L] CSH 12 June, 2020 Cash17 387 3822 30 June, 2020 £1,840.00
@ CSH 12 lune. 2020 Cash17 3R/R 3855 20 lune. 2020 £237.00 -
‘ [0 b
Reconcile all @ | Un-reconcile all @ < Back Mext >

The image below shows the result of using the right-click Delete statement option.

Note that the current reconciled status of the May entries has now changed from green to red
(highlighted in blue below). Also note the current Reconciled Balances (highlighted in below)

have also changed to reflect the reconciled status of those entries.
As the May reconciliation has now been deleted and the May entries un-reconciled the next time you

come to reconcile the same account the Date Range (highlighted in green below) will default to the next

unreconciled period, in this case it will be May.
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CLARITY k2

& Dataflow Clarity [Reconcile Accounts]

X

O

‘Company Miles Brown and Sons & Co.

| User: B~

Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timesheets  System
E e
gs 3¢ 58 [ g @ 53
Browse Journals  Journal  Cashbook Cashbook Recurring Revalue Reconcile Close all Chart Of
Adjustments Postings Postings Period reportsv  Accounts
Accounts Transactions Period Processing Reporting  Setup
Bonk Account | - Account Ledger Balances ed 5ol fed tems Statement Parometersand Fiters 0
: . . ) Date Ra
Open Banking Code | BANK1 Opening £ 1,437,895.80 | Opening | £ 1,437,895.80 |  Credits | £0.00  Reference nee
Import Description | Bank (Currel Closing | £ 1,496,491.81 | Closing | £ 1,437,895.80 | Debits | £0.00 Balance | £0.00 Start| 01 May, 2020
. ]
WET==E R Difference £ 1,437,895 End | 51 Hay 2020
Statement Statements
Status| Type Date | Reference | Motes. | Batch Number| Audit Number| Period Date ‘ Amount| Cu *
[Z] By statement
® |CcsH 20 May, 2020 2006 209 3361 31 May, 2020 £12,925.00 |=
Statements | Statement No 25~
® |csH 20 may, 2020 209 209 3364 31 May, 2020 £ 25,000.00
® |IRN 21 May, 2020 BR25678 Transfer to the Euro account 644 9885 31 May, 2020 £ -8,100.00 Grouping
® |IRN 21 May, 2020 BR25678 Transfer to the USD account 644 92887 31 May, 2020 £ -12,300.00 [0 Group by banking number
® |CSH 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 .
Periods
® | CSH 31 May, 2020 Jun@ Aug invoices 203 3320 31 May, 2020 £ -8,088.24
[0 By Period | 30 June, 2020 ¥
® |CsH 31May, 2020 120 209 3365 31 May, 2020 £ 50,000.00
Ledgers
Sales
Purchase
Nominal
4 11 3
Discard ff  Recondile to Date ® leall ®//u ol ® | <Back | Next>
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In addition to the By Statement parameter mentioned above there are a number of filters available within
the Transactions stage window. The first of which is Group by banking number (highlighted in green

below).

The purpose of the banking number is to make it easier to reconcile large volumes of Sales or Purchase
Ledger Cash entries by consolidating those entries containing the same banking number and date into

a single line within the grid.

The banking number is assigned at the time of posting the Cash to the Sales or Purchase ledger.

The banking number for those entries is identified within the Banking Number column (highlighted in

&) Dataflow Clarity [Reconcile Accounts] — O x
Company Miles Brown and Sons & Co. - User: JPBT
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
dx BE OF T U ([EEE et ; ]
ﬂr‘ JH e B 2S£ BE 3 = 3
Browse Journals  Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~  Accounts
Accounts Transactions Period Processing Reporting Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Items Statement Parameters and Filters 7
Code | BANKL Opening  £1,437,895.80  Opening | £ 1,437,895.80  Credits £0.00 Reference Date Range
Import Description | Bank (Curren Closing £ 1,496,491.81 Closing | £ 1,437,895.80 Debhits £0.00 Balance £0.00 Start| 01 May, 2020
Transactions Difference | £ 1,437,895. End | 31 May 2020 &
Statement = Statements
Status Type Date Reference Batch Number Audit Number| Period Date Amount Banking Number| Source Ledger| Curr
By statement
® CSH 20 May, 2020 2006 209 3361 31 May, 2020 £ 12,925.00 1 Sales L
3 Statements
L CSH 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 1 Sales
& JRM 21 May, 2020 BR25678 644 9885 31 May, 2020 £ -8,100.00 Nominal Grouping
* JRN 21 May, 2020 BR25678 644 9887 31 May, 2020 £ -12,800.00 Nominal 1 Group by banking number
® CSH 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 1 Purchase perind
eriods.
® CSH 31 May, 2020 Jun& Aug invoices 203 3320 31 May, 2020 £ -8,088.24 1 Purchase
By Period 30 June, 2020
L] CSH 31 May, 2020 120 209 3365 31 May, 2020 £50,000.00 1 Sales
‘ @ CSH 01June, 2020 Cash 523 9512 30 June, 2020 £ 3,513.25 Sales Ledgers
‘ L] C5H 01 June, 2020 CHQ 78678 528 9530 30 Jure, 2020 £ -5,875.00 Purchase ¥ Sales
‘ @ CSH 06 June, 2020 C567045 398 3956 30 June, 2020 £ 1,000.00 1 Sales | Purchase
| Nominal
‘ L] CSH 06 June, 2020 C3456/9 398 3957 30 June, 2020 £560.00 1 Sales
‘ L] CSH 10 June, 2020 DM456 584 9676 30 June, 2020 £ -23,500.00 Purchase i
‘ L] CSH 12 June, 2020 Cashi7 387 3g2z2 30 June, 2020 £1,840.00 Sales
‘ L] CSH 12 June, 2020 Cash17 388 3855 30 June, 2020 £ 232.00 Sales
T D e P - — L T
< [0 »
Recondile all @ | Un-recongile all @ < Back Mext =

