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Dear user,

You must make sure that you have read “Navigating the System” first before reading any other Clarity
guides as without a good knowledge of the navigation you will not fully benefit from the features and

shortcuts that Clarity will provide for you.

Click here to read Navigating the System:

https://dataflow.co.uk/images/uploads/release notes/Clarity - Navigating the System .pdf

Also at the end of each guide, there may be a list of other supplements for further explanation of features

within this routine.

Enjoy exploring Clarity and please do not hesitate to suggest any improvement that you feel will be

useful to add to this document.

Warmest regards

Dataflow (UK) Ltd



https://dataflow.co.uk/images/uploads/release_notes/Clarity_-_Navigating_the_System_.pdf
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The Dashboard (green arrow below) consists of a left pane where you create new dashboards, remove

or edit existing ones and the central dashboard area displaying the content of the selected dashboard.

ity [Sales Ledger] - u} X

Company| Miles Brown and Sons & Co. ~|  User: SUPERVISOR=®

PR ] "Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Audit& VAT Timesheets  System

An existing dashboard label called My Dashboard will already exist by default (although there will be no
content).

You can edit the existing My Dashboard label by clicking on the label and selecting the edit icon v
You can have as many dashboards as you wish. Create a new by clicking on @

To remove an existing dashboard, select the dashboard you wish to remove and click the icon I’S

In the example below I've chosen to add a new dashboard. Clicking the @ icon presents the New

Dashboard tab where you enter a description for your new dashboard (highlighted below in )

&) Dataflow Clarity [Sales Ledger] _ o X

Company| Miles Brown and Sons & Co. ~ v|  User: SUPERVISOR

e 7

b 4

PENERENL| Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Audit & VAT  Timesheets  Stock Ledger  System

O NewDashboard b~ — o X I

Name [ My Stock Dashboar |
ok @ ||| cancel @ I

Clicking the OK button creates your new dashboard and lists it on the left pane (highlighted below in
red).
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To add a new chart to your dashboard simply right click in the central dashboard area. This will present
a menu from which you chose the type of chart you wish to create (highlighted below in green). N.B.

you will only see an option to add charts for the ledgers you have a Clarity licence for.

&) Dataflow Clarity [Sales Ledger] — O x
Company| Miles Brown and Sons & Co.  v|  User: SUPERVISOR™
PESIGNETE|  Sales Ledger Sales Orders Purchase Ledger Purchase Orders Neminal Ledger Audit & VAT Timesheets Stock Ledger System

® e 7

My Dashboard

| MySlnhnard J‘

Refresh

a

5 | Add Sales Chart
B, | Add Purchase Chart

s | Add Nominal Chart

Add Stock Chart

Having selected the type of chart you wish to create opens a new window where you define the

parameters of your chart. In my example below I've chosen to add a Stock chart.

sl
Company Miles Brown and Sons & Co. - User: SUPERVISOR ™
PEEILLEIE]  Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Stock Ledger  Audit & VAT Timesheets System

® e 7/

My Dashboard

| s 4

&) Add Stock Chart for Miles Brown and Sons & Co. x

- | Dashboard Parameters

Display

Title

Stock codes

Analysis type (®) stock Items Periods

Chart style () Bar Chart  Line Chart () Pie Chart

a
g Colours windowss N HEED -
]
3| series # This period () Last period (7} Year to current period () Last year to period
a
Include next period ] Include zero values in series
~
= ||| comparison | This period [ Last period [ Year to current periad [ Last year to period
H
o
| Anayseby lan ~ | Stock Items -
3
@ | Total ® Value () Quantity

Rotate labels

Include
Stock items: All
Stock Group 1: All

Stock Group 2: All

oK Cancel

In addition to the main parameters there are tabs along the left edge of the window (highlighted above
in red). These tabs allow you to apply filters to the chart. In this example I've chosen to select specific

stock codes for my chart (highlighted below in green).
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The number of filter tabs dependent on how many of the analysis reporting groups are activated in each

ledger. For more information, please consult with one of our representatives.

