'@,
DATAFLOW

Financial Software Solutions

Nominal Ledger

N ——
Contents

TN e Yo [0 To3 o ¥ o RSP SEUR 3
F X oT o o U oL £ TP PP P PP PTPT PP PTPRPPPRTRPRPRIN 3
L 0T [ 2P PUT P TPPPPPPPRRP 3
2o o] £ PP TPRP 10

B =T EST=Tox 1T o ] L= OO PT TP PPPTPPPP 14
CaSNDOOK POSTINGS ...ttt ettt e e ettt e e e e e bbbttt e e e e e e e bbb b e e e e e e e e e nnnene s 15

B L0 =L USRS 15
Cashbook Posting Adjustments & Journal AdJUSTMENES ........ooueiiiiiiiiee e 16
REVAIUATION JOUINAIS ...ttt ettt e e e ettt e e e e e e ab bt e e e e e e e e nnbbereeeeeas 16
ReVAlUAtION AGJUSTMENTS ... ...ttt e e e e et e e e e e e e e e bbb et e e e e e e e e e annbbnreeeeeas 16
ChEgUE REQUISITIONS ...ttt ettt ettt e e ottt e e sttt e e st et e e e bbeeeeabbeeeean 16
ACCOUNT RECONCIIALION ....eiiieiiee ettt ettt e et e e e e nb e e e nbee e e e enees 18
RECUITING POSTINGS . .eeeeteeee ittt e e ettt et e e e e e s s bbbt e e e e e e e aanbab et e eaeeeaaannbbnreeeaens 23
CUIMENCY REVAIUBLION ....eeiiii ettt e e ettt e e e e e e s bbb et e e e e e e e e bbb e e e e e e e e e annnenees 27
INtErCOMPANY PrOCESSING ...uuvvttiiiteeeteiiitiieteeeeessssiteteeeeeeesssssteseeeeeeesaaastesereaeeesaaasssanereeeeesssansnnnreeees 28
L] 00 28
Chart Of ACCOUNTS LISTING . ..cieiiiiiiiiiit ettt ettt e e e e e sttt e e e e e e e e nbnbe e e e e e e e e e annnnnees 29
THIAI BAIANCE ...ttt e oottt et e e 44 e e bbbttt e e e e e e e nbebe e e e e e e e e aanbnbeeaaaeeaeaann 29
TrANSACHION DELAIIS ... eeeeei ittt e et e e e e e e et e e e st e et e e e e 30



[210o [ 1< OTe] g g oF= T4 1T ] o H PSRRI 30

Cheque ReqUISITION LISING ......ciiuriiiiieeee it e e st e e e e e e e e e e e e s et e e e e e e e sanntnbnereeeeeesannnnnnees 31
0 1) I LIS Y ot oo 1 [ | SRR 31
BalANCE SNEEL ... ..o e e e e e e e et e e e e e e e e nnra e eaaens 32
COSE CONIIE REPOIS ...ttt ettt e e et e e e e et et e e e e e s annnrees 32
LI = U === Ly o TP ERTR ORI 32
TranSACHION DELAIIS ....cceiiiiiiiiei ettt e et e e e e e a e e e e e e eaaeas 33
210 To [ [ A OL o] g ] o 7= [T} o IS PRSP 33

= 1o a=To l Y= oTo ] K PP P TP PTPUPPPON 34
Management Report Generator & Management Report Definitions ..........ccccccveviiiiiriee i, 35
ST =] AU L PSPPSR PRPPPPPPIN 36
N0 ] T F= Ul = U= g =] (=T SRRSO 36
(O o= T o] 2 ot o7o 11 ] | RS R 38
GOS8t BN ..ot 40
ANAIYSIS SEIUP .ttt ettt e ettt e bt e e ottt e et bt e e e b e e e e e bn e e e abaeeeeaa 40

[\ [o] 111 g = 1 PO P PP PRTTPPN 41
TS o 0 1T 1 41
OPENING BAIANCES. ......eiiiiieiii ittt et ekt e e et e et e e 42
AULO APPOTTIONIMENT ...ttt et e e st e e e e aabb e e e e aabe e e e e s bbeeeeabbeeeean 42
INtErCOMPANY PATAMETEIS .....iiiiiiiiiii ittt e e et e e e e et et e e e s e e e eeeas 43
(=T oo ] o TH ] oS PP PP P PP TT PP PPPPPPPR 44
o =TT = 1= 44
VAT NOMINAI COURS ...ttt oo e et e e e e e e e e bbbttt e e e e e e e nbbbbeeeeaeeaanns 45
CUITENCY NOIMINAIS ...ttt et e e e st e e e s bb et e e ettt e e e bbeeeeabbeeeeaa 45
BanNK ACCOUNT DEBLAIIS ...eeeiiiiiieiiiie ettt e ettt e e e e e et e e e e e e e e st e e e e e e s e anstaeteeeeeeseennnsaneeeeeens 46
[T Yot U 0= 1D T= ] T 46
Y =T o L= ol odo LU ] £SO PTPTOT 47
e g oo I e feT ot =T YT s o PRSPPI 47
ClOSE PEITOM ...ttt ettt oo e e oot h ettt e e e e oo b et ettt e e e e e e et bttt e e e e e e e nnbnene s 47
LT Lo Lo 1 OO PP PTTP RO 48
YT 1T T ES = | PSP 48
SPEEADAN VISIDIE ... ittt et e e b e e 48



Introduction

Maintains and provides for analysis of Balance Sheet and Trading accounts. Links with Sales,
Purchase and Stock Ledgers are established within the respective modules. In addition to
Nominal issues this section also covers, briefly, the use of Cost Centre analysis options.

{&’! dataflow~32 Nominal Ledger

IA(counts Transactions Reports Setup Period Processing Tools Window

Accounts

=

{ﬂ dataflow~32 Nominal Ledger

Accounts | Transactions Reports Setup Period Processing Tools  Window

Enquiry
Budgets
Exit

=@ -&1

Enquiry
ﬂ dataflow~32 Nominal Ledger - [Nominal Account Enquiry] SRR X
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window - [ 5] =
Compary |Miles Brown and Sons & Co. j ng@gl 31 May 2009
Code |Descripti0n |Dpening Balance |Ba|anc:e Posted |F'eri0d Balance | F'wid Balance | Current Balance | TE Group 1 -
LAEE.DEF’N Accumulated Depreciation 0.0 0.00 0.00 0.00 0.00 Met Assets
| |ACEOUNTS | Accountancy Fees 13.580.70 3.601.80 17.182.50 2.901.43 20,083.93 | Costs
| |ACCRUALS  Accruals -2,090.00 -470.00 -2,560.00 0.00 -2 560,00 Net Assetz
| |ACCRUED ClAccued COS anJobs [PEL) 0.00 0.00 0.00 0.00 0.00 Met Sales
L ACCRUED ClAccrued COS Provision (BS] n.on n.on 0.on n.on 0.00 Met &ssets
L ACCRUED W Accrued Waranty Costs [BS) n.on n.on 0.on n.on 0.00 Met Aszets
| |ADVERTG | Advertising 7293914 22.035.25 94,974.39 47 B58.07 142 63248 Costs
| |AuDIT Audit Fees 10,913.50 3.003.00 13916.50 3.788.50 17.705.00 | Costs
| |BANK DEF1 |Bank [Deposit Acct 1) 0.0 0.00 0.00 100.00 100.00 Met Assets
| |BANK DEPZ |Bank [Deposit Acct 2) 50,000.00 0.00 50,000.00 1.000.00 51.000.00 Met Assets
| BANE LOAN |Business Developrient Loan -85,000.00 n0.on -85,000.00 n.on -85,000.00 Met Assets
| |BANKI Biank [Current Account) 721,054 11 B53,187.50 1.374.241.61 172760.23 1,547.001.84 Met Assets
4 +
LA, View | Cost Centres | @ Help | L'J] LCloze |

Enhance the grid display of nominal codes by clicking ¥ View Balances check box. Balance

information will default to the current open Nominal

period with the option of utilizing the

forward and backward ©|©|0|0|buttons to adjust the required period display.

Click on a selected account (anywhere on its row) then click the <. ves | or Ctestcenies| button to

start detailed enquiries.



Nominal Account Enquiry ‘View’ button

[ ﬂ dataflow~32 Nominal Ledger - [Account Details (BANK1-Bank (Current Account)) (Miles Brown and Sons & Co.)] E@g
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window |_ || = || x|
Account Details I Budgets I Currency Balances I Tranzaction D etails I Options I
Balance: Type -

Opering Balance Iw {+ Balance Shest " Profit & Loss
Period Postings Im ~Repart Group:
Closing for Period IW TB Group 1 INEt Agzets 'I
Forward Dated Iﬁ
Current Total I 1.547.007.84 TE Group 2 lm

£53,187.50

30.June, 2003 81,367.83
31 July, 2009 79.456.01
T8 Group 3 [Cash = 31 August, 2009 125963
30 September, 2003 0.00
31 October, 2009 0.00
—hecount P 30 Movember, 2003 0.00
¥ Cash Account TB Sequence m 31 December, 2003 0.00
31 January, 2010 [v/e] 0oo -
LE' Fin | (i OnTop | ® Help | EJ] LCloze |

Clicking the _“ =« | button will default you to the Account Details tab displaying an overview of
the selected accounts balances. Click the Options tab to specify enquiry by account ‘Group’
(refer Report Group headings) or consolidated companies, either by individual or account
groups. The option to view the balances displayed within these tabs in currencies other than
the system default can also be available (see entries Add Base Currency and Change Base
Currency within the Login and Main Toolbar guide)

The tab sheets within the enquiry window offer varying levels of information with drill down
into transactions, source documents and batch details. To display period information simply
click on the required period within the period listing on the right or alternatively you may select
a range of periods by click and dragging the mouse over multiple periods.

The Actual and Budget information is supported by period analysis with the option to produce
graphical presentations on selected period ranges, click the right mouse button on the
required period to use this facility



Budgets

This tab displays the budget entries for the selected Nominal account. Use the
Budget drop down to switch the display between established Budgets.

[/ dataflow~32 Nominal Ledger - [Account Details (DEPRECN-Depreciation Charges) (Miles Brown and Sons & CoJ)]

28 Accounts Transactions Reporis Setup Period Processing  Tools  Window

Account Detals Budgets | Curtency Balances | Transaction Detais Dptions |
ﬁlﬂ al% él .E-Iz Lk’ L' E Budget |Burget 2009 |
EHN T T T[T [T 1 otual Eudgetl \/anar\cel Zof Budgetl
Eltlst Cuperin 28 February, 2009 336600, 110113 2R
31 March, 2009 305428 295800 %.28 35
30 Api, 2009 2TE 244800 7035 28
31 May, 2009 226487 234600 113 346
30.June, 2009, 16548 326400 13954 4285
37 Julp, 2009 000 244800 244800 10000
31 August, 2009 000 235700 239700 10000
30 September, 2009 000 204000 204000 10000
31 October, 2009 000 B0E000.  BOE0A0 10000
30 November, 2009, 000 224400 224400 10000
31 Devember, 2009 000 23E00 23600 10000
31 Jaruary, 2010, 000 204000 204000 10000
»

& Pn | FionTep |

@b | @ oo

Currency Balances

Use this tab to review Currency Balances and related period analyses, enter the
required currency code using the Currency drop down option.

Note that a blank currency code reflects ‘default’ currency postings only and excludes
details of all foreign currency codes.

ﬂ dataflow~32 Nominal Ledger - [Account Details (BANK1-Bank (Current Account)) (Miles Brown and Sons & Co.)]

ﬂgccounts Transactions Reports Setup Period Processing  Tools  Window

Account Details

| Budgets

Currency Balances

Currency Balance:
Opening Balance

Perniod Postings
Clozing for Period
Forward Dated

Current Tatal

Swstem Balance

[ vems
GEEE]
[ iamas
 mms
EEE

I 151532614

Base Equivalent
Opening Balance

Perniod Fostings
Clozing for Period
Forward Dated

Current Total

[ Tems
EEE]
[ s
s
EEE

Currency -

DM Deutche Marks
EUR Euro

FFR  French Francs
STG Sterling

USD US Dollars
YEM Japanese vYen

]

| Transaction Details

Period

30.June, 2003

31 July, 2009

31 August, 2003

30 September, 2009
31 October, 2003
30 November, 2003
31 Decemnber, 2003

<l

EB3.187.60
81.367.83
7H.496.01
10.188.25

0.0

0.00

0.0

0oo -
+

& Pin | [ OnTap |

® Help | 2 Close |




Transaction Details

The Transaction Details tab provides an overview of transactions posted to the
selected period, There is also a View parameter in the bottom right corner allowing
you to choose between By Year and All without have to revert back to the Account
Details tab to change the period view.

There are also a number of right click options available when selecting a transaction
within the grid including View batch and Modify Batch providing the ability to modify,
repeat or reverse Journal and Cash Book postings. The available right click options
are controlled by the type of transaction you have selected.