Note the two entries in the image above both dated 20" May with the same banking number
(highlighted in blue).

The image below shows the same information as the image above but now grouped by banking number.
Note the single entry in the image below for the 20t May (also highlighted in blue). The sum balance

for the two 20" May entries in the image above have now been consolidated into a single line entry

therefore reducing the volume displayed within the grid.
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&) Dataflow Clarity [Reconcile Accounts] - m| ®
Company | Miles Brown and Sons & Co. - User: IPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
g mF [ | 7 [&nl Pl 37 o]
3 5f s b $E & N - B33
Browse = Journals  Journal ashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~  Accounts
Accounts Transactions Period Processing Reporting Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Items Statement Parameters and Filters b
Code | BANKL Opening £ 1,437,895.80 Opening £ 1,437,895.80 Credits £0.00 Reference = May 2020 Date Range
Import Description | Bank (Curreni Closing £ 1,496,491.81 Closing | £ 1,437,895.80 Debits £0.00 Balance | £ 1,496,491, | | Start| 01 May, 2020
Transactions Difference £ -58,596.01 End (R
Statement Statements
Status| Type Date Banking Number| Reference Batch Number | Audit Number Amount| Currency Amount| Source Ledger
@l By statement
® CSH 20 May, 2020 1 Banking number 1 [...] [...] £37,925.00 £37,925.00 Sales
= Statements = May 2020 -
L] JRN 21 May, 2020 BR25678 644 9885 £-8,100.00 £-8,100.00 Nominal
#® IRN 21 May, 2020 BR25678 9887 £-12,800.00 £-12,800.00 Mominal Grouping
#® CSH 31 May, 2020 1 Banking number 1 [...] £50,000.00 £50,000.00 Sales ¥ Group by banking number
@ CSH 31 May, 2020 1 Banking number 1 .| £-8,428.99 £-8,428.99 Purchase period
eriods
L] CSH 01 June, 2020 Cash 9512 £3,513.25 £3,513.25 Sales
By Period 30 June, 2020 ~
L] CSH 01 June, 2020 CHQ 78678 528 9530 £-5,875.00 £ -5,875.00 Purchase
® CSH 06 June, 2020 1 Banking number 1 [...] [...] £1,560.00 £1,560.00 Sales Ledgers
L] CSH 10 June, 2020 DM4586 534 9676 £ -23,500.00 £-23,500.00 Purchase ¥ Sales
# CSH 12 June, 2020 Cash17 387 3822 £1,840.00 £1,840.00 Sales #| Purchase
#| Nominal
L] CSH 12 June, 2020 Cash17 388 3855 £ 232.00 £232.00 Sales
L] CSH 13 June, 2020 Cash16 387 3821 £1,850.00 £1,850.00 Sales
L] CSH 13 June, 2020 Cash16 388 3854 £ 280.00 £ 280.00 Sales
L] CSH 14 June, 2020 Cash15 387 3820 £1,860.00 £1,860.00 Sales
L] CSH 14 June, 2020 Cash15 388 3853 £ 328.00 £328.00 Sales -
D Auto Reconcile Reconcile to Date @ Reconcile all @ | |Un-reconcile all @ = Back Next >

The By Period filter (highlighted below in green) filters the grid so it only displays transactions posted

to the selected period. The transactions Period Date is highlighted in

below.

Note that there may be instances where the transaction may not necessarily be posted to the

corresponding period. Example: a May dated invoice was entered late after the May period was closed,

therefore the invoice was posted to the June accounting period.

appear within the grid when filtering by the May period.