&) Datal - O
Company Miles Brown and Sons & Co. " ] User: SUPERVISOR ™

PEEIIETE|  Sales Ledger Sales Orders Purchase Ledger  Purchase Orders Nominal Ledger Stock Ledger  Audit & VAT  Timesheets  System

@ @ s &) Add Stock Chart for Miles Brown and Sons & Co. x
My Dashboard =
tock codes - =
w E AF-EC-12MMX200D NYLON COIL 1/2" x 2( &
5 ANEWSTOCK
b ANEWSTOCK2
] BEER-IPA American in style with
BEER-LAF "Our light and crisp Si
~ BEER-MACBETH  "Our signature Scottis | Chart
3 BEER-RYE Our own unique well-|
[} BEER-STOUT Milk chocolate and vel
S EIELE Fresh Savoury Onion |4 o rent period () Last year to period
& BURGER-SMALL  Fresh Small Burger M:
CaLC235621 Personal Calculator bero values in series
i CARRIAGE CARRIAGE CHARGES
3 ||| & cco72s3se Coloured Paper =|}ar to current period [T Last year to period
5 CTo935478 Stapler
% D22550 70.66N21.6x45LG SPI—| | 7
% D22830 COMPRESSION SPRIN
DICTATO124 Decima Dictation Syst
DISKBOX 5m 3 1/2in Disk Box
W EXECHAIR Executive chair
¥ EXEDESK Executive desk
FAX UNIT FAX MACHINES
FD-M10-55-316  DOMENUT M10 ST.ST
FD-M12-55 DOMENUT M12 - ST.5
FD-M16-55 DOMENUT M16 - ST.S
FR21 Chateau Beauregard [
FR23 Chablis Demaine Segt
FR2S Consalation Tulietee' 1~
‘ L] »
Filter x
oK Cancel

Once you've defined the parameters of your chart and clicked OK your chart will appear on the top left

of your screen which you can drag, resize and move within your dashboard.

You're able to dock your charts to specific areas of your dashboard. To position your chart within your
dashboard right click on the top blue bar of your chart to grab the chart and move it. Once you grab and
start moving your chart four arrows will appear within the dashboard window (highlighted below in red).
I've chosen to position my chart at the top so | have moved the chart over the top arrow. A blue area

will appear confirming the positioning. Simply let go of the left mouse button to complete the positioning.

& Dataflow Clarity [Sales Ledger] N = 2

Company| Miles Brown and Sons & Co. v User: SUPERVISOR™

RESLENE|  Sales Ledger Sales Orders. Purchase Ledger ___Purchase Orders. Nominal | edaer Audit & VAT ___ Time; tock 1 edaer vstem
Stock Sales .
®0 7 |

|
Stock Sales
My Dashboard
o 50— M Year to current period
My sm' board |
40
o —
30 &
5
204
15
10
104
COFPOD EXECHAIR EXEDESK LASPRINT SCAN34

[
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My Chart is now in position. As there is currently only a single chart it will take all available space within
the dashboard, and at present does not appear to be positioned at the top as instructed.

&) Dataflow Clarity [Sales Ledger] - [m] X

Company| Miles Brown and Sons & Co. > User: SUPERVISOR ™
[Pt | Sales Ledger  Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit & VAT Timesheets Stock Ledger  System
® e 7 st ;
My Dashboard Stock Sales

I Year to current period
My Stock Dashboard | IEERR

COFPOD EXECHAIR EXEDESK LASPRINT SCAN34

I’'m now going to add an additional chart. Simply right click in the dashboard again to open the add chart
option.