%4 dataflow~32 Nominal Ledger - [Account Details (EQPPURCH-Purchases Engineering Service) (Miles Brown and Sons & ColJ]

B8 Accounts TIransactions Reports Setup Period Processing Iools Window =]
Accaunt Detals | Budgets | Cunency Balances Transastion Detals | Oplians |
Batch Mo | Audit Mo. [Date [Ledger [Tvpe Reference [Sowce Accourt] Amount|  Quantiy|Code Period Source Account Name[VAT CodelVAT Amount [Curency| Rate [Curen ~ T
» 3144 03/02/2009 Purchase INV 0001/05  BRAT 750.00 26/02/2003 Braiford Disign Service 1 13125 =
[| 191 3145 03/02/2009 Purchase INV 902/05  BRAT 9,60 26/02/2009 Bratford Disign Senviee 1 6297
[| 478 7874 09/02/2009 |Nominal JRN 34244122 1248560 284024200 0m
476 7931 09/02/2003 Nominal JRN 94250217 8614.9 26022009 0m 0 Souce
[| 478  814509/02/2009 |Nominal JAN 94264103 1157520 28/02/2009 0m
(| 48| &103 09/02/2009 Nowinal |JAN 94234560 4.986.24 28/02/2009 0m
478 8060 0/02/2008 Nominal JRN 427814 1246560 2640242009 00
| 478  8m709/02/2009 Nominal JAN 9429122 943824 268022009 0m
[| 478  788809/02/2009 Nominal JAN 94280015 917112 28/02/2009 0m
O] 191 3138 20022009 | Purchase INV [ 250000 28/02/2003 5M Qualty Rai Service 1 43750
191 313 20022009 Puchase INV 00205 5 38020 26/022009 5 Qualty Rl Service 1 66,54
[| 191 3147 20022009 Purchase INV 2091/05  DURAOT %00 26/02/2009 Durspower Electarics (1 43
[ 191 7151 26/02/2009 | Purchase INV 20905 DO00OT 3050 28/02/2009 Decime Automation Suj 0 000 USD 154
[| 191 3152 26/02/2009 |Purchase INV 22005 DODOO 28050 26/02/2003 Decime Automation Sui 000 Uso 154
191 3143 28022009 Puchase INV 100 DD 500.00 28/02/2003 udio Supply and Fient 1 157.50
[| 193] 3181 01/03/2009 Puchase INV 9262/06  BRAT 890.00 1/03/2009 Bratford Design Serviee 1 155.75
(| 478 e320 04/03/2009 Nominal |JAN 623/621 951632 314032009 0m
[| 478 6277 04032009 |Nowinal JRN 626/144 973440 31032009 0m
479 8234 04/03/2009 Nominal |JRN 627814 1083480 31032009 0m
(| 479 8191 0403/2009 |Nominal JAN 624/163 8,904.00 31032009 0m
(| 478 8449 04/03/2009 Nowinal |JAN 625/258 [AFEE] 31/03/2009 0m
[| 478 8406 04032009 |Nominal JRN 628/163 273440 31032008 0m
[| 473 836304032009 |Nowinal JRN 626/056 12,465.60 31/403/2009 0m -
[ 193] 3177 12/03/2009 | Purchase INV 2303/06 5 390000 31/03/2009 5M Qualty Rai Service 1 68250 " ByPeriod
[ 193] 317 15/03/2009 |Puchase INV 39005 AUDID .00 31/03/2003 Audio Suppl and Rent 1 68.25 L | Byvead
T . car
31 January, 2010 gggg & Pin | [ OnTop ‘ (@ Hep ‘ (8) Close ‘

Having selected a transaction the _#gseh [button will open a new window displaying
the corresponding batch records.

Having clicked the _L#gsch |button there is an Options tab to the right. The Options tab
contains parameters enabling you to apply filters to the information displayed within
the Details tab.



[-]=]x

[ |o9/02/2008 7831 | PROV DEPRE] I~ Doomts
| |os/ozrz00s 7852 DIR REMUN T Al
03/02/2003 7833 | SLARIES

[ |o9/02/2009 7894 RECAUIT WA

[ |o9/02/2008 7835 INSURANCE I dons
[ |09/02/2008 78% EQFHIRE I Bches
| |as/0zr2003 7897 PHONE

| |os/nz200 7838 TRAVELEXP

[_los/nzrz003 7833 |ENTERTAIN

=]

Detals | Dptions
Dat=. Audit No. [Account Type Source AccountName | S ource Account| Reference Amount|  Quantity [Notes  [VAT Code[VAT Amount [Curiency|  Rate [Cuniency Amount [Curency VAT [Ledger
775 SALES JAN GIBO02  SEB0N0 000 58,500.00 000 Nownal ||

[_|oa/027200 7676 SALESEGP JAN 42B003 2750000 000 2750000 000 Nominal
[|o9/02/2009 7877 SALESCONS JAN 004 507200 000 502200 000 Nominal
[_|o9/02/2009 7878 CARRIAGE JRN S  -309030 000 309090 000 Nominal
["|09/02/2009 7879 DISCALLOW JRN 9428/006 960,00 000 60,00 000 Neminal
[|09/02/2009 7880 SERVICES JAN B0 2271708 000 2717.08 000 Nominl
[ |o9/02/2009 7ag1

03/02/2003 7682 S.CONTRACT) - - -
oa/oa/2008 ot 05 §ToLxe) BB ecmims Tomctons Bepors Sep B PocesinTook Yo - la]x
[|09/02/2009 7884 PLLONSTODH e
|os/ozr2008 7885 STOCKISSUEY | % csaliine (e Paandls
[[oon2/2009 7885 STOCKWRIT L) HLL
[_|oa/027200 787 STOCKWAST. Feed s
Moo 7 cowoncy P

03/02/2009 7889 CONFURCH
["|09/02/2009 7890 LABRECY (w2 e,

0 Septerbes, 201

3 Qeickan, 2071

@ | Mo @teb | @ G

Options

The Options tab contains control parameters allowing you to tailor

information in the previous tabs to be displayed.

how you wish the

@ {ndivideak " Consolidated

[“Account Options————|"Report Graups

TB Group 1. [Het Sales -

& by Nominal
7 TBGoup2 [Cost ol Sales -
7 TBGioup3 [Hardware -
© by Graup

Transaction Opior:
’717 Enclude reversals

28 Accounts Transactions Reports Setup Period Processing  Tools Window [—[=]x
Account Details | Budgets | Curency Balances Transaction Details Qptions |
Company Dption; Period .

20 Februay, 2010

31 March, 2010

30 Api, 2010

31 May, 2010

30 Jure, 2010

1 Ju, 2010

31 August, 2010

30 September, 2010

1 Detober, 2010

30 Hovember, 2010

31 December, 2010

31 Januay, 2011 (v/e)

28 Februay, 2011

31 March, 2011

30 Api, 2011

31 May, 2011

0.dune, 2011

1 Juiy, 2011

1 August, 2011

30 September, 2011

1 October, 2011

30 Hovember, 2011
91 Decerber 2011
31 January, 2012 [v/e)

&P | 00T |

@tk | @ oo

Nominal Account Enquiry ‘Cost Centres’ button

From the Nominal Account Enquiry screen, press the _Cestcentes |button.




ﬂ dataflow~32 Nominal Ledger - [Cost Centre View [Miles Brown and Sons & Co.] [Nominal: Purchases Engineering Service]] =NRE X

ﬁ Accounts  Transactions Reports Setup  Period Processing  Tools  Window — ||| 2
Wiew o T8 . Display
roup 1
W ByCompany g G2 |00 31 Janua, 2010
9 Memlie] " TB Group 3 I Inchude Met zero balances
Title | Opering | Postings | Cloging | Forward |
England England 347.158.45 0o 347,158.45 0.o0
=23 Marth England Scotland 120,916.32 0o 120,916.32 0.o0
{7 Leeds Wales 51.999.36 0o 51.999.36 0.o0
{27 Manchester
{23 South England
{:J Scotland
727 East Scotland
{7 *West Scotalnd
Wiales
M- Westwales
Period: 0.00 Selected: 0.00 %
[ OnTop | & Pin | 'L'\ Trans | 'L'\ Actuals | 'L'\ Budget | (@) Help | 2] Close |

Initially Cost Centre information is presented for the selected nominal account. Once started,
the enquiry can be switched to a selected ‘TB Group’ level view if required.

Open the cost centre tree list on the left, and select branches on it to display the
corresponding posting analysis and Period Actuals. Having selected a branch the = Trans
button will display all the corresponding transactions as detailed below.

@ [Region: England] [Area: North England] [Town: Manchester] E]@
Date |Heference |Type|Period |N0tes | Amount'AppAmount % Total| BatchNo.|  Audit No. |Ledger |VAT Code'VAT Type »
|M|27/02/2008 126/103 JRN 29/02/2008 961632 961632 100.00 466 4383 Nominal
| |15/03/2008 2264103 JRN 31/03/2008 917112 917112 100.00 467 4686 Nominal -
|_|19/04/2008 3264103 JRN 30/04/2008 516432 516432 100.00 468 4389 Nominal -
| |10/05/2008 4264103 JRN  31/05/2008 943824 943824 100.00 469 5292 Nominal -
| |08/06/2008 526/144 JRN  30/06/2008 979440  9794.40 100.00 470 5552 Nominal
| |19/07/2008 626144 JRN 31/07/2008 10,061.52  10,061.52 100.00 471 5855 Nominal
| |16/08/2008 7264103 JRN | 31/08/2008 943824 943824 100.00 472 6200 Nominal
| |16/08/2008 726/103 JRN  31/08/2008 498624 4986.24 100.00 472 6286 Nominal
| |15/09/2008 526/104 JRN 30/09/2008 881496 881436 100.00 473 6417 Nominal
| |17/01/2009 8826/105  JRN 31/01/2009 926016 9.260.16 100.00 477 7843 Nominal )
| |22/10/2008 926144 JRN 31/10/2008 712320 712320 100.00 474 6935 Nominal 4
| |08/11/2008 1026/145  JRN 30/11/2008 11,753.28  11,753.28 100.00 475 7151 Nominal
| [10/12/2008 1126/144  JRN 31/12/2008 12,465.60 1246560 100.00 476 7325 Nominal
| |09/02/2009 94264103  JRN 28/02/2009 11575.20 1157520 100.00 478 8146 Nominal
04/03/2009 626/144 JRN  31/03/2009 979440 979440 100.00 479 8277 Nominal
| |04/0472009 7261144 JRN  30/04/2009 10,061.52  10,061.52 100.00 480 8579 Nominal
: 25/05/2009 826/104 JRN  31/05/2009 16,027.20 16,027.20 100.00 481 8968 Nominal
| |27/08/2009 926/104 JRN  30/06/2009 17.808.00 17,808.00 100.00 482 9099 Nominal
| |31/01/2009 YearEnd  JRN[ 31/01/2009 -752,655.12 -117,087.60 15.56 434 9416 Nominal
4 ld »
" byPeriod " byYear @ &l [ OnTop Bpp View | @ Help | &) Close l

From the Cost Centre Transactions window you are able to view the Cost Centre
Apportionment within the Cost Centre View window by clicking the  amview |button.



ﬂ Cost Centre View [E]@

Region Area | Town IApp Amount | % Total | -
4 North England Manchester 10,061.52 100.00 [

[ OnTop I Change I dea'el i Ql.:r,-ardl @ Help I (@) Close ]

The Cost Centre View window displays the current apportionment set for that
transaction. The set apportionment can be changed from this window by using the
Change | putton.

Clicking the __thane=|option simply takes you into the standard Cost Centre
Apportionment window as shown below.

# Cost Centre Input =3 [EsErx)
Nominal IEQPPURCH Amount 11575.2
Reference 19425/1 03 Date |09/02/2009

Region Area I Town I App Amount I % Total ]F!egion -
4 North England Manchester 11.575.20 100.00

»

D

Town |Manchester L” Amount | 11.575.20 % | 100.00
Total 11.575.20 @

@ Help I @ Close I

@ Add | “ Modify I Qﬁemovel fil Discard

The_“\ #etusks |hytton takes you through to a window displaying the Actuals in both
graph and grid formats.




ﬁ [Region: England] (=8 |Ech(r>)
i Graph i Grid |

18:31/07/2010
19:31/08/2010

20: 10
1 27 3 4 5 6 7 8 9 10 11 12 13 14 15 16 T 18 18 20 21. 22 23 24 21:31/10/2010
[~ Yearon'Year [ OnTop I @ Help | @ Close |

The_‘“\ Budget |putton enables a view of the associated budget information where you
can view the Budget v Actuals comparison for all established budgets.