In this case that May invoice will not

) Dataflow Clarity [Reconcile Accounts] - ] b
Company| Miles Brown and Sons & Co. ~ User: JPB™
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Nominal Ledger | Audit  Timeshests  System
& BE Ty U (&0 1 3y o]
iz B 5§ = > $£ e = 33
Browse Joumals Jounal  Cashbook Cashbook Recurring Revalue Reconcile Close Al Chart OF
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing| Reporting  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Items Statement Parameters and Filters i
Date R
Code BANK1 Opening £1,437,895.80  Opening £ 1,437,395.80  Credits £0.00 Reference ate Range
Import Description | Bank {Curren Closing | £ 1,495,491.81 Closing | £ 1,437,895.80 Debits £0.00 Balance £0.00 Start R ey
- End | 31 May 2020 E]
Transactions Difference  £1,437,895. " -
Statement Statements
Status| Type| ~ Date | Reference Batch Number| Audit Number Period Date Amount| Banking Number| Source Ledger Currency
By statement
®  CSH 20 May, 2020 2005 209 3361 31 May, 2020 | £12,925.00 1 sales 1
Statements S 2
‘ ®  CSH 20 May, 2020 209 209 3364 31 May, 2020 | £ 25,000.00 1 sales 22
‘ ® RN 21 May, 2020 BR25678 644 EEES 31 May, 2020 | £ -8,100.00 Nominal £t Grouping
‘ ® RN 21 May, 2020 BR2S678 644 2887 31 May, 2020 £ -12,800.00 Nominal £-14 Group by banking number
‘ ®  CSH 31 May, 2020 may & Juneinvs 202 3318 31May, 2020 | £-340.75 1 Purchase )| —
Eriods
‘ ®  CSH 31 May, 2020 Jund Aug inveices 203 3320 31 May, 2020 | £-8,088.24 1 Purchase £
@) By Period 31 May, 2020 ~
‘ ® CSH 31 May, 2020 120 209 3365 31 May, 2020 | £50,000.00 1 sales 250
Ledgers
9| Sales

¥ Purchase
&l Nominal

Reconcile all @ Un-reconcile all @ < Back Next >
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The Ledgers filter (highlighted below in green) filters the grid by the chosen ledgers.

&) Dataflow Clarity [Reconcile Accounts] - m} ®
Company| Miles Brown and Sons &Co.  ~ | User: JPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
- s | E » &0 el 7 =]
s 3¢ 5 5 $£ = Bt = O3
Browse | Journals Journal ashbook Cashbook Recurring Revalue Recondile Close Al Chart OF
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing | Reporting  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Items Statement Sioissisad i ¥
Date R
Code | BANKL Opening  £1,437,895.80  Opening | £ 1,437,895.80  Credits £0.00 Reference ate Range
Import Description | Bank (Currer Closing | £ 1,496,491.81 Closing | £ 1,437,895.80 Debits £0.00 Balance £0.00 Start | )
_ B
Transactions - End | 31 May 2020
Statement Statements
Status| Type Date Referance Batch Number | Audit Number| Period Date Amount Banking Number| Source Ledger| Curr =
By statement
® CSH 20 May, 2020 2006 209 3361 31 May, 2020 £ 12,925.00 1 Sales L
=| | Statements
® CSH 20 May, 2020 209 209 3364 31 May, 2020 £25,000.00 1 Sales
® RN 21 May, 2020 BR25678 844 EEEE 31 May, 2020 £ -3,100.00 Nominal Grouping
® RN 21 May, 2020 BR25678 644 2887 31 May, 2020 £ -12,800.00 Nominal i Group by banking number
® CSH 31 May, 2020 may &Juneinvs 202 3318 31 May, 2020 £-340.75 1 Purchase ceriod
eriods
® CSH 31 May, 2020 Jund Aug invoices 203 3320 31 May, 2020 £-8,088.24 1 Purchase
By Period 31 May, 2020 ~
® CSH 31 May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 1 sales
® CSH 01 June, 2020 Cash 523 9512 30 June, 2020 £ 3,513.25 Sales Ledgers
® CSH 01 June, 2020 CHQ 78678 528 9530 30 June, 2020 £ -5,875.00 Purchase ¥ Sales
[ ] CSH 06 June, 2020 C567045 398 3956 30 June, 2020 £1,000.00 1 Sales | Purchase
< Nominal
®  CSH 06 June, 2020 C3456/2 398 3057 30une, 2020  £560.00 1 Sales
® CSH 10 June, 2020 DM456 s34 9675 30 June, 2020 £ -23,500.00 Purchase |
®  CSH 12 June, 2020 Cashi7? 387 3822 30June, 2020 £1,840.00 Sales
®  CSH 12 June, 2020 Cashi? 388 3855 30June, 2020 £232.00 Sales
- P T mARA  mealas A mAna EPNY LTS ERILUIA Y ~—r—— -
4 I »
Da Reconcile all @ | Un-reconcile all ® < Back Mext =

Below shows an example of the same information above but filtered to only show transactions with
Nominal Ledger as the source ledger. The source ledger information is displayed within the grid and is
highlighted in in both images above and below.