&) Dataflow Clarity [Sales Ledger] — o X
Company Miles Brown and Sons & Co. v User: SUPERVISOR~
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Stock Ledger  Audit ®VAT  Timesheets  System
® O s |MisEoune T —
&) Modify Stock Chart for Miles Brown and Sons & Co. X
300,000 - i This period
v Do [Bashboard Paremeters
My Extra Dashboard t 4 % | Display 266,245
£ |
250,000 - E Title
= Analysis type (&) Stock Items () Periods
o
~ || Chart style Bar Chart Pie Chart
= ty 205,514
200,000 7 & | colours | windowss |
% _
S || Series (@) This peried () Year to current period Last year to period
W
an 5
Include next period Include zero values in series
150,000 -| ': g Pe a
2 | Comparison This period [ Last period [C] Year to current period [0 Last year to period
g e
2 || Analyseby Al ~ || Stock Items z
H
100,000 -{ @ || Total Value () Quantity
[C] Retate labels
Include
50,000 1 (71 Stock items: All
£} stock Group 1: All
£ stock Group 2: All
-7,938
-50,000 1 T T T 1
SIEMENS PHONE KIT
| 1| ]
oK Cancel SERVICES SPACE
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Now that there’s more than one chart there are more positioning options when grabbing and moving
the new chart. Note the central arrows highlighted below in red.

I’'m choosing to position my new chart in the lower section of my dashboard by grabbing my chart and

holding it over the bottom central arrow (highlighted below in orange).

&) Dataflow Clarity [Sales Ledger] — o X

Company| Miles Brown and Sons & Co. v/  User: SUPERVISOR”

Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Audit & VAT  Timesheets  Stock Ledger  System
@® 06 7 Stock Sales Ta ] :
My Dashboard Stock Sales

I Year to current period
My Stock Dashboard  (JIELE] P

40 1

301

20 -

COFPOD EXECHAIR L s SCAN34

My new chart is positioned below.

&) Dataflow Clarity [Sales Ledger] - [m] kS

Company Miles Brown and Sens & Co.  ~|  User: SUPERVISOR™

[P |  Sales Ledger  Sales Orders Purchase Ledger  Purchase Orders Nominal Ledger  Audit & VAT  Timesheets Stock Ledger  System
@ e 7 Stock Sales. a
My Dashboard Stock Sales

Bl Year to current period
My Stock Dashboard {3

COFPOD EXECHAIR EXEDESK LASPRINT SCAN34

tegories

Categories YTD
Stationery /
4650 —

Office Equipment
7,642

Computer Equipment
4,260

kitchen equipment
6,857
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I've chosen to add a third chart.

&) Dataflow Clarity [Sales Ledger] - O *
Company  Miles Brown and Sons & Co.  +|  User: SUPERVISOR™
PECUTS| Sales Ledger  Sales Orders Py () Add Stock Chart for Miles Brown and Sons & Co. *
@O 7 Mt son TP
300,000 - 3| pisplay W This period
My Dashboard 4 RIS
g
Wy ExtralBashboard t 4 250,000 + 2 || Title [ Top products this year
— 2 i 205,514
200,000 o Analysis ty| Stock Items () Periods
x
L]
150,000 ~ ||| Chart style Bar Chart Line Chart () Pie Chart
a
3 _—
100,000 g ||| colours windowss [N N
=
S || Series @) This period () Last period () Year to current period () Last year to period
50,000 1 & -
i s 38 [0 Include next period [ Include zero values in series
= 7,938
2 || Comparison This period [[] Last period [ Year to current period ] Last year to period i
-50,000 3 T T 1
o 1l = 1
35 % || Analyseby |Top ~| 3%/ stock Ttems. - SIEMENS PHONE KIT
2 o o SERVICES SPACE
G ||| Total @ value &) Quantity
i Sraan and Senl I Rotate ibels "
Include This period
(7 Stock items: All
1 stock Group 1: All
/] stock Group 2: All

ok || cancel |

.

I've chosen to position my third pie chart in the same lower section of my dashboard along with and
adjacent to my other pie chart. By grabbing and moving the chart in the lower section | receive the
sectional arrow options, move over to the right arrow and the dashboard highlights the area the chart

will appear. Release the mouse to confirm position.

&) Dataflow Clarity [Sales Ledger] — [m] x

Company | Miles Brown and Sons & Co. - User: SUPERVISOR™

PEemeir Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Audit & VAT Timesheets  Stock Ledger  System

ES

@ e 7 Stock Sales =) 2
My Dashboard Stock Sales

I Year to current period
My Stock Dashboard (SN
BS——

COFPOD EXECHAIR EXEDESK LASPRINT SCAN34

Al

Categories YTD o

Categories YTD

Computer Equipment

Stationery
4,650

PROJECT itchen equipment

| UZ“

office Equipment
7642 |
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My third chart is now positioned.