24 Budget vs Actuals [Region: England] (=3 EOR (X2
Budget M
Period Actual Budget|  Variance| % of Budget mmmu FErEEEE |
28 February, 2003 08 2,040.00 B67.92 3274
31 March, 2009  1.729.19 183600  106.81 582 2
J04pi, 2003] 123582 132600 a0.18 6.80 | Bllyst e Ao [ Actuals
30 May,2003| 168220 183600 15380 8.38 | IBidgets
30June, 2003| 140967 183600 42633 2322 01:Feb, 2009
31 July, 2003 000 142800 142800 10000 | 00000 02:Mar, 2009
31 August, 2009 000 122400 122400 10000 | ogo 03: Apr, 2009
30 September, 2003 0.00 816.00 816.00 100.00 ‘ e 04:May, 2009
31 Dctober, 2003 000 163200 163200  100.00 : 05:Jun, 2009
30 November, 2009 000 122400 122400  100.00 |-2000.00 06:Jul, 2009
31 December, 2009 000 132600 132600 10000 | 00000 07: Aug, 2009
31 January, 2010 000 102000 1.02000  100.00 | 08:Sep, 2009
-4000.00 09:0Oct, 2009
-5000.00 ¢ 10:Nov, 2009
1 2 3 4 5 6 7 8 9 10 diremae
) 12:Jan, 2010
== Fededs 13:
J K™ C
[ OnTop | @ Help | (&) Close ]

Budgets

This window provides the facilities to create and revise multiple budgets and tasks that can be
performed at any time.

10



ﬂ dataflow~32 Neminal Ledger - [Nominal Budget Input]

%

=

[ [=]x]

Accounts  Transactions Reports Setup  Period Processing Tools  Window
Budgets | Parameters I Entyp I
Budget EBudget Periods |N orinal F'eriodslStalt Date | -
4 12 1 28/02/2009 A
Forecast 2012 12 1/28/02/2009

Diescription IBudget 20z

Mo, of Periods

I 12
Mo, of Nominal Periods I 1
r

Consolidated P L Accounts v

LCompary or Group IMiIes Brown and Sons & Co. LI

Start Date

@ Help | E LCloze

Each budget can adopt its own properties i.e. the company and periods it covers etc.
The control over its content is set within the Parameters tab where account ranges

and the source of initial values are specified.

ﬂ dataflow~32 Nominal Ledger - [Nominal Budget Input - Budget 2009]

D@g

ﬁ Accounts Transactions Reports Setup Period Processing  Tools  Window

[- =] %]

Budgets Parameters Entry

r— Narinal Code Selecton Methods

" By Trial Balance Group
i By Nominal Code

By Other Budget

& Use Current Nominal Codes

¥ Modity

W Discard

ikl

i Initial Data Sources

' From E gisting Budget
" From Angther Budget

© From Actuals

@ Help | E Close |

Finally the Entry tab displays the budget values and provides varies calculator options
via the B3Heper |button to change or increment selected values and entire ranges.
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¥ dataflow~32 Nominal Ledger - [Nominal Budget Input - Budget 2009] (S E [

ﬂﬁccounts Transactions Reports Setup  Period Processing  Tools  Window - & x

Budgets 1 Parameters Entry 1

Budget| 28Feb2003| 31 Mar2003)  30Apr2003] 31 May 2008| 30.Jun 2003 3Jul2003) 31 Aug 2003 30Sep2003| -

ACCOUNTS 4.836.00 392700 3.774.00 5.712.00 4.734.00 3825.00 231500
ADVERTG 28.560.00 27.540.00 23.460.00 24.480.00 26.,520.00 Z3.460.00 22,491.00 23.460.00
AUDIT 4,836.00 4,692.00 418200 311100 4,530.00 3,774.00 316200 2,807.00
BANKCHGES 357.00 357.00 357.00 357.00 357.00 357.00 357.00 357.00

CARRIAGE -22 050.00 -22.050.00 -21.000.00 -22 050.00 -22 050.00 -21.000.00 -21.997.50 -22.050.00
COMPLURCH 26,500.00 23,460.00 24.480.00 2244000 24,480.00 22.440.00 23511.00 21.420.00

[ B3 Budget Helper (23] J2.350.00 16,422.00 16,371.00
2.448.00 2.397.00 2.040.00
Amendment Optiong Enter a Percentage 1.400.00 91.851.00 78.540.00
- E,.222.00 E.285.00 E.324.00
& st by a Percentage [Selectf 1 836,00 229500 2 448,00
. 3.978.00 3.060.00 331500
" Single Value for All [Select] —— FRre— T ~

3

@Helper | @ Help | p}] Cloze ‘

= £ Split Starting Value & Even |ncrement

¢ Split Starting Yalue & Yariable Increment

" Starting ¥ alue & Increment

ﬁ;lose | Help |

Budgets can also be imported via the either the standard Data Import option found
under the Tools menu on the main toolbar (refer to the Data Import section within the
Login and Main Toolbar document) or by using the dedicated imot | button found on
the right side of the main Budget window.

The __mot | button from the main Budget window loads the following control screen;

ﬂ dataflow~32 Nominal Ledger - [Cost Centre Budgets: Budget 2012] |E@I&'J
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window -5 %
Options
[ by IE Groups [™ by Cost Centre
B_MOMCODE  |B_PEREMWD B_PERNO |B_CC1 B_CC2 B_CC3 B_AMOUNT |RG_DESCY -
4 28/02/2009 1 England Marth England Leeds 918 Costs
| |ACCOUNTS 28/02/2009 1 |England Morth England Manchester 98 Costs
_AEEDUNTS 2840242009 1 England South England Manwich 918 Costs
_AEEDUNTS 2840242009 1 England South England Staines 918 Costs
_AEEDUNTS 2840242009 1| Scatland East Scotland Edinburgh 918 Costs
n ACCOUNTS 2840242009 1| 5catland West Seatalnd Glazgow 714 Costs
| |ACCOUNTS 28/02/2009 1 Walez West Wales Swanzea 918 Costs
n ACCOUNTS 3140342009 2 England Marth England Leeds 816 Costs
n ACCOUNTS 320342009 2 England Marth England Manchester 918 Costs
n ACCOUNTS 320342009 2 England South England Morwich 816 Costs
a ACCOUNTS 3.203/2009 2 England South England Staines 918 Costs -
4 +
Region  |England
Area |North England Mominal |AEEDUNTS |Ac:cumulated Depreciation
Town  |Leeds
Period Date |28 Feb 2003 *
Arnourt Ik
Expart | Impart | Clear | Discard | 9] Close |

The options |~ by TB Groups and | by Cost Centre enable the sorting of the grid view
by either TB group or Cost Centre.

Using the  met |utility you can continuously update your budget as you go by
appending the new import to the existing or previously imported information. The
information that appears in this window will only be updated to the actual Budget
once the LI Uedate |button is selected, prior to this action the information will simply be
stored within this window.
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The ces | button can be used to completely clear the previously imported budget
information allowing you to start from scratch. Selecting the  ces  |button will load

the following conformation;

Clear Existing Budget Values lth

All budget values will be cleared from the Import/Export browse window
allowing you to import a budget from scratch. The current saved budget
values will not yet be affected, HOWEVER, when you subsequently click
on the Update button, only the imported budget values displayed in the
Import/Export browse window will be updated and they will replace the
existings ones. The current saved budget will be lost.

Do you want to continue?

Select the__tm=t_ |button from within the control screen loads the following import

parameter window where you specify the source file for import;

- 2
ﬂ dataflow~32 Mominal Ledger - [Budget Import] |£|Eléj
ﬂ Accounts Transactions Reports Setup Period Processing Tools Window = & x

Impart Eile |c.\Df32 [DatabaseshBudget ImportsReforecast Import file. xlsx:
Wwarksheet |Sheetl
Import | .2] Close |

Or alternatively you also have the option to Export an existing budget using the

Exat | button. Selecting the _ Exwot _ |button will load the following window;

13



Transactions

£ dataflow~32 Nominal Ledger - [Budget Export] (= [ ] [
ﬂ Accounts Transactions Reports Setup Period Processing JTools Window P - 3
Region [ -
Area het
Taown | ﬂ
Expoit | &) Close |

This is a useful facility enabling you to export an existing budget, revise the figures
and import back into dataflow making budget entry a far more efficient process.

As you can see from the screenshot provided there are three drop down descriptions
listed Region, Area and Town, these examples relate to the Cost Centre levels
established within the database. The options that appear within your window will
relate to the descriptions setup within your database, if Cost Centres are utilized (if
they are not then this window will not display the drop down selection options).

By using the Cost Centre drop down options you can filter the information that will be
exported i.e. selecting the first Cost Centre for each level you will only export
information that relates to those descriptions. If you wish to export all data simply
leave the selection options blank.

g dataflow~32 Nominal Ledger | = | B [ |
l Accounts | Transactions | Reports Setup Period Proce;sing Tools Window ‘
Cashbook Postings
Journals

Cashbook Posting Adjustments
Journal Adjustments
Revaluation Journals
Revalution Adjustments
Cheque Requisitions

Account Recenciliation
Recurring Postings

Currency Revaluation

InterCompany Processing

Contract Costing 4

Transactions are held under their corresponding period based upon their transaction date,
providing that period hasn’t been closed. This means entries dated into the future can be
recorded without distorting current period balances.

To record entries against closed Nominal periods, separate Adjustment posting routines are
available for both Journals and Cashbook Postings. The closing and opening balances for all
periods affected by adjustment entries are updated automatically. Refer to section Cashbook
Posting Adjustments & Journal Adjustments

14



Cashbook Postings

Use this option to post entries, which require VAT analysis, for example where Sales,

Purchases and expenses are posted directly into the Nominal ledger.

ﬂ dataflow~32 Nominal Ledger - [Cashbook Postings (Miles Brown and Sons & Co.)] = | [ ||
ﬂ Accounts  Transactions Reports Setup  Period Processing Tools Window - [ &| =
Batch Input 1 Batch Totals I Naomingl Codes ]
DiCr Type WAT Type
Nominal | | ¢ Debit &+ Credit " Sales &+ Puichase
‘ |DrEr TypelNurninaI |Ennlra |Dale |F|EFErEm:E Notes |EurrEncy|ExchangE @l Amount [Base amount [VAT Code|VAT Amount || -
ﬂ @ Credit 24/01,/2012 0.00 0.0o 1 0.00
< [ :
Contra ‘ jl
Date |24/01/2012 Naotes
Reference
at Parameters Currency Equivalent
Currency | <Default: - WAT Calculation Exch Rate(z]
ol 8l [ =
A ’7000 Met Grose Ihc, oo £
elaulty Aml
VAT Amaount 0.00
vaTfode 1 x <Diefaults VAT
Aidd | odify | Eemuve| 0k (3 Cancel | ® Help |

The Cashbook style of entry prompts for entry of one account, say the Bank account, against

which values are recorded for many contra accounts.

Entries dated ahead of the current nominal period are held as forward dated - those dated
within or before the current period are all analysed as current and therefore posted to the

current open Nominal period

Journals

To record standard Journal entries to reflect NON-VATable transactions e.g. depreciation,

payroll journals etc.

ﬂ dataflow~32 Nominal Ledger - [Nominal Journals (Miles Brown and Sons & Ce.)] = | E]
ﬂ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window = |l&f >
Batch Input 1 Batch Totals ] Narnina] Codes ]
| |Nnmina\ Date Reference |Nntes Currency |Exchange @ | Amaunt |Base amount | Period Job Code |Job L &
j =] 2440142012 0.0o 0.00 31/01/2012
< [l "
Norinel [N ] |
Date |24/01/2012 Naotes
Reference
Currency E quivalznt
Currency | <Default: hd Exch Rate |
Armaunt | 0.00
<Defaults At
Add | e odify | Eemnva| ok (3 Cancel | @) Help ‘

The total of debits and credits must sum to zero. Entries dated ahead of the current Nominal
period are held as forward dated - those dated within or before the current period are all

analysed as current and therefore posted to the current open Nominal period.
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Cashbook Posting Adjustments & Journal Adjustments

Although the input routines are identical to their their counterparts above it is important to
recognise the one and very significant difference. The date entered against the transaction
will determine the period and the year in which it is analysed, even if that period or year is
closed (applicable up to and over one Year End). The Opening and Closing balances for all
ensuing periods and Year Ends are maintained automatically. It is likely that access to these
options would be restricted to senior accounts personnel.

Revaluation Journals

Allows you to post entries to accounts on a single currency basis (e.g. for rounding entries).
The target currency is set within the Batch Totals tab.

r =l -
ﬂ dataflow-~32 Nominal Ledger - [Nominal Revaluation Journals (Miles Brown and Sons & Co.) (Target Currency : <Default>)] Elg‘éj
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window - ||| %

Batch [nput 1 Batch Tatals ] Moming Codes ]
| Mominal Date Reference |Nntes Amount |Base amount | Period |an Cods Job Ling Job Cost =
j @ 24/01/2012 0.0 0.00 31/01/2012
1 [ b
omine [ |
Date [24/1/2012 Notes
Reference
Currency |<Defaults -
<Defaults Amt
Add | T odify BRemaove | Ok | &3 Cancel | ® Help ‘
L

Revaluation Adjustments

An identical window with the same input method same as the standard Revaluation Journals
detailed above, but as an adjustment routine allows you to post to closed nominal periods
without having to re-open them (applicable up to and over one Year End).