The image below shows an example of how the information in the above image appears when the grid

is filtered by the Nominal Ledger.

&) Dataflow Clarity [Recencile Accounts] - m| ®
Company Miles Brown and Sons & Co. - User: IPB~
Sales Ledger Sales Orders Purchase Ledger  Purchase Orders Mominal Ledger =~ Audit  Timesheets System
= vl (&3] OF P = iy 37 o]
s | 3¢ 5§ 5 B g @ i = 33
Browse Joumnals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Reporting  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Ttems Statement Parameters and Filters ks
Code | BANK1 Opening £ 1,437,895.80 Opening | £ 1,437,895.80 Credits £0.00 Reference Date Range
Import Description | Bank (Curren Closing | £1,496,451.81 Closing| £ 1,437,395.30 Debits £0.00 Balance £0.00 || || Start| 01 May, 2020
_ ;]
Transactions Difference | £ 1,437,895. End 31 May 2020
Statement Statements
Status Type Date Reference Batch Number| Audit Number| Period Date Amount Banking Number| Source Ledger]| Currency A
By statement
L] JRN 21 May, 2020 BR25678 644 9885 31 May, 2020 £ -8,100.00 Nominal £-81
Statements 29
| @ RN 21 May, 2020 BR25678 644 9887 31 May, 2020 £ -12,800.00 Nominal £-12,8
| #® JRN 20 June, 2020 Mov Payments 374 3766 30 June, 2020 £ -2,500.00 Nominal = Grouping
| * JRN 20 June, 2020 dssd 375 3772 30 June, 2020 £ -100.00 Nominal £-1 Group by banking number
| L] JRN 25 June, 2020 asa 392 3944 30 June, 2020 £ -100.00 Nominal £ - b d
‘eriods
| L ] JRN 30 June, 2020 refl 391 3941 30 June, 2020 £ 100.00 Nominal £1
By Period 30 June, 2020 ¥
Ledgers
Sales
Purchase
Nominal
4 [ b
d e Reconcile all @ | Un-reconcile all # < Back Mext >
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Reconciling without importing

You are also able to reconcile manually without using the Open Banking or Import routines.

To do so navigate to the Bank Reconciliation. As before the blue arrow identifies the company currently

in use, the red arrow identifies the Nominal Ledger and the arrow identifies the Bank
Reconciliation option.
A\
&) Dataflow Clarity [Reconcile Accounts] — 7l X
Company  Miles Brown and Sons & Ca. ~ + @;
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
A BE & & i (&0l e 7 o]
ga ¢ 5 »  $£ B i = 03
Browse Joumals Journal  Cashbook Cashbook Recurring Revalue Reconcile Close Al Chart OF
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing  Reporting  Setup
Bank Account | || code Description Currency Code| Type Gross Amounts| Account Name Account Number | Bank Sort Code| BACS Id Financial Id TB Group 1| TB Gro
BANK DEP1 Bank (Deposit Acct 1) Balance Sheet | Yes Deposit Account 1 38908667 101188 6798473824 0015800001041REAAY Net Assets Curren
Import BANK DEP2 Bank (Deposit Acct 2) Balance Sheet Yes Deposit Account 2 58769473 10-11-88 583920398 0015800001041RHAAY Net Assets Curren
|Fr———— BANKI Bank (Current Account) Balance Sheet Yes Current Account 23456789 101188 3456789543 Net Assets | Curren
I EURBANK  Euro Bank Account EUR Balance Sheet Yes Net Assets Curren
Statement
USDBANK  US Dollar Bank Accounts USD Balance Sheet Yes Net Assets  Curren

Mext =

Select the account you wish to reconcile in the Bank Account stage and click on the Transactions stage
highlighted in green in the image above.

From this point the process is almost identical to what was explained previously. In the transaction
stage the first thing to do is check that the correct date range is selected (highlighted in red below). In
this example | am reconciling May’s statement so | have chosen 15t May — 315t May as my date range.
Once you have reconciled an account for the first time Clarity will automatically pre-select the date
range when you next reconcile that account, the dates Clarity chooses will be based upon the previous
reconciliation e.g. daily, weekly or monthly etc.