&) Dataflow Clarity [Sales Ledger] - o ®

Company Miles Brown and Sons & Co. | User: SUPERVISOR ™

Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Audit & VAT  Timesheets  Stock Ledger  System
@6 7 Stock Sales o
My Dashboard Stock Sales

My Stock Dashboard 4|

M Year to current period

COFPOD EXECHAIR EXEDESK LASPRINT SCAN34
Categories YTD 1 ||Top 3 products this year
Categories YTD Top 3 products this year
Computer Equipment ﬁrég?sg_\

Stationery
4650 T

SERVICES
266,245

kitchen equipment

Office Equipment
7,642

Once you've added a chart additional modify, copy, remove and export options will appear within the
right click menu (highlighted below in red). To undock your charts, click and hold the left mouse button

on chart banner (highlighted below in orange) and simply drag it out of its current position.

&3 Dataflow Clarity [Sales Ledger] — o X

Company| Miles Brown and Sons & Co. |  User: SUPERVISOR™

Sales Ledger  Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit & VAT Timesheets Stock Ledger  System
® e 7 Stock Sales 2
My Dashboard Stock Sales

B Year to current period
My Stock Dashboard {j

COFPOD EXECHAIR EXEDESK LASPRINT SCAN34

Categories YTD 2 || Top 3 products this year

Categories YTD
Stationery /‘
4,650 —

Office Equipment

Refresh products this year

Computer Equipment Add Sales Chart

Add Purchase Chart
Add Nominal Chart

Add stock Chart

SERVICES
Modify Chart 266,245

Copy Chart

kitchen equipment Remove Chart
6,857

FExesleera o

Export Chart
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I've decided to add an additional chart but want it positioned along the entire right side of the dashboard.
In order to have the chart positioned along the entire right side | need to drag the chart over to the far
right edge which in turn presents a right side arrow (highlighted below in red). By holding the chart over
the right side arrow the dashboard highlights the area the chart will appear. Release the mouse to

confirm position.

&) Dataflow Clarity [System] - o X
Company| Miles Brown and Sons & Co. v/ User: SUPERVISOR™
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Stock Ledger  Audit & VAT  Timesheets  System

®6 7 wiles Brown and Sans & Co. =

W Year t nt d
My Dashboard Stock Sales ear to current peric

My Exira Dashboard {0 2,756

CCo728356 EXECHAIR EXEDESK LASPRINT

iiles Brown and Sons & Co. Miles Brown and Sons & Co.

Categories YTD Year to current period Top Products this year

Stationery Computer Equipment PROJECT
4,650 4,260 102,985 p

SERVICES
266,245

21/03/2022 | 30/06/2022
SPACE 30/04/2022  31/07/2022
205514 31/05£2022

kitch ipment
office Equipment o0 <qupment
7,442 g

My new chart appears to be a bit squashed over on the right side. Hover the mouse over the left edge
of the chart (highlighted below in red) and you'll receive a double ended arrow (<—>), using the double
ended arrow drag the line to increase the width of the chart to the desired size.

&) Dataflow Clarity [System] - [m] x
Company| Miles Brown and Sons & Co. - User: SUPERVISOR™
PROTPRNY| Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Stock Ledger  Audit & VAT  Timesheets  System
®6e 7 Miles Brown and Sens & Co. | Miles Brown and Sens & Co.
i Year to current period 1 This period
1y Dachboard Stock Sales Movement
X 600,000 -
My Extra Dashboard 4} 2,756 562,04
500,000 -
428,571
400,000 -

CC0728356 EXECHAIR EXEDESK LASPRINT SCAN34

300,000 -{
Miles Brown and Sons & Co. Miles Brown and Sons & Co.
Categories YTD Vear to current period Top Products this year This period |
Stationery Computer Equipment PROJECT
4,650 4,260 102,985 p

100,000 -

107,610

SERVICES
266,245 B
= ==
31/03/2022 31/07/2022
kitchen equipment
Office Equipment 7,3':,2') SPACE 30/04/2022
205,514 31/05/2022
30/06/2022
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O Dataflow Clarity [System] - [m] X

Company Miles Brown and Sons & Co. | User: SUPERVISOR™
[SITSIr| Salesledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger  Stock Ledger  Audit & VAT  Timesheets  System

@ e 7 Miles Brown and Sons & Co.