Cheque Requisitions

This routine allows for the raising of instant cheques. Upon opening the window you will be
defaulted to the Cheque Input tab.

Use the system generic  @s« | <y |and @ renove| buttons to enter, alter or remove cheques.
©@au |or = weds |will open the entry window pictured below;

[ ﬂ dataflow~32 Nominal Ledger - [Nominal Cheque Requisition] |E|E‘éj
ﬂ Accounts  Transactions Reports Setup Period Processing  Tools  Window =S
Cheque Jnput Chegue Print & Update ]
Company Name |Mi|es Brown and Sons & Co. j Y‘i“ewﬂutstanding  Updated
J|F’a_l,uae ‘Due Date  |Status |Bank Cade |Eank Name Arnount | Curency | Authorised by | Printed by | Cheque Mo. -
4 Pending

“s Modify @ Eamnve| @ Help ‘ &) Close |

Authorize |
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Once cheques have been created they will appear listed in a grid format pictured

below;
ﬂ dataflow~32 Nominal Ledger - [Nominal Cheque Reguisition] @M
@ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window | o || & || x |
Cheque [nput Chegue Print & Update
Wiew
Company Mame IMiIes Brown and Song & Co. ;I & Dutstanding ¢~ Updated | ‘
Due Date IStatus IBank Code IBank MName I Amountl[ﬁurrency I.i -
BANE1 Bank [Current Account) h28.75

14/09/2012 Pending

FPayee
4

Authorie | Qoadd | % Modt |

™|

}

@ Help | 2] Close |

Q Remaove |

Once the entry has been authorized using the _auwoi= |button, you can then print your

cheque or a range of cheques to the pre-selected cheque layout using the & Chegues

button and subsequently [ we | to the Nominal Ledger.

ﬂ dataflow~32 Nominal Ledger - [Mominal Cheque Requisition] E@@
28 Accounts Transactions Reports Setup Period Processing  Tools  Window [-]=]x
Ol Chegue Frint & Update |
Company Name | Mies Brown and Sons & Co ~|
Fayee -
14/09/2012 528.75 (o
4 datsflow~32 Nominal Ledger - [Nominal Cheque Print] (=] E
ﬂ Accounts Transactions Reports Setup Peried Processing Tools Window |_ H = || x‘
Bark Code | BANKT
Print Control
Piirk chedues due an or before [ T4 September, 20 [ Preview Lineup [~
Reprint | e | i |

Cheque payment date |15 September, 20
Cheque Number
First in box |1

Lastin box |1

4 Chegues ’7

@ There are 1 papees walling to have

chedues printed for them.

G‘) Help

Reprint Parameter
’7 First Payee -

(D0 ] @ome
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Account Reconciliation

Enables agreement of postings against Nominal accounts that have been set as
‘Reconcilable’ - refer to the Nominal Ledger Setup menu Chart of Accounts maintenance
options. Typical use would be reconciliation of the bank account balance on the system

against that of the bank statement.

Each reconciliation session is completed with batch update thus setting up opening balances
for the next time on the basis of the as at date specified.

Upon the initial to the Account Reconciliation window you will be defaulted to the Reconcilable
Accounts tab. This is where you specify which Nominal account you will be reconciling.

R econciliation D etajls ]

Batch Totals

ﬂ dataflow~32 Mominal Ledger - [Nominal Account Reconciliation (Bank (Current Account)) (Miles Brawn and Sens & Co.)] |E|E|_g_hj
ﬂ Accounts Transactions Reports Setup  Period Processing  Tools  Window =& %

Reconcilable Accounts l

Code Type

|Eash Account |Eunency

| Description

|Account M amne

Account No. | Sort Co »

BAME DEP1 Balance Sheet
BAMK DEPZ Balance Sheet
BaME1
FREAME, Balance Shest
| |USDBANK  Balance Sheet

Cash &ccount
Cash Account

[=]

Balance Sheet

Bank [Deposit Acct 1)
Bark [Deposit Acct 2]

Cazh Account _ Bank [Current Account]

Cash &ccount |FFR
Cazh Account | USD

French Franc Ba

nk Account

U5 Dallar Bank Accounts

Current Account

23456783 10118

After you have made your selection within the Reconcilable Accounts tab navigate to the
Reciliation Details tab to view the available transactions and start reconciling.

ﬂ dataflow~32 Nominal Ledger - [Nominal Account Reconciliation (Bank (Current Account)) (Miles Brown and Sons 8t Co.)] |E‘Eléj
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window -]

Feconciliation Detajls l Batch Totals ]
Balances
Opening Balance -20.555.34 at |01 July, 2009 &;l‘ Select
Cleared B alance -20,555.34 to 131 January, 2010 031} Select
Statement Balance 1.548,001.54 -1,668,557.18 Difference
Cleared [Date |F|eferenc:e |Source Account |Source AccountName‘ Amount |Banking Mo, |
31/01/2008 opening balanc 93.196.27
30409/2008 Drawdown BAME LOAN Business Development 85.000.00
05/04/2009 PE7S A00001 Airfreight Systems LTD 505,250.00 1
05/04/2009 PE73 A00001 Airfreight Systems LTD 70,500.00 1
20/04/2009 | 83918 REMTRATES Rent and Rates -2,350.00
20/04/2009 | 83919 FHOME Telephone -B46.25
20/04/2009 83920 MAINT Property Maintenance -1.069.25
28/04/2009 | CSHREF 002/ AB0001 A Booker PLC 4.428.56 1
30/04/2009 001 2091405 DURAM Durapower Electonics [ -5.829.38 -
4 2
EE Al | Eg Al | {0 Date| =t |tem | Itern | Impart |

Feconcilable Accounts ]
“iew Options

iew by Ledger
v Mominal
[v Sales
[ Purchase

Tranzaction Grouping
" On " 0ff

m

Wiew by Period
IO | " Selected
Period -
31 May, 2003
30.June, 2009
31 July, 2003
31 August, 2009 =

@ Help |

Digcard |
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View by Ledager
v Nominal
v Sales
v Purchase

[~ Transaction Grouping

" On ¢ Off
View by Period
v al " Selected

Opening Balance

0.00

19

There are numerous parameters within this tab as detailed below;

You can apply a filter by ledger of
origin to  the  transactions
appearing within the grid.

Alters the display by grouping
transactions together by the
banking number they were posted
against.

Define the volume of transactions
that will appear in the grid.

All  displays all transactions
available to be reconciled and
Selected displays transactions
based upon the period selection
below. Multiple periods may be
selected by dragging the mouse
over the required posted.

Period -
31 January, 2012 [Y/e)
29 February, 2012
31 March, 2012
30 April, 2012
31 May, 2012
30June, 2012
31 July, 2012
31 August, 2012
30 September, 2012
31 October, 2012
30 November, 2012 [
31 December, 2012 ||
31 January, 2013 [Y/e)
28 February, 2013 X

at |U1 January, 2010 é; Select
Select the at date to determine the
Opening Balance. This date will
automatically default to the day
after the date of the last updated
reconciliation (and subsequently
agreeing with your previous bank
statement) and therefore should
not require changing unless you
are un-reconciling.