Because | have chosen 15t May — 31st May you will notice that only the transactions dated May are

active in the grid, the remainder are greyed.
The next action would be to enter the statement balance into the Balance field and statement reference

into the Reference field (highlighted in green). Once you have input the statement balance will calculate
the Difference (highlighted in )
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&) Dataflow Clarity [Reconcile Accounts] — ] *
Company Miles Brown and Sons & Co. v |  User: IPBT
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
e & o Er i ([E o J 4
5 3 56 E e @ PN W =8
Browse = Joumnals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports=  Accounts
Accounts Transactions Period Processing| Reporting  Setup
Bank Account Account Ledger Balances Reconciled Balances Recondiled Items Statement Parameters and Filters ks
Date R
Code BANKL Opening| £1,437,395.80  Opening | £ 1,437,895.30  Credits £0.00 | Reference May 2020 ste Range
Import Description | Bank (Current Closing| £1,496,491.81 | Closing| £1,437,895.80 | Debits £0.00 Balance | £ 1,496,491.6 | | Stert 01 May, 2020
Transactions Difference £ -58,596.01 End 31 May 2020 =
Statement Statements
Status| Type Date Reference Batch Number| Audit Number| Period Date Amount| Banking Number Source Ledger | Notes
By statement
® 20 May, 2020 2006 209 3361 31 May, 2020 £12,925.00 1 Sales 3
=| | Statements
® 20 May, 2020 209 209 3364 31 May, 2020 £25,000.00 1 Sales
® 21 May, 2020 BR25673 644 0885 31 May, 2020 £ -8,100.00 Nominal Transfer tc Grouping
® 21 May, 2020 BR25673 644 0887 31 May, 2020 £ -12,800.00 Nominal Transfer tc Group by banking number
® 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 1 Purchase serinde
® 31 May, 2020 Jund Aug invoices 203 3320 31 May, 2020  £-8,088.24 1 Purchase
By Period 30 June, 2020 ~
® 31 May, 2020 120 209 3365 31 May, 2020 £50,000.00 1 Sales
@ 01 June, 2020 Cash 523 9512 30 June, 2020 £3,513.25 Sales Ledgers
®  CSH 01lune, 2020 CHQ 78678 528 9530 30 June, 2020 £ -5,875.00 Purchase @ Sales
®  CSH 06 June, 2020 C567045 398 3956 30 June, 2020 £1,000.00 1 Sales Payment #| Purchase
#| Mominal
®  CSH 06 June, 2020 C3456/9 398 3957 30 June, 2020 E£560.00 1 Sales Paid 3456/
®  CSH 10 June, 2020 DM456 584 9676 30 June, 2020 £ -23,500.00 Purchase Cash Paym
® CSH 12 June, 2020 Cashi7 387 3822 30 June, 2020 £1,840.00 Sales
® CSH 12 June, 2020 Cashi7 388 3855 30 June, 2020 £232.00 Sales
- AR 4m A ARAAA A Lar A man. mA - mARA LRI LI Y e -
] 1] )
Reconcile all @ | Un-reconcile all @ < Back Mext =

Note the Status is currently red in the image above (highlighted in blue).

By clicking the [reconciean ®] @ll button on the footer of the window Clarity will look at the date range
(highlighted in

below) and flag all items within the specified date range as reconciled.

Having clicked on the Reconcile all button the Status of those items has now changed to green

(highlighted in blue below). The sum of those items is £-58,596.01. Also note that the Difference is now
0.00 (highlighted in green below).

&) Dataflow Clarity [Reconcile Accounts] — [m] x
Company | Miles Brown and Sons & Co. |  User: 1PB~-
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timesheets  System
#is g ©EF & i (e p=k ¥ 3
iz 3 B€ = g& B - O3
Browse | Journals  Journal  Cashbook Cashbook Recurring Revalue Reconcile Close Al Chart OF
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing  Reporting|  Setup
Account Ledger Balances Reconciled Balances Reconciled Items Statement Parameters and Filters ?
Code BAMK1 Opening £ 1,437,895.80 Opening | £ 1,437,895.80 Credits £29,328.99 Reference | May 2020 Date Range
Import Description | Bank (Current Closing| £ 1,496,491.81 Closing| £1,496,491.81  Debits £87,925.00 Balance | £ 1,496,491.5| || Start| 01 May, 2020
Transactions Difference £0 End | 31 May 2020 g
Statement Statements
Status| Type Date Reference Batch Number| Audit Number| Period Date Amount| Banking Number| Source Ledger| Notes
By statement
CSH 20 May, 2020 2008 209 3361 31May, 2020 £12,925.00 1 Sales s
- Statements 2
@ | csH 20 May, 2020 208 209 3364 31 May, 2020 £ 25,000.00 1 Sales
@ |IRN 21 May, 2020 BR25678 544 9885 31May, 2020 £ -8,100.00 Nominal Transfer te Grouping
@ |IRN 21 May, 2020 BR25678 644 3887 31 May, 2020 £ -12,800.00 Nominal Transfer tc Group by banking number
@ | CSH 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 1 Purchase period
riods
@ | CSH 31 May, 2020 Jun& Aug invoices 203 3320 31 May, 2020 £ -5,088.24 1 Purchase
By Period 30 June, 2020 ~
@ | csH 31 May, 2020 120 209 3365 31 May, 2020 £ 50,000.00 1 Sales
® | csH 01 June, 2020 Cash 523 9512 30 June, 2020 £3,513.25 Sales Ledgers
® CSH 01 June, 2020 CHQ 78678 528 9530 30 June, 2020 £ -5,875.00 Purchase ¥ Sales
®  CSH 06 June, 2020 C567045 398 3956 30 June, 2020 £1,000.00 1 Sales Payment o | Purchase
] Mominal
®  CSH 06 June, 2020 C3455/2 398 3857 30June, 2020 £560.00 1 Sales Paid 3456/
® CSH 10 June, 2020 DM4s6 584 9676 30 June, 2020 £ -23,500.00 Purchase Cash Paym
#®  CSH 12 June, 2020 Cashl7 387 3822 30 June, 2020 £1,840.00 Sales
L] CSH 12 June, 2020 Cash17 388 3855 30 June, 2020 £ 232.00 Sales
- AR 4 Yeme ARAAA Aealar ma mana A e o AARA 4 ara AR —r—— -
a4 1] b
Discard T e Recondile all @ | Un-recondile all ® < Back Next >
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Should you not wish to reconcile all entries with the chosen date range you can flag individual entries