My Dashboard Stock Sales M Year to current period Movement W This period
X 600,000
My Extra Dashboard 4 2561 562,04

500,000 -

400,000
CC0728356 EXECHAIR EXEDESK LASPRINT SCAN34
Miles Brown and Sons & Co. Miles Brown and Sons & Co. 300,000 -
Categories YTD Year to current period Top Products this year This period
Stationery, Computer Equipment PROJECT 200,000 4
4,650 102,985 p?

SERVICES 100,000 -
266,245
54,33
kitchen equipment
Office Equipment 7'3“87_9 SPACE T T T 1
205,514 31/03/2022 31/05/2022 31/07/2022
30/04/2022 30/06/2022

You may add as many charts as you wish to a single dashboard, however, the more you add the more
position and size play their part. Wherever you drag your new chart within the dashboard you’ll be
presented with positional arrow options, the more charts you have the more positional arrow options
you’ll have. Dragging my new chart over the lower arrow (highlighted below in red) the dashboard

highlights the area the chart will be visible once | release the mouse.

& Dataflow Clarity [System] — O x
Company! Miles Brown and Sons & Co. v User: SUPERVISOR™
[PROCRSTY| SalesLedger  SalesOrders  Purchase Ledger  Purchase Orders  Nominal Ledger  Stock Ledger  Audit& VAT Timesheets  System
® 0 7 Miles Brown and Sons & Co. = Miles Brown and Sons & Co.
1y Dashboard Stock Sales M Year to current period Movement 1 This period
600,000
My Exira Dashboard 4| 2,756 562,09
500,000
428,97t
400,000
CC0728356 EXECHAIR EXEDESK LASPRINT SCAN34
4 >
tliles Brown and Sons & Co. Miles Brown and Sons & Co. 300,0004
Categories YTD Year to current period Top Products this year This period
Stationery Computer Equipment PROJECT 200,000 1
4,650 4,260 102,985 S
158,60
SERVICES 100,000 -
266,245 Hr s
54,336
kitchy nt
Office Equipment o T T T |
7,442 31/03/2022 31/05/2022 31/07/2022
30/04/2022 30/06/2022

1023 78 This period
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The existing charts will be automatically re-sized to accommodate the new addition. Remember you
can undock your charts and re-position them by grabbing the chart banner (highlighted below in orange)
and dragging it out of its current position.

&) Dataflow Clarity [System] - o X
Company| Miles Brown and Sons & Co. | User: SUPERVISOR™
PEURAr| Salesledger  Sales Orders  Purchase Ledger  Purchase Orders  Mominal Ledger  Stock Ledger  Audit & VAT  Timesheets  System
®0 7 Miles Brown and Sons & Co. Miles Brown and Sons & Co.
My Dashboard Stock Sales M Year to current period Movement I This period
3,000 600,000
My Extra Dashboard 4| 562,04,
2,000 1,800
1,500 1,250 1,200 500,000 -
1,000
500
400,000 -
cCo728356 EXECHAIR EXEDESK LASPRINT SCAN34
Miles Brown and Sans & Ca. Miles Brown and Sans & Ca. 300,000 1
Categories YTD Year to current period Top Products this year This period || oo
Stationery Computer Equipment PROJECT
4,650 p 102,985
100,000 - Tl
SERVICES
266,245 54,33¢
T T 1
. kitchen equipment 31/03/2022 31/05/2022 31/07/2022
Office Equipment. 782 SPACE
7,442 205,514 30/04/2022 30/06/2022
1,200,000 ¥ o M This period
1,000,000
800,000
500,000 562,041
400,000
200,000
| 54,336 | 107817 158,601 |
31/01/2022 28/02/2022 31/03/2022 30/04/2022 31/05/2022 30/06/2022 31/07/2022