Cleared Balance 100.00

Statement Balance 0.00

1)
W=
=

~,
ZEa

i
s to Date

~~~~~

wo " |tem

wn 3 |tem
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to |31 January, 2010 o{} Select

Generally the to date should be
that of your bank statement you
are about to reconcile. The
Cleared Balance will default to the
same balance as the Opening
Balance field.

| 100.00 Difference

The Statement balance field is
where you would enter the current
balance appearing on your current
bank statement. The Difference
section displays the calculated
difference between the Opening
Balance and that of the Cleared
Balance.

The Difference value will decrease
as you start to reconcile items until
eventually reaching 0.00 upon
reconciliation ~ completion  and
therefore in agreement with your
current bank statement.

Will flag all available transactions
within the grid and include them as
part of the reconciled balance.

Will un-flag all ticked items
appearing in the grid and therefore
exclude them as part of the
reconciled balance.

Select an available transaction
within the grid and using this
option you are able to flag all
available prior transactions as
reconcilable up to and including
the date of the selected
transaction.

Flags a single item as reconciled
and includes it as part of the
reconciled balance.

Flags a single item as un-
reconciled and excludes it from the
reconciled balance.



The final stage of the reconciliation process is to navigate to the Batch Totals tab to
print the reconciliation listing and process the batch using the [ uet | button.

ﬂ dataflow~32 Nominal Ledger - [Nominal Account Recenciliation (Bank (Current Account)) (Miles Brown and Sons & Co.)] Elﬂl-z_hj

ﬂgccount; Transactions Reports Setup  Period Processing  Tools  Window — & %

Reconciliation Details Batch Totals Reconcilable Accounts ]

LCompany |Miles Brown and Song & Ca. j

Account Opening at  [Jpening Balance |Elear to Cleared Balance | Movement | ltems Processed | Movement Processed | Statement R Stal
Bank [Current Account] -20.556.34 | 31/01/2010 E905718 89B1252 3 8961252

4 3

W Discard ‘ (@) Help |

[ Setup [ Print

Depending on your system setup there may be two additional columns present which
will require populating prior to [ upsse

|StatementReference |StatementDate I If | Require Reconciliation References
Is checked with the Nominal
Ledger Parameters window these
two free type fields will be
available within the Batch Totals
tab allowing the entry for a
Statement Reference and Date.

Below is a screenshot of the top section of the reconciliation listing followed by a brief
explanation for each entry;

Miles Brown and Sons & Co. Requested By SUPERVISOR
Nominal Account Reconciliation on 13/09/2012 Page 10of 3
BANK1 Bank (Current Account) Statement Reference:

Opening Statement Balance @ 01/07/2009 -20,555.34 Closing Statement Balance @ 26/08/2008 1,305,601.61
Total Payments -140,792.23 Unpresented Payments -81,024.35
Total Receipts 1,708,734.99 Unpresented Receipts 323,810.16
Closing Book Balance @ 26/08/2009 1,548,387.42 Closing Bock Balance @ 26/08/2009 1,548,387.42

Postings to Period End -385.58

Back-dated Postings 0.00

Closing Period Balance @ 31/08/2009 1,548,001.84
Uncleared Period Balance 24240023

No. of tems Processed 22
Movement 1,326,156.95

Opening Statement Balance @ The calculated closing balance of the last
updated account reconciliation run for
this account.

Total Payments The total of all negative value postings
made to the Nominal ledger account with
a transaction date prior or equal to the
reconciliation date.

21



Total Receipts

Closing Book Balance @

Postings to Period End

Back-dated Postings

Closing Period Balance @

Uncleared Period Balance

Closing Statement Balance @

Unpresented Payments

Unpresented Receipts

Closing Book Balance @

The total of all positive value postings
made to the Nominal ledger account with
a transaction date prior or equal to the
reconciliation date.

The total of the three values described
above.

The net total of all postings made to the
Nominal ledger account with a
transaction date between the
reconciliation date and the following
period end. If the reconciliation date is a
period end then this value will be zero.

The net total of all postings made to the
Nominal ledger account with a
transaction date prior to the period end
following, or equal to, the reconciliation
date, but which were posted AFTER that
period end had been closed.

The total of the previous three values
described above. This value should
match the closing period balance of the
account at period end following, or equal
to, the reconciliation date.

The total of uncleared transactions to the
period end following, or equal to, the
reconciliation date.

The closing balance entered on the
Reconciliation Details tab.

The total of uncleared negative value
postings left on the Nominal ledger
account with a transaction date prior or
equal to the reconciliation date.

The total of all positive value postings
made to the Nominal ledger account with
a transaction date prior or equal to the
reconciliation date.

The total of the three values described
above.
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Recurring Postings

This window allows you to automate the production of debit and credit postings, which occur
on a repetitive basis, for example Standing Orders, Prepayments and Accruals.
Y dataflow~32 Nominal Ledger - [Recurring Postings (Miles Brown and Sons & Co.)] =R
ﬂ Accounts Transactions Reports Setup Period Processing Tools Window - | & =
Trarrsaction Input Transaction Browse | Moming] Codes |
Posting Type
* Accrual " Prepayment " Standing Order
Armnount Tepe Frequency
' Feiodic &
feiiodicHll Aot al © Daiy © Lunar @ Pericd Yearl
u! [ ™ Post remainder first
coanenees LI ) ; € Weekly € Monthy ¢ Quarterly
Reverse at 7 W Adjust closed periods
Meminal |ACCRUALS | |Accals
DrCr Type VAT Type
" Debit i Credit " Sales i+ Purchasze
Contra [ELEC | [Etectiicity
Date [30/08/2003 Motes [Office Electricity
Fefersrce [ELECTZ34
‘at Parameters
Currency | <Detaults - AT Calculation
Armount 2.400.00 & Met " Gross e, Exch Fatels]
WAT Amount 420.00 vaTcods [T =]
@ Add ‘ % Modify | Eem\jve| Lpdate Qiscard| @ Help | 9] Close |

Each recurring posting is set up on the Transaction Input tab which acts as a template and

keeps track of the related Journal schedule.

Name I

Amount Type

» * Periodic ¢ Total

Dccunences l 1

Reverse at 2

23

Type in a description for the
recurring posting.

Specify whether the amount
entered is either the Total
amount or a Periodic
balance.

The number of times the
posting will occur.

At which point the Accrual
will be reversed. Entry will
always default to +1 of the
number of Occurrences.

This parameter is not
available for Prepayment or
Standing Order posting type.

Denotes an active recurring
posting.

Denotes a recurring posting
on Hold.




[ Post remainder first

7 Adjust closed periods

" Standing Order |

Posting Type
| & Accrual " Prepayment
Frequency

" Daily " Lunar ¢ Period

" Weekly " Monthly " Quarterly

Nominal

DiCr Type

" Debit (¢ Credit

VAT Type
" Sales (¢ Purchase

]

Contra

Date |1 3/09/2M2

24

" Yearly

Only available if Total is the
. mount Type

specified | & peiiodic ¢ Total

If the system is unable to
split the total equally
throughout the occurrences
this option controls whether
the difference will be posted
with the first Occurrence (or

not).

If checked the generated
Journals can be posted into
closed periods.

Choose between the
available posting types.

Set the Frequency of the
recurring posting.

Specify the Source Nominal
code using the drop down or
alternatively select this field,
navigate to the Nominal
Codes tab and double click
the required code.

Specify whether the
transaction is of Debit or
Credit type.

Specify whether the VAT
Type is of Sales or
Purchase. In order to
include a VAT element the
source Nominal selection
will need to be set as a
Cash Account.

Specify the Contra Code
using the drop down or
alternatively select this field,
navigate to the Nominal
Codes tab and double click
the required code.

Specify the Start date.



Reference I

Currency l <Default> _v_l

Amount 0.00

VAT Amount 0.00

Yat Parameters
VAT Calculation

* Net " Gross " Inc.

VAT Code I 1 v ]

Exch Rate(s)

25

A reference entry field for
the transaction.

The currency in which the
transaction will be posted.
Source and Contra
currencies must be the
same, or must include the
home currency.

The value entered will be
dAepeer1dent on the
& Paiods 1 Totd you have
chosen. Periodic the system
will post Amount you have
entered by the number or
Occurrences but with Total
the system will divide the
Amount entered by the
number of Occurrences.

The VAT element will be
automatically calculated
based upon the parameters
chosen. In order to include a
VAT element the source
Nominal selection will need
to be set as a Cash Account

Allows you to specify the
VAT calculation method.

Access to the Exchange rate
information for the selected
currency. This can be
manually changed at the
time of entry.

Exchange Rates [

Input Curnency ‘< Default>

Curnency Rate| EuwoRate
Eurg
US Dollars 0633

&9 Cancel | @ Help ‘
J




Generation of Journal postings may be triggered by manual selection from the Transaction
Browse tab or, if outstanding at the time, automatically by the Nominal period close routine.

The vew |button enables enquiry on Journal entries that have been processed. Posting can
be rolled back to undo the original posting, if necessary.

ﬂ dataflow-~32 Nominal Ledger - [Recurring Postings (Miles Brown and Sons & Co.)] =HECE X
ﬂ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window - |8 =
Tranzaction [nput Transaction Browse ] MHoming] Codes ]
Compary | Milez Brown and Sons & Co. j Process ta |3'| January, 2012 {3 Select

Feference  |Posting Type|DrCr Type |Nominal Dccurrences|Posted|Heverse atl Armount |Cantra « Y Post |
HELEC1Z234  Accrual Credit ACCRUALS B 1} 7 240000 ELEC

Roll back

Roll back

Rezet
2%‘ Wiew
0 P s Listing

O Add ‘ “u Modify Q Bemove ‘ Dizcard ‘ @ Help

(i

:

@) Close

Parameters available in this tab;

Company IMiIes Brown and Sons & Co. 3 Select the company you
wish to process.

i Select the date you wish
“to process up to. The
process to date controls
which Journals appear
within  the grid and
whether the post options
are available.

Process to |31 January, 2008

Posts a single selected
SIS item up to the specified
Process to date.

Posts all items available
HRes | up to the specified
Process to date

¥} Roll back Reverses a  single
- selected item back to that

of the specified Process
to date.
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ﬁ',- Roll back|

£ Reset

2?0)‘ View I

Listing

Currency Revaluation

This routine enables you to re-value a foreign currency account balance, as at a specified
date, by reference to the exchange rate in force for that date. Consequently, a journal posting
is automatically generated for the related accounting period to reflect the gain or loss on

exchange. This process is available for use on Balance Sheet accounts assigned to a

Reverses all available
items back to that of the
specified Process to
date.

Resets the details of the
recurring posting allowing
you re-use it. The new
start date will be one
occurrence from the last
process date on the
previous instance. Does
not affect the previously
posted Journals.

This option is only
available for those
posting that have

completed their cycle.

Displays the history of
the selected recurring
posting.

Provides a listing of all
Journal entries within the
Process to date selection
on the report parameters.

specific currency and set as Revaluable, for example a US Dollar bank account.

The Journal created under this process will post the gain or loss to the appropriate accounting
period, even if that period has been closed. Before using this routine, check that the Setup
options for Exchange Rates and Currency Nominals are correctly specified and kept up to

date.
ﬂ dataflow~32 Nominal Ledger - [Nominal Currency Revaluation] |E@Iéj
M Accounts Transactions Reports Setup Period Processing  Tools  Window _ =] =
Target Currency = Pracess to |31 May. 2009 £3 Select
Compary |Mi|es Erown and Sons & Co. j All accounts v
Code |T_upe |Cash Account | Currency| Description | -
L ACCOUMTS Praofit & Loss Accountancy Fees
| [ACCRUALS Balance Sheet Cash Account Accruals
|| ADVERTG Prafit & Loss Advertizing
| [AUDiT Frofit & Loss Audit Fees
|| BAMNK DEP2 Balance Sheet Cash Account Bank [Deposit Acct 2] } Fast
| [BAME LOAN Balance Sheet Cash Account Business Development Loan =
| | BAMK1 Balance Sheet Cazh Account |FFR B ank [Current Accaount]
BaMKE1 Balance Sheet Cash Account | L1SD Eank [Current Account] é Post
— o3l
| | BAMK1 Balance Shest Cash Account B ank [Current Account] =
Currency Balance 1718250 Current Walue 2391011
Fevalue & 0.8577 Fevalued 2003323
(@) Help | 2] Close |
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InterCompany Processing

The InterCompany Processing routine allows for postings to two sets of books from one
posting entry. You can record an expense, either through Invoice or directly via the Nominal
Ledger transaction postings, where cost is part of a larger Invoice billed to one Company but
part of the expense belongs to another Company.

To ensure that a transaction is eligible for the InterCompany process you must use the
InterCompany controlling Nominal code specified within the InterCompany Parameters
setup window against the transaction. If the controlling Nominal is used for the transaction it