by using the right click menu.

The image below shows an example of your starting point. The date range has been selected

(highlighted in red below). Entered my statement Balance and statement Reference (highlighted in

green). Clarity has calculated calculate the Difference (highlighted in

Note the Status is currently red in the image (highlighted in blue).

)-

&) Dataflow Clarity [Reconcile Accounts]
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Audit  Timesheets  System
5 3 % [ B g @ B 4 of
Browse  Journals  Journal  Cashbook Cashbook Recurring Revalue Reconcile Close All Chart OF
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Reporting|  Setup
Bank Account Account Ledger Balances Reconciled Balances Reconciled Items
Code | BANKL Opening  £1,437,895.80  Opening| £1,437,895.80  Credits £0.00
Import Description | Bank (Current Closing | £ 1,496,451.81 Closing| £1,437,895.80 | Debits £0.00
Transactions
Statement
Status| Type Date Reference Batch Number| Audit Number| Period Date Amount| Banking Number
» 20 May, 2020 2006 209 3361 31 May, 2020 £12,325.00 1
® 20 May, 2020 209 209 3364 31 May, 2020  £25,000.00 1
@ 21 May, 2020 BR25678 544 EEES 31 May, 2020 £-8,100.00
* 21 May, 2020 BR25678 644 3887 31 May, 2020 £ -12,800.00
* 31 May, 2020 may & June invs 202 3318 31 May, 2020 £-340.75 1
® 31 May, 2020 Jun& Aug invoices 203 3320 31 May, 2020  £-8,088.24 1
® 31 May, 2020 120 209 3365 31 May, 2020 £50,000.00 1
* 01 June, 2020 Cash 523 9512 30 June, 2020 £3,513.25
#®  CSH 01June, 2020 CHQ 78678 528 3530 30 June, 2020 £ -5,875.00
®  CSH 06 June, 2020 C567045 398 3956 30 June, 2020 £1,000.00 1
®  CSH 06June, 2020 C3456/9 398 3057 30 June, 2020 £560.00 1
#®  CSH 10 June, 2020 DM456 584 3676 30 June, 2020 £ -23,500.00
#®  CSH 12 June, 2020 Cashil7 387 3822 30 June, 2020 £ 1,840.00
®  CSH 12 June, 2020 Cashi7 388 3855 30 June, 2020 £232.00
S . e I
4 i

- [m) X
Company Miles Brown and Sons & Co. v User: TPB~
Statement Farameters and Filters 0
Reference | May 2020 Date Range
Balance £ 1,496,491.8 Start
Difference £ -58,596.01 Fnd 31 May 2020 E

Source Ledger| Notes
Sales L
Sales
Nominal Transfer tc
Mominal Transfer tc
Purchase
Purchase
Sales
Sales
Purchase
Sales Payment o
Sales Paid 3456/
Purchase Cash Paym
Sales

Sales

b

Reconcile all @ | Un-reconcile all @

Statements

By statement
Statements

Grouping

Group by banking number

Periods

By Period 30 June, 2020 ~

Ledgers

4 sales
¥l Purchase
| Nominal

< Back Next =

Once you have flagged the required entries as un-reconciled you need to proceed to the Statement

stage and  veiat= @ to commit the changes.
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To mark an individual entry as reconciled left click on the entry then right click to open the right click
menu. Chose Reconcile from the menu (highlighted in green below). Note that the Status changes from

red to green (highlighted in blue below). Also note that the calculated Difference has now been reduced

&) Dataflow Clarity [Recencile Accounts] - m} ®
Company | Miles Brown and Sons & Co. ~ ~ | User: 1PB™
SalesLedger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timesheets  System
= | BE o &) i, &0 el 7 o
“i“ JE o £ § & = Eife = B3
Browse Journals Jounal  Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing| Reporting  Setup
Account Ledger Balances Recondiled Balances Recondiled Ttems Statement Parameters and Filters q
Date Range
Code BANK1 Opening £1,437,895.80 Opening £ 1,437,895.80 Credits £ 8,100.00 Reference  May 2020
Import Description | Bank (Current Closing| £ 1,496,491.81 Closing| £ 1,429,795.80 Debits £0.00 Balance | £ 1,496,491.8 Start| 01 May, 2020
Transactions Difference £ -66,696.01 End | 31 May 2020 g
Statement Statements
Status| Type Date Reference Batch Number Audit Number| Period Date Amount| Banking Number Source Ledger Notes
By statement
®  CSH 20 May, 2020 2006 209 3361 31 May, 2020 £12,925.00 1 Sales L
=| || statements 2
CSH 20 May, 2020 209 209 3364 31 May, 2020 £25,000.00 1 Sales
JRN 21 May, 2020 BR25678 644 3885 31 May. 2020 £-a 0 Nominal Transfer tc Grouping
% | Refresh :
| ® RN 21 May, 2020 BR25678 644 3857 31 May = | RETES Nominal Transfer tc Group by banking number
#  CSH 31 May, 2020 may &Juneinvs 202 3318 31 Ma Purchase period
eriods
| ®  CSH 31 May, 2020 Jun& Aug invoices 203 3320 31 May #  Un-reconcile Purchase
By Period 30 June, 2020 ~
® CsH 31 May, 2020 120 209 3365 31MaY @ | Reconcile to date Sales
| ®  CSH 01June, 2020 Cash 523 9512 30 June Sales Ledgers
Sum selected cells
| ®  CSH 01June, 2020 CHQ 78678 528 9530 30 June Purchase 7 Sales
P »
| #®  CSH 06 June, 2020 C567045 398 3956 30 June, - Sales Payment o | Purchase
#l Mominal
| #®  CSH 06June, 2020 C3456/3 398 3857 30 June, 2020 £560.00 1 Sales Paid 3456/
| ®  CSH 10June, 2020 DM456 584 3676 30 June, 2020 £ -23,500.00 Purchase Cash Payr
| ®  CSH 12 June, 2020 Cashi? 387 3822 30 June, 2020 £ 1,840.00 Sales
| ®  CSH 12 June, 2020 Cashi? 388 3855 30 June, 2020 £232.00 Sales
I~ [l -l — — O oo _ e
4 n »
Discard T | Reconcile to Date @ |Reconcile all @ | Un-reconcile all ® < Back Next >

Once you have flagged the required entries as reconciled you need to proceed to the Statement stage

and | vedat= @ 'to commit the changes.
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To un-reconcile an individual entry left click on the entry then right click to open the right click menu.
Chose Un-reconcile from the menu (highlighted in green below). Note that the Status changes from
green to red (highlighted in blue below). Also note that the calculated Difference has now been

increased by the value of the selected entry (highlighted in below).

Should you wish to un-reconcile all entries use the un-recencile 2l ® | hytton.