will appear in the widow detailed below allowing you to review, process and finally update it
against the other company.

Reports

ﬂ dataflow~32 Nominal Ledger - [Inter Company Process] |E|EI£_hJ
ﬂ Accounts Transactions Reports Setup Period Processing Tools  Window = || & =
Batch Batch Total ]
- Optiohs
To G
i ucumuany | Green Retailers Ltd | @ Qutstanding © Al
tam Lompany |M\Ies Brown and Sons & Ca j  Processed
|Date Reference | On Hold? |Eude |Eompany ToCode Amaunt [¥AT Amaunt [Currency Amount [Currency VAT | Period |Type|Notes ‘ Ledge =
Id @ 19/08/2009 89003 Mo INTERCO ADVERTG 750.00 0.00 #50.00 0.00 31/08/2009 INV  [Mema]
L @ 02/08/2009 89005 Mo INTERCO 5.500.00 962.50 5.500.00 962.50 31/08/2009 |INY | [Mema]
< 3
To Company Mominal |ADVERTG =] ™ OnHold?
Town | jl Amaunt | %
Cost Centre
Process “u Modify | Dizcard ‘ @ Help | Lg] Cloze |
24 dataflow~32 Nominal Ledger (=] E [

‘ Accounts Transactions | Reports | Setup Period Processing  Tools Window
’ Chart of Accounts Listing
Trial Balance
Transaction Details
Budget Comparison
Cheque Requisition Listing
Profit Loss Account
Balance Sheet
Cost Centre Reports >
Contract Costing Reports »
Batched Reports

Management Report Generator

Management Report Definitions

Reporting options produce information on screen via a Preview Mode or sent directly to a
printer. You should ensure all printer devices have been installed using Windows routines.

Consolidated information is available whenever required. If applicable, you can change the
base currency before running the reports via the Change Base Currency window.

Extensive reporting filters are available on standard reports with full support for currency
information. Some of your choices can be stored as default settings and subsequently
recalled using the_Bs | and Eeew=| puttons.

These reporting options can be used to produce information at any period in time. This
explains why the period close down routine does NOT include report production.
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If required, change the design of standard reports. To do so your user name must have
Supervisory rights. To start design procedures preview the selected report on screen then
click the right mouse button to invoke the design button which appears at the bottom of the

window, click the design button to enter the Document Design utility.

Chart of Accounts Listing

This report lists Nominal accounts with the option to sort by Report Group.

@ dataflow~32 Nominal Ledger - [Preview: Page 1 of 2 (Chart of Accounts Listing]] E@g
ﬂ Accounts Transactions Reports Setup Period Processing Tools  Window ‘_ || & ” x|
Beport | Data |
oo 00 BEE

Chart of Accounts Listing for: Miles Brown and Sons & Co on 21/02/2012

Requested By SUPERVISOR
Page 1 of 2

MNominal Code

Description

ACCRUED COS PROV BAccrued COS Provision (BS)

APCOIIEN A A (A MTY & ;mriad

Pontn roct

Print Seq.

o

n

Balance Sheet

Dnlnman Chant

Currency

Net Assets
DEBTS-TRD Another Debtors Balance Sheet Cash Account
INTERCO Inter Company Balance Sheet
POA Payments On Account Balance Sheet
ROUNDING Multi-baze rounding errors Balance Sheet Cash Account
SPECVAT Special VAT Account Balance Sheet Cash Account
STOCKACCRUALS Stock Accruals Balance Sheet
SUSPENSE Suspense Account Balance Sheet
WP Waork In Progress Balance Sheet

1

i OnTop

"‘ Setup

\él_n Frint

B e-Mail |

Trial Balance

The Trial Balance is a definitive list of Nominal balances, select to produce the list in detail
(each nominal code will be listed). The Grouping parameter enables you to select to which

Report Group level to apply sub totals too.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 3 (Nominal Trial Balance]] li‘glg
ﬂ Accounts  Transactions Reports Setup Period Processing  Tools  Window |_ || = ” x|
Beport Data |
oo 00 BaEE

Miles Brown and Sons & Co. Requested By SUPERVISOR 3
Nominal Trial Balance for the Period ending 31/05/2009 on 21/02/2012 Page 1 of 3
Opening Closing Balance Balance Forward
Balance Debits Credits Posted Dated
Net Assets
Fixed Assets
PLANT Plant & Machinery 350,000.00 350,000.00 0.00
OFFICEQUIP Office Equipment 180,000.00 180,000.00 0.00 375.00
OFF.FURNTG Office Furniture & Fittings 35,000.00 35,000.00 0.00 3,500.00
MOTOR Motor Vehicles 50,500.00 50,500.00 0.00
ACC.DEPH Accumulated Depreciation 0.00 0.00 0.00 100.00)
Fixed Assets &15,500.00 £15,500.00 0.00 0.00 4175.00
LA TNy * Aomnmén S
< T ] »
F‘QnTop ‘* Setup .,&-q Frint B4 e-Mail | @Halp EJ] Lloze |

29



Transaction Details

Select a Nominal account code and date range to produce a list of transactions.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 1 (Neminal Transaction Details)]

= [ E [t

ﬂ Accounts Transactions Reports 3etup Period Processing  Tools  Window | - ” & " X |
Heport Data I
oo "o DOmE
Miles Brown and Sons & Co. Requested By SUPERVISOR
Mominal Transaction Details  datzd betwsen 01/052011 2nd 31052012 on21/02:2012 Page1of 1
Nominal Code Description 1
ACC DEFN Accumulated Deprecistion
Dated Batch Avdit  Type Source Raferance Value VAT ValueiCode  Notes
141022012 513 9513 INV  ADDDOT 0000002041 -100.00 -17.501
Total -100.00
DEETCRS Debtors Control
Datad Batch Audit  Type Source Reference Value VAT ValueiCode  Notes
1400272012 513 9515 BAT 17.80
Total 117.50
BANK1 Bank (Curent Account)
Dated Bstch Audit  Type Source Reference Value VAT ValueiCode  Notes
13122011 509 9504 CSH 5 t -1,000.00 0.00
Total -1,000.00
‘CREDITORS Creditors Control
Dated Batch Auvdit  Type Source Reference Value VAT ValueiCode  Notes -
[ OnTop T Setup *ﬂ Print B4 eMail | &) Close |

Budget Comparison

Select a budget from the drop down list and produce a list either in summary or detail, with or

without sub totals.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 2 (Nominal Budget Comparison]]

= [ B [t

ﬂ Accounts  Transactions Reports Setup  Period Processing Tools  Window | - H [ || X |
Fepart Data |
ool 00 0= E|
-
Miles Brown and Sons & Co. Requested By SUPERVISOR
Nominal Budget Comparison on21/02/2012 Page 1072
Budget 2009: cumulative to the Period ending 31/01/2010 b
i Period T £ “ear to Dat 3
Percentage Percentage
Actual Budget Variance Variance Actual Budget Variance Variance
Net Sales
Sales
RRS PEL Recognised Revenue Ssks (PEL) 0.00 0.00 0.00 0.00 % (B31,480.08) 0.00 £31,450.08 0.00%
SALES Sales of Jobs 000 (231000000 (221,000.00) (100.00%)  (1,777.500.00) (3,800,897.50) {2,123,197.50) (5442 %)
SALESEQP Sales of Enginesring Equipment 000  (198500.00)  (199,500.00) (100.00%)  (1,032120.81) (2404,447.50) (1372,218.89) (57.07 %)
SALESCONS  Ssles of Consumables 0.00 (31,500.00) {31,500.00) {100.00 %) (185,255.88)  (417.847.50)  (252551.84) (B0.45 %)
SERVICES Consultancy/Flanning Services 000 (147000.00)  (147,000.00) (100.00 %) (854,788.51)  (1,721,347.50)  (887,158.58) (50,38 %)
CARRIAGE Carriage out 0.00 22,080.00) 22,050.00) (100.00 %) (102,E72.68)  (254,047.50)  (151387.83) 59.58 %)
DISCALLOW  Discounts Allowed 0.00 5,324.00 5,224.00 {100.00 %) 32,300.00 T£,399.00 45,699.00 =811 %)
Sales D00 E2ATIHO0N  (E24T0.00) 4731515.14) (3.613,38850) (3.888.473.35)
Cost of Sales =
roe Pk £ Gt i I nnn ana ann none non non nan nnae
[P OnTop Q‘-q Print B e-Mail | (@) Help I @) Close |

The report will show a period actual against budget with variance, or a check box is available
for cumulative which will change the report to a Year to date comparison.
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Cheque Requisition Listing

Will produce a list of cheques either pending or authorised that require printing.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 1 (Cheque Requisition List)]

= [ E [t

ﬂAccoumx Transactions Reports Setup Period Processing  Tools  Window

[ [=][=]

Report

Miles Brown and Sons & Co. Payees Range™ to ™

Data

oo " olo

Requested By SUPERVISOR

|
oEE|

Cheque Requisiton List  Due Date 210272012 on 211022012  Pagetof1 |-
Payee Bank A/c Due Date Nominal Amount VAT Amount Authorised by Requested By Updated By
0.00 0.00
Cheque Amount: 0.00
Pending Total: 0.00
Authorised Total: 0.00
-
[ onTop @ Setup | Biint A e-Mail | CE el ) Do |

Profit Loss Account

This report will show in summary or detail for only those accounts marked as Profit & Loss

accounts.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 1 (Profit and Loss Account]] E@g
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window |_ ” & || x|

Beport

Miles Brown and Sons & Co.

Profit and Loss for the Period ending 31/05/2009

Data

oo 09

Requested By SUPERVISOR

on 21/02/2012

|
o/EE

Page 1 of 1

Current Year to Current Period Year to Date
Period Date (Last Year) (Last Year)
Sales
Hardware 27556079 1,018,064.12 222 627.07 893,057.43
Services 164,476.67 590,729.34 139,142.12 536,312.37
137949340  3,79340354 699.719.19  2,710,069.80
[ OnTap T Setup L Print B e-Mail | @) Close |
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Balance Sheet

This report can be run in detail or summary only those accounts marked as Balance Sheet,
an extra field needs to be entered to build the balance of the profit & loss accounts into a sub-
total, create a new report group description for this report to use.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 1 (Balance Sheet]] E@g
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window |_ HE‘" x|
Beport Data I
00 "0/6| DEE
Miles Brown and Sons & Co. Reguested By SUPERVISOR H
Balance Sheet as at 31/05/2009 on 21/02/2012 Page 1 of 1
Current Year Last Year
Fixed Assets 615,500.00 615,500.00
Current Assets
Stock 1,098,773.70 1,114.973.70
Debtors 932,192.78 35267764 -
[ OnTap ‘p Setup L Print B e-Mail | @) Close |

Cost Centre Reports

Trial Balance

Set the options in this window to control the content of the Cost Centre Trial Balance
report and how it is to be produced.

Some of your choices, grouping and options, can be stored as default settings by
selecting Es= [and subsequently recalled by selecting = Restore

If necessary, click < saw |to review your printer settings and then click & pint | to
produce the report.

If Preview mode is selected the report is first produced in a Preview Window. This
includes further options one of which allows you to re-design the report layout.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 2 (Cost Centre Trial Balance)] E@g
¥ Accounts Transactions Reports Setup Period Processing  Tools  Window [-][=]x]
Report | Data |

00 T0l0] OEE|

Miles Brown and Sons & Co. Requested By SUPERVISOR E
Cost Centre Trial Balance on 21/02/2012 Page 1 of 2
Opening Closing Balance Balance Forward
Balance Debits Credits Posted Dated
COS PROVIE  Cost Of Sales Provision (P&L) 155,000.00 569,955.21 0.00 414 95521 0.00
DEBTS-TRD  Another Debtors 1.035,180.27  1.152,908.54 0.00 117,728.27 142,908.55
INTERCO Inter Company 0.00 0.00 0.00 0.00 8,250.00
LABRECV Engineering Labour recovery 27,965 80 37.,29220 0.00 9.326 40 9,179.00
POA Paymants On Account (960,000 00) 000 (1,35554004) (395540 04) 0.00
ROUNDING Multi-base rounding errors 0.00 0.02 0.00 0.02 0.00
STOCKACCR  Stock Accruals 0.00 0.00 0.00 0.00 (4.140.00)

SUSPENSE  Suspense Account 0.00 0.00 0.00 0.00 299.00 il
wWip Winrk In Pranrace 180 ANN AN RRN GEE 91 nan £01 058 21 nnn

= OnTop e Setup | e Pt I ehail | T@ s | @ oose
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Transaction Details

Set the options on this window to control the content of the Cost Centre Transaction
Detalils report and how it is to be produced.

Some of your choices, grouping and options, can be stored as default settings by
selecting Ess= |and subsequently recalled by selecting _[Elfestoe

If necessary, click « sew [to review your printer settings and then click & pit | to

produce the report.

ﬂ dataflow~32 Nominal Ledger - [Preview: Page 1 of 20 (Cost Centre Transaction Details)]

:@g

ﬂ Accounts Transactions Reports Setup Period Processing Tools Window |- H & H x‘
Beport Data |
oo 00 BEE

Miles Brown and Sons & Co. Requested By SUPERVISOR
MNominal Transaction Details  for the Period starting 01/05/2009 to the Period ending 31/05/2008 on 21/02/2012 Page 1 0f 20 L
Nominal Code  Description
FOA Fayments On Account Opening Blance  -560,000.00

Dated Batch  Audit Type  Source Reference Apportionment Valis VAT ValoaNotes

041052008 431 4041 SA NV ABDDDY 0000DNZ0IT ATSH152 ATEI152 000 0

04/05/2008 431 4041 SA NV ABDDDY 0000DN0IT 143,257 14 143,382 14 000 0

04/08/2009 431 4041 SA NV ABDDD1 0000002037 -134,335.38 134,235 38 000 0

Total 23554004 Closing Balzncs, 355,540.04

ROUNDING Mult-base rounding ermors Opening Blance 0.00

Dated Batch  Audit Type  Source Reference Apportionment Value VAT ValoeiNotes

041052009 431 4041 SA NV AB00DT 0000002037 o. 00 0.00

Total 001 Closing Balance 0.02

WIF Work In Frogress Opening Blance 153,000.00

Dated Bawch  Audit Type  Source Referance Appartionment Valis VAT Valoa/Notes

10/05/2009 432 4044 PUINV DO PI000/1234 4335521 43,855.21 0.00 0

1010572009 432 4045 PUINV  BRAT P1001/567 10000000 100,000.00 17,500.00 1 <

[ anTop f Setup = Print B e-Mail | TEYHeR | @) Close

Budget Comparison

Prints a comparison of budget versus actual with variances, analysed by Cost

Centres.

2 dataflow~32 Nominal Ledger - [Preview: Page 1 of 2 (Cost Centre Budget Comparison]

= [ E [t

ﬂ Accounts Transactions Reports Setup Period Processing  Tools  Window ‘_ ”5‘” x|
Report Dala |
0o 90 [a] =] =]
Miles Brown and Sens & Co. Requested By SUPERVISOR
Cost Centre Budget Comparison for the Period ending 31/01/2010 (Cumulative) on21/02/2012 10f2

t Period 3 t “fear to Dat 3 I
Percentage Percentage
Actual Budget Variance Variance Actual Budget Variance Variance
COS PROVIS Cast Of Sakes Pravision {PEL) 0.00 0.00 000 000% £88,385.21 000 (569.855.21)  0.00%
LABRECV  Enginesring Labour recovery 0.00 682400  B,834.00 {100.00 %) 404TIZ0 BBASEO00 4201380 (4148 %)
COS_STOCK! Cast of Sales of Stock 000  1BATIOD 16,3700 {100.00 %) B8380.00 22184600 13328800 (S0.13%)
P&LONSTOCH ProfitlLoss on Stock 0.00 (455.00)  (453.00) {100.00 %) (@£25.94)  (BATHO00)  (405308) {6181%)
RREFLL  Recognized Revanus Ssles (PAL) 0.00 0.00 000 000% (831.480.08) 000 83145008  0.00%
SALES Sales of Jobs 0.00  {231,000.00) (231,000.00) {100.00 %) {1,777,500.00) (3,900,857 5042, 123,197 50)  {54.43 %}
STOCKISSUE Nar-Job Casting Stock Issues. 0.00 3978000 39.780.00 {100.00 %) 158,350, ATZIN00 27236011 (5T.67 %)
STOCKWAST, Stock Wastage on WOs 0.00 234600 2.346.00 (100.00%) 1202800 20457.30 {B3.57 %)
STOCKWRITE Stock Write Offs 0.00 B160.00  £.160.00 {100.00 %) 9058400 4849043 (5220 %)
PROV.DEFRE Frovision for Depracistion 0.00 153000 153000 {100.00 %) 802240  1BAT10D 1038680 (55.43%)

SALESEQF  Sales of Enginesring Equipment 0.00 (199.500.00) (159.500.00) (100.00 %) (1,032,130.61) (2,404,447 S0N1,372.218.89) (57.07 %) -

[ OnTop & Setup | e Print B eMail | T@Hep | @ Coss |
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Batched Reports

Specify a suite of reports that may comprise different reports or many versions of the same
report. The procedure involves selecting reports from those available, setting the applicable
criteria or parameters and finally using a single command to RUN them off.

¥l dataflow~32 Nominal Ledger ‘EIEI&J
Accounts  Transactions Reports  Setup Period Processing  Tools  Window
ﬂ Batched Reports E = @ n
Availlable Reports Selected Reports
Description - .‘2 Description |5ubmltted Printed -
L Nominal Budget Comparison || Marminal Transaction Details [Sur 11:44:03 213t February 2012 No
L Cheque Requisition List h; Remove; L Balance Sheet 11:44:10 215t Febary 2012 No
|_|Cost Centre Trial Balance =
|_|Cost Centie Transaction Details @ Eas
L Mominal Becumng Posting Listing Rt
|_|Qutstanding 'wIF Reports
L Contract Costing Reports
L Outstanding "WIP &ged Reparts
| |Profit and Loss Account
 M{Balance Sheet
L Cost Centre Budget Comparizon
L Mominal Transaction Details [Summary|
< 3 -
Bun ‘ Cancel | ® Help ‘ @) Closs |
4 I 3

Use the options on this window to specify a suite of reports for batched production purposes.

This involves selecting reports from those available, setting the criteria or parameters by
which each should be produced and finally using a single command to produce the entire set
of reports.

Browse entries in the Available Reports list to select a report name (click it's row) and click
@44 |to move it over to the Selected Reports list. To move a report item out of the Selected
Reports list click its name then click @ Renerd

The same report may be registered in the Selected Reports list more than once. In doing so
you may wish to produce copies of the same report or you can mark each report item in the
Selected Reports list and specify parameters (see below) to produce different versions of the
same report.

Mark a report in the Selected Reports list and specify options to control its content by clicking
the BBesams| button. Also click [ pieiy t0 Set its production order in relation to other selected
reports.

To produce all reports in the ‘Selected’ list click  Zgun

34



Management Report Generator & Management Report Definitions

Lets you design reports, financial statements and management analyses, based on Nominal
period balances. Specifically you may include Budget and Actual balances accumulated for
each period in the current financial year and Actuals for each period in the previous financial
year. Typically these routines may be used to design and produce Profit & Loss and Balance

Sheet reports.

ﬂ dataflow~32 Nominal Ledger - [Nominal Management Reports] = | B |
ﬂ Accounts  Transactions Reports Setup Period Processing  Tools  Window - ||| x
User Reports Definition 1
|Hepo|l Narme ‘ -
P|Balance Shest (MB)
Cost Centre Management Reparts
Sales Budgets [Cost Centre Comparizons]|
=4 Copy

“ Madity
T Bemove

BHeport Definition
Ercel Parameters

Report Mame ‘Balance Sheet [ME]
‘wiorkbook [C:\Program FileshD staflowde
Field Font ‘EuurierNew Update
Font Sige 8 Default Field widh 15[ NgetalEEa bsheet p—
E Save As | E Save | ﬂ Prepare | Merge ‘ s Field Defs‘ Cast Centres | @ Help | LOJ Close |

Each user report comprises two basic elements, first the layout, specifying the report
headings and the position of special Fields, second the Definitions, which define how the
value for each field is to be derived from the Nominal account records or other fields.

ﬂ dataflow~32 Nominal Ledger - [Nominal Management Reparts] =NICE X
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window - |5 =
User Reports Defitition ]
[eme =] =] »lrju] [S2]=] s g & =)
« COMPANYNAME» Produced by: «"USERNAME»  on: « " TODAYDATE» G
Balance Sheet as at «~ENDDATE T¥»
FIXED ASSETS
Flant & Machinens «! 1111 INEQFIELDLs
(thars a1 11 INEHFTRLDS =L
Export o Excel v Show -ves in Brackets v Faound Figures v Round to Nearest 1
E Savehs | E Save | ﬁ Prepare | Merge | Field Defs Cost Centres | @ Help | IE'] Cloze |
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Setup

ﬂ dataflow~32 Nominal Ledger | E)
| Accounts Transactions Reports | Setup | Period Processing Tools  Window ]

Nominal Ledger Parameters
Chart of Accounts

Cost Centres »
Contract Costing
InterCompany Parameters
Report Groups

Exchange Rates

VAT Nominal Codes
Currency Nominals

Bank Account Details
Document Design

Merge Accounts

Authority Limits

The approach to Setup is extremely flexible - you can return to these options at any time to
change account coding, properties and reference tables. Before operations begin ensure
details for Chart of Accounts and VAT Nominal Codes are covered. Account details may be
imported should these be available in file or spreadsheet format.

Where appropriate these options offer the choice of setting details on a Company specific
basis.

Nominal Parameters

If access to individual nominal accounts is to be restricted to groups of users then indicate the
requirement here. If so, use the Security tab within the ‘Chart of accounts’ option to implement

the policy.

Options are also provided to specify how production of final batch listings should be handled
when Nominal transactions are updated.

ﬂ dataflow~32 Nominal Ledger - [Nominal Ledger Parameters] SRRSEX)
#8 Accounts Transactions Reports Setup Period Processing Tools  Window _ &%
Supervisor Parameters | User Paramaters |
Account Lewel Security Job Costing
e [~ Pest RRS Margin Joumals as part of Period End
Transaction Options
= b;';k:jré:l?;s:ﬁz?;ﬁ;fgg:ﬁpm‘ o ﬂ dataflow~32 Nominal Ledger - [Nominal Ledger Parameters] = | B ||
[™ Always Print Batch Listing ﬁ Accounts  Transactions Reports Setup Period Processing  Tools  Window - &%
I Prompt tor Batch Listing 5
Supervisor Parameters User Parameters ]

Iv Require Reconcilistion References

v &lloww Posting To Control Accounts? Ancount Browse Detals

I—DK| Cancel | @ Help | (&) Close |
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Account Level Security

VA

Option checked enables the Security tab
within the Chart of Accounts Setup allowing
the Supervisor to restrict Nominal codes from
User Groups. See Security tab screen shot
below;

ﬂ dataflow-~32 Nominal Ledger - [Nominal Chart of Accounts Setup] = | G
ﬂ Accounts Transactions Reports Setup Period Processing Tools  Window (-
Nominal Codes Nominal Details I Charts of Accounts 1 COA Descriptions ] Companies Security 1
iewr
(% by Group by Morinal |’('\‘E[:DL|NTS CLERKS j
-Accounts not available to Group Accounts available to Groupr
ACCRUED COS PRL Acciued COS onJobs [PAL)ES ACC.DEPH Acoumulated D epreciation B9
ACCRUED COS PROY B! Accrued COS Pravision [BS] ACCOUMTS Accountancy Fees
ACCRUED WARRANTY Accrued Wananty Costs [BS 4 ACCRUALS Acciuaks
BANE LOAM Business Development Loar ADWERTG Advertizing
CIS_CONTROL CI5 Control Account >> ALDIT Audit Fees
cos Cast OF Sales on Jobs BAME DEP1 Bank [Depaosit Acct 1]
COS PROVISION BS Cost of Sales Provision [B5] < BANE DEP2 Bank [Deposit Acct 2]
COS PROVISION P&L  Cost OF Sales Pravision [P&L BAMET Bank [Current Account]
COS_STOCKSALES Cost of Sales of Stock << BANKCHGES Bank Charges
< [ r <[ r
@ Help 9] Close

[ Linked Sales/Purchase ledgers post to
the current open Nominal penod

[~ Always Print Batch Listing

v Prompt for Batch Listing

v Require Reconciliation References

v Allow Posting To Control Accounts?

[V iTrial Balance Groups
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Option unchecked will post Nominal entries to
the same period as posted to within the
Sales/ Purchase Ledgers.

Option checked (assuming that the Sales/
Purchase current open period is greater than
that of the Nominal Ledger) will post to the
current open Nominal Period.

Option checked system will automatically
produce Batch Listing upon a batch update.

Option checked system will prompt for Batch
Listing upon a batch update.

Option checked will force Bank Reconciliation
Reference input prior to update.

Option Checked enables postings to Control
Accounts.

Option Checked enables the view of TB
Groups whilst browsing.



Chart of Accounts
Nominal account codes are displayed and maintained within the first 2 tab sections.

Nominal Codes Tab
Nominal Details Tab

ﬂ dataflow~32 Nominal Ledger - [Nominal Chart of Accounts Setup] = | B [
ﬂ Accounts  Transactions Reports Setup Period Processing  Tools  Window == %
Harinal Codes ] Mominal D etailz ] Chartz of Accounts ] COA Descriptions ] Companies ]
Code D escription |Type Cazh Account |Cunency |TB Group 1 |TB Group 2 -
4 Accumulated Depreciation Balance Sheet Met Azzets Fixed fAzzets
o ACCOUMTS Accountancy Fees Profit & Logs Costs Profeszional Costs
| _|ACCRUALS Accruals Balance Sheet Caszh Account Met Agsets Current Liabilities
_.QCEFEUED COS P&L Accrued COS onJobs [PEL]  Profit & Loss Met Salez Cost of Sales
_.ﬁCEHUED COS PRC Accrued COS Provigion [BS]  Balance Sheet Met Azzete Current Liabilities
o ACCRUED WARRAN Accrued Warranty Costz [BS]  Balance Sheat Met Azzete Current Liabilities
o ADVERTG Advertizing Profit & Loss Costs Marketing Costs
| |AdDIT Audit Fees Prafit & Lass Costs Professional Costs
H BANEK DEF1 Bank [Deposit Acct 1] Balance Sheet Cash Account Met Azzets Current Azsets
H BANE DEP2 Bank [Deposit Acct 2] Balance Sheet Cash Account Met Azzets Current Azsets
H BANE LOAM Business Development Loan | Balance Sheet Cash Account Met Azzets Credtors not due f;
H BANE1 Bank [Current Account] Balance Sheet Cash Account Met Azzets Current Azsets
| |BANKCHGES Bank Charges Prafit & Loss Costz Administration Cos
| |BDDEETS Bad Debts Balance Sheet Met Agsets Current Azsets
| _|CARRIAGE Carriage out Prafit & Loss Met Sales Sales -~
<« [ b
0 Add | “u Modify & Remove | Discard
® Help | 9] Close |
k.

ﬂ dataflow~32 Nominal Ledger - [Mominal Chart of Accounts Setup] SN X
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window — || & %
Mominal Codes Morminal D etails Charts of Accounts COA Descriptions Companies ]
Tepe
Cods) * Balance Sheet
Drescription |Accumulaled Depreciation £ Profit & Loss
Account Parameters Report Groups
Cash Account [ TE Group 1 |Met Assets j
Reconcileable [
TB Sequence 25
Currency TE Group 2 |Fived Asszets ﬂ
Currency | <Defaull ~
Revalueable [~
TE Group 3 j
@ add | “u Modify & Bemove | Discard

@ Help | LO] Close |

Furthermore, the Chart of Accounts tab handles the assignment of accounts to each Chart of
Accounts description, themselves defined on the Chart of Accounts descriptions tab. The
Companies tab determines the company or companies that use a selected CoA description.
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ﬂ dataflow-32 Nominal Ledger - [Nominal Chart of Accounts Setup] E@g
ﬂ Accounts Transactions Reports Setup Period Processing Tools Window |_ ”E‘ " x|

Mominal Codes | Morminal D etails Charts of Accounts C04 D escriptions | Companies I

Chart of Accounts

rExclude Nominal from CO. rInclude Haminal in CO.
DEYALUATHNS Azzet Devaluation write Offs [ ACCOUNTS Accountancy Fees
DISPOSALS Azzet Disposals ACCRUALS Accruals
REWAL_RSYS Azzet Revaluation Reserves ACCRUED COS P&L Accrued COS onJobs [PEL)
> I ACCRUED COS PROY B! Accrued COS Provision [BS]
ACCRAUED WaARRANTY | Accrued ' arranty Costs [BS)
s I ADVERTG Advertizing
AUDIT Audit Fees
BAME DEP1 Bank [Deposit Acct 1]
< I BAME DEPZ2 Bank [Deposit Acct 2]
BAME1 B ank [Current Sccount]
<< I BAMKCHGES Bank Charges

EDDEETS Bad Debts

CARRIAGE Carriage out

CASHAD] Cash Adjustments

— Cl5_COMTROL CIS Control Account —
® Help I @ Cloze I
B8 dataflow-~32 Nominal Ledger - [Nominal Chart of Accounts Setup] (=N
ﬂ Accounts Transactions Reports Setup Period Processing Tools Window |_ || = || x|
Nominal Codes | Nominal Details | Charts of Accounts COA Desciptions Compariies

Drescription

|
|

Miles Brown and Sons & Co

Description |Green Retailers

& Add | T Modify | o Eemovel deatel im) Q\scardl
@ Help | & Close |

If applicable the Security tab determines which group(s) of users are granted access to
selected Nominal accounts. Refer to Nominal Parameters setup section detailed earlier.

When adding new accounts you should always assign them to a CoA set on the Chart of
Accounts tab.
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Cost Centres

Cost Centres provide further dimensions over which to analyse Nominal transactions. Up to
five levels are available with unlimited descriptions attributable to each. Analysis may be