&) Dataflow Clarity [Reconcile Accounts] — ] ®
Company | Miles Brown and Sons & Co.  ~|  User: JPB™
SalesLedger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timesheets  System
= BE & 3] iy (e el / L
g 3 ¥ 1 § & E = | 05
Browse Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing| Reporting  Setup
Bank Account Account Ledger Balances Recondiled Balances Recondiled Items Statement Parameters and Filters 7
Date R
Code | BANK1 Opening| £1,437,395.80  Opening  £1,437,895.30  Credits £0.00 Reference  May 2020 ‘ate Range
Import Description | Bank (Current Closing| £ 1,496,491.81 Closing| £ 1,437,895.80 Debits £0.00 Balance | £ 1,496,491.8 Start| 01 May, 2020
- ::]
Transactions Difference £ -58,596.01 End| 31 May 2020
Statement Statements
Status| Type Date Reference Batch Number Audit Number| Period Date Amount| Banking Number Source Ledger Notes — *
| By statement
®  CSH 20 May, 2020 2006 209 3361 31 May, 2020 £12,925.00 1 Sales L
=| || statements
#®  CSH 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 1 Sales
E]JRN 21 May, 2020 BR25678 644 3885 31 May, 2020__¢ -3 100 0n Nomina Transfer tc Grouping
= | Refresh .
# RN 21 May, 2020 BR25678 644 3857 31 May, 202 Nominal Transfer tc Group by banking number
® CSH 31 May, 2020 may &Juneinvs 202 3318 31 May, 202 @ | Reconcile Purchase period
eriods
®  CSH 31 May, 2020 Jun& Aug invoices 203 3320 31 May, zu Purchase
By Period 30 June, 2020 ~
® CsH 31 May, 2020 120 209 3365 31May, 202 @ | Reconcile to date Sales
| #®  CSH 01June, 2020 Cash 523 9512 30 June, 203 Sales Ledgers
2. sum selected cells
| ®  CSH 01June, 2020 CHQ 78678 528 3530 30 June, 20 Purchase 7] sales
2 | Copy to Clipboard  *
| #®  CSH 06 June, 2020 C567045 398 3956 30 June, 2020 = suuviuy x Sales Payment o #| Purchase
#| Mominal
| #®  CSH 06June, 2020 C3456/3 398 3857 30 June, 2020 £560.00 1 Sales Paid 3456/
| ®  CSH 10June, 2020 DM4s6 584 9576 30 June, 2020 £ -23,500.00 Purchase Cash Paym
| ®  CSH 12 June, 2020 Cashi? 387 3822 30 June, 2020 £ 1,840.00 Sales
| ®  CSH 12 June, 2020 Cashi? 388 3855 30 June, 2020 £232.00 Sales
L _ o _ -
4 [} »
Reconcile to Date & |Reconcile all @ | Un-reconcile all ‘® < Back Next =

Once you have flagged the required entries as un-reconciled you need to proceed to the Statement

stage and  vesst= @ to commit the changes.

In addition to marking individual entries as reconciled you can reconcile multiple items up to a specific
date simultaneously. The Date Range highlighted in blue in the image below controls which items are
eligible for reconciliation. Instead of marking each item individually you can use the re reconcile to bate @ tton

on the footer of the window, or use the right-click option (Both are highlighted in green below).

To use either of these options first left click on an entry that has the date you wish to reconcile up to,
then either use the Reconcile to Date button or right-click option. By doing so Clarity will mark all items

dated up to and including the selected entries date.

The image below shows an example of this my selected entry is highlighted in red below. The date of
this entry is the 215t May. Using the Reconcile to Date option Clarity has flagged all entries up to and
including this date. Note that the Status of these entries has changed from red to green. Also note that

the calculated Difference has been reduced by the sum of the flagged entries (highlighted in ).
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&) Datsflow Clarity [Reconcile Accounts] — ] x
Company| Miles Brown and Sons & Co. ¥ | User: IPB~
Salesledger  SalesOrders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit System
. =
gz £ g @ -
Browse Journals _ Journal Cashbook Cashbook Recurring Revalue Reconcile Close, All Chart Of
Adjustments Postings Adjustments Postings nts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Setup
Bank Account Account Ledger Balances Recondiled Balances Recondiled Items Statement Parameters and Filters 7
Open Banking Code | BANK1 Opening| £1,437,895.80 || | Opening| £1,437,895.80 || | credits | £20,500.00  Reference | May 2020 | Dste Range
Import Description | Bank (Current  Closing| £1,496,491.81 Closing  £1,454,920.80  Debits| £37,925.00 Balance | £1,496,401.8 |59 |01 May, 2020 ‘
- a8
Transactions | Difference | £ -41,571.01 End | 31 May 2020
Statement Statements
Status| Type‘ Date | Reference ‘ Batch Number‘ Audit Numher‘ Period Date ‘ Amount| Banking Numher‘ Source Ledger‘ Notes %
By statement
© CSH 20 May, 2020 2006 209 3361 31 May, 2020 £12,825.00 1 Sales L
1 Statements | Statement No 25 e
© CSH 20 May, 2020 209 209 3364 31 May, 2020 £ 25,000.00 1 Sales
© RN 21 May, 2020 BR25678 644 9885 31 May, 2020 £ -8,100.00 Hominal Transfer tc Grouping
® RN 21 May, 2020 BR25678 644 9837 31 May, 2020/ £ -12.800.00 Nominal Transfer of [ Group by banking number
® CSH 31 May, 2020 may &Juneinvs 202 3318 31 May, ] & | Refresh Purchase )
Periods
® CSH 31 May, 2020 Jun Aug invoices 203 3320 31May, @ Reconcile Purchase N
[ By Period | 30 June, 2020 * |
® CSH 31 May, 2020 120 209 3365 31May, I ® Un-reconcile Sales
Reconcile to date Ledgers
Sales
Sum selected cells S
Copy to Clipboard ¥ Nominal

| piscard 7| |Remnm|em Dste :I |Reconcile all @ | Un-reconcile all ® |

<Back || Next>

Once you have flagged the required entries as reconciled you need to proceed to the Statement stage

and ' ue= @ to commit the changes.