targeted to selected Nominal accounts or groups of accounts (refer Report Groups).

8 dataflow~32 Nominal Ledger =] E [

Accounts Transactions Reports [Setup | Period Processing Tools Window

Nominal Ledger Parameters
Chart of Accounts

Cost Centres » Analysis Setup
Contract Costing Nominals
InterCompany Parameters Descriptions

Report Groups Opening Balances
Exchange Rates Auto Apportionment

VAT Neminal Codes
Currency Nominals
Bank Account Details
Document Design

Merge Accounts

Authority Limits

Analysis Setup

Sets up the number of levels of cost centre analysis and which modules will use Cost
Centres. It also sets the level of security, if required.

inal Ledger - [Cost Centre Setup]

sactions Reports Setup Period Processing  Tools Window [ ==

Description [Cost Centres

[]

General

IV I~ Company specific Cost Centres [~ Nominal spectic Cost Centies | Apply atlevel [0 ‘

Tree
= = |
IV Branches [3 ] [T Showal Tree ‘
Ingu Papup Fiegion
Lores

¥ Sales Ledger I~ Sales Ledger bt

¥ Purchase Ledger ¥ Buchase Ledger

¥ Nominal Ledger ¥ Norminal Ledger

W Qm:avdl @ Help | & Close

Press the 1= [button to either view or setup the tree structure as detailed below;

e Cost Centre Tree

=
= E.nglan-:l
=1+ Marth England
© iileeds
: - M anchester fedltem
= SEDUEI En_gl:nd Add Sub-itemn |
i Marwic
L. Gtaines Delete |
[#]- Scotland —
[+ Wales

&) Cancsl | (@) Help |
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Nominals

This window defines which accounts are to be subjected to Cost Centre analysis. The
selection can be based on a TB Group (refer Report Groups) as well as individual
account basis.

Start the procedure by setting the Nominal or TB Group radio button and then
selecting the appropriate heading in the drop down list alongside. Click _ @44 | to
complete selection and display it in the grid.

ﬂ dataflow~32 Nominal Ledger - [Cost Centre Setup (Mominals)] |E|EI£_?-J
ﬂ Accounts  Transactions Reports 5Setup Period Processing Tools Window = || & *x
Type “Walue |Cude |1 00% Apportionment -
H Morminal Electricity ELEC
| Maominal Entertaining EMNTERTAIN
L Mominal Purchazes Engineering Service EQPPURCH
H Morminal Praperty Maintenance MAINT
| Maominal Telephone PHOME
| |Maminal Rent and R ates RENTRATES
L Mominal Sales of Consumables SALESCONS
Kind
Yalue |SALESCONS |
" TB Group 1
" TB Group 2 [ 100% Apportionrment
" TB Group 2
" Nominal
0 Add | “e Modify Q Bemaove | Dizcard | @ Help | LO] Close |
d

Descriptions

Use this window to maintain the analysis headings that relate to each cost centre
level. For example, a three level structure may be shown as;

LEVELS DESCRIPTIONS (Analysis headings)

Region UK

Area South, North

Town London, Brighton, Manchester, Leeds, Glasgow

Click _© a4 | to start entry of a new description. Select the Cost Centre level from the
drop down list and enter the description in the edit box. Click _Li Uedate | to include the
new description in the grid display.

If two or more Cost Centre levels apply, the headings at each level can be related
using the Tree facilities. At the top level, a heading for Region may be a parent for
several area headings (sub items) at level two.
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a dataflow-32 Nominal Ledger - [Cost Centre Codes] =RRCI X
ﬂ Accounts  Transactions Reports Setup Period Processing Tools  Window — & =
Lewel |F\eginn j
D escription Long Description -
»
Scotland
wiales
Deseription [England
Long Description | Discard
Tree @ Add | “ Modify &) Bemove ‘ (@ Help | &) Close |

Opening Balances

For Nominal accounts that have been designated for Cost Centre analysis, this
routine enables the distribution of unallocated account balances i.e. balances derived
from transactions that were posted without a Cost Centre breakdown and analysed
automatically to a default heading. This may arise from entries recorded before the
start of Cost Centre operations, where Cost Centre analysis has been bypassed by
the operator or when the Cost Centre operations are no longer required. Nominal
account balances are not changed, this routine simply re-distributes the unallocated
balances to the Cost Centre headings.

B | S|

ﬂ&ccounts Transactions Reports Setup Period Processing  Tools  Window = [|& | %

ﬂ dataflow~32 Nominal Ledger - [Cost Centre Journals] =

Journal

Compary Mame [(51E

" Dpening

* Period Postings

Code Description Mominal Balance [Cost Centre Value | Default Apportionment Period -

»|PHOME Telephone 5,000.07 5,000.07 0.00
| |ENTERTAIN Entertaining 387258 387258 0.00 3 003
: MAINT Property Maintenance 4328570 4328570 oon 30 June, 2003
| |RENTRATES Rent and Rates 37.252.00 37.252.00 0.0 31 July. 2009
| |ELEC Electricity 3.BE7.55 3BE7.55 0.0 31 August, 2009
| |SALESCONS  Sales of Consumnables -35,880.50 -35,880.50 0.00 30 September, 2009
| |EQPPURCH | Purchases Enginesring Service 106.526.48 106.526.48 0.0 31 October, 2009

AN M saml har 20NG

Change Dizcard ‘ @ Help | LO] LCloze |

Auto Apportionment

This procedure uses percentage based allocations against a selected Nominal
account under an apportionment name. During transaction entry the Cost Centre
allocation will process automatically if only one apportionment has been defined. If
two or more apportionment names exist for any one nominal the allocation will
process automatically simply by selecting the Auto Apportionment description you
wish to adopt for that transaction.

42



ﬂ dataflow~32 Mominal Ledger - [Mominal Code/Cost Centre Apportionment] = | E S
ﬂ Accounts  Transactions Reports Setup Period Processing  Tools  Window - |[=| =
Mominal Code - |Elec:tric:ity
| Description D efault -
ﬂ elec auto appt es
Description |elec auto appt Default [v
Cost Centres
0 Add | S Modify | a Bemave | Diizcard | @ Help | @ LClose |

Click_© 2 |to start, enter the Nominal account from the drop down list and enter the
apportionment name. Next click the cetcenves| button and follow input procedures to
specify percentage allocation to one or more Cost Centres. When this window
displays again click _Li tedate |to finish the entry (or _@ Discad |0 start again).

ﬂ dataflow~32 Nominal Ledger - [Cost Centre Input] | [
ﬂ Accounts  Transactions Reports Setup Period Processing  Tools  Window - |&| %
Morminal [ELEC Amount 100.00
|Hagion |Area Town App Amaunt % Tatal | Region -
England Morth England Manchester 50.00 50.00 i
| Marth England Leeds 50.00 B0.00 .
<« [ 3
Town |Leeds ~|| Amgunt | 5000 % | 50.00
Tatal 100.00 @]
0 Add | ’-‘. Todify | o ﬂemnva| Dizcard | @ Help | @ Cloze |
L 4

InterCompany Parameters

This facility allow for cross company postings. A dedicated control Nominal code must be
created to incorporate the postings. A dedicated Handling Nominal code can also be created
and assigned to incorporate any handling charges that may occur between the two

companies.
4 dataflow~32 Nominal Ledger - [Inter Company Setup] = | B |l
ﬂ Accounts Transactions Reports Setup Period Processing Tools Window = [[& =
| Handling % | Code |Descrlpt|0n Handling Code Handling Description |E0mpany 1 -
INTERCO Inter Company Green Retailers Ltd ||
2
Company 1 |Green Retailers Ltd j Nominal |INTEF|EID j
Compaty 2 |Miles Brown and Sons & Co. ﬂ Handling Morninal | j Walue | %
i Modify | & Bemove | Update | Discard | @) Help | 2] Close ‘
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Report Groups

Up to three levels of analysis may be defined. At each level the headings listed become
available for assignment to each Nominal account - refer to the Chart of Accounts detailed
earlier in this document. The order in which headings are listed here determines the order in
which they print. By creating your Report Groups prior to your Nominal account codes you
will be able to assign them at the start.

When account information is reported options are available to produce analysis at any one or
more of the three levels. Account enquiry may also be performed on the basis of group
headings listed here.

ﬂ dataflow~32 Nominal Ledger - [Nominal Report Groups] SRECE] X
ﬂ Accounts  Transactions Reports Setup  Period Processing  Tools  Window -
Groups Required Group Selected
W E + TB Group 1 Up
[+ Report Group 2 T8 Group 2 Dowin
[v Repart Group 3 o~
TE Group 3 4] Inset
Descriptions Items
TEG %1 Met fgsets
| R Financed by 0 add
Met 5al .
|TB Group &2 Cs;tsaes Madiy
|TE Group &3 Emmie
Broadcast | @ Help | @ LCloze |
Exchange Rates
Allows maintenance of the ‘General rate’ only.
ﬂ dataflow~32 Mominal Ledger - [Nominal Exchange Rates] SHECHL X
ﬂ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window =& =
Target Currency |<Defau|t> j
Default Fates ] Company Specific Rates ]
Valid From  [General Rate | + [ Cumency
L 10/08,/2003 14513 [ US Dollars 0 fudd
|| /052003 1.641 :
|| /0442009 1.641 Exchange Rates w
|| n/02/2003 1.548 Walid From | 10/05/2003 & Remove
— 0141272008 153 General Fate 1.4513
|| A10/2008 151
|| /052008 149
| [o/07.2008 1.52
|| /08/2008 1.51 :
|| o1 7052008 148 - Discard
@ Help ‘ @) Closs ‘
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VAT Nominal Codes

For each VAT code/rate a VAT Nominal account must be assigned to permit automatic

postings for VAT analysis on the system.

ﬂ dataflow~32 Nominal Ledger - [VAT Nominal Codes]

%

ﬂgccounts Transactions Reports 3Setup  Period Processing  Tools  Window

BEIE]

Default VAT Mominals |CDm|:uan_l,J Specific YaT Nomin4

Description EndelNominaI Code |Nnminal D escription | HatelDut of Scopel Defaultl &
0 WATZERD  ZerorateWAT 1] 1] |
Standard Rated 1 WATSTAMD  Standard Rate WAT 175 0
ry Modify |
__deate
Default Hominal |WATZERD LI
fil Discard |

@ Help | @ LClose |

Currency Nominals

Set a default Bank and Gain/Loss Nominal account for currency.

ﬂ dataflow~32 Mominal Ledger - [Currency Nominal Codes] Lilﬂlg
ﬂ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window |_ || = || x|
Currency Maminals I Company Specific Curency Nominals | Default Gain/Loss Mominal |
Description Code|Bank IBank Description IGain.-"Loss IGain.-"Loss D escription I -
|d Devtche Marks  [3[X] Lo
Eura EUR
French France  |FFR  FREAME French Franc Bank dccount  CaSHADJ Cash ddjustments
Sterling 5TG
US Dollars USD USDBANE  |US Dollar Bank Sccounts
Japarese Yen  YEN ‘v\-&. Modify |
Berk | =
Gain/Loss I | fil Discard |
ﬂ dataflow~32 Nominal Ledger - [Currency Nominal Codes] E@g
ﬂ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window |_ || & || x|
Currency Mominals I Company Specific Currency Mominals Default Gain/Loss Marminal I

Default Gain/Lass |EXCHGANLOS

=

Multi Baze Rounding IHDUNDING

LI V¥ Suppress zefo value entries

o]
9 Cancel |

@ Help | EJ: LCloze |
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Allows the mapping of Nominal accounts that are used automatically by the system to post
exchange gains/losses. On the basis of currency code it is also possible to specify a bank
account that will act as the default when recording receipts or payments in that currency
within the Sales and Purchase ledgers respectively.

As a minimum you should enter a ‘Default Gain/Loss’ account. Enter mappings on the
‘Currency’ or ‘Company’ tabs only if different Nominal accounts are set up for these
categories. This is for the rounding transactions that are inevitable with multi-base systems.

Bank Account Details

If you are using the BACS facility through the Purchase Ledger, you will need to set up the
bank details applicable here.

ﬂ dataflow-~32 Mominal Ledger - [Bank Account Details] | (S
ﬂ Accounts Transactions Reports Setup Period Processing Tools Window — &
Account Mame Account Mo, |Snlt Code |B.~’-‘«ES 0. Code |Descriplion ja
3 23456729 10-11-82 3456789643 BANK1 Bank [Current Account] L
< [l b ;
Account Mame | Cunent Account BACS ID. |34567R3643
Account Mo, IW Maminal | BaNE1 ﬂ
Sart Code IW |Bank [Current Account)
0 Add | “a Modify ‘ a Eemove| Dizcard ‘ @ Help | @ Cloze |

These details will be used within the BACS output file and BACS Parameters tab in Automatic
payments.

Document Design

Y dataflow~32 Nominal Ledger - [Nominal Document Design] SHACEL X

ﬂﬂccounts Transactions Reports Setup Period Processing  Tools  Window — & =

Document Types Description Type|

Genenc Nominal Cheques System |l|

Details Docurnent Sub-Types Bemave

Description |Generic Maminal Chegues v Generic

Show Labels [v

Show Lines v

Show Images [v

il [ &

Dizcard

L‘:] Cloge

Resvert | gl} Degign | @ Help
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This window lets you create and update the properties of cheque layouts for use in the
production of cheques directly from the Nominal Ledger (refer to Cheque Requisitions). It is
also where you launch the designer window to specify the components and format of a
particular document layout.

Merge Accounts
Merge accounts is a facility that allows accounts history to be combined into a new account or

into an existing account. There is no undo command. Place the Merge Accounts Icon on the
Speedbar before you start.

ﬂ dataflow~32 Nominal Ledger - [Merge Account Details] E@g
ﬂ Accounts  Transactions Reports  Setup  Period Processing  Tools  Window |- || & || x|

—Maorninal Account
Target  |BANK DEPT v| Mame |Bank [Deposit Acct 1)

Code Description I
Bank [Depozit Acct 2]

43 Merge | (=] Eemovel @ Help | 2] Close |

Period Processing

Y dataflow~32 Nominal Ledger =8 ]

[Accounts Transactions Reports Setup | Period Processing | Tools Window
Close Period

Close Period

Closes the current Nominal period and consequently sets the period balances on each
account. If any recurring journals are outstanding, a journal will be created for you. If a period
selected for closure is set as the financial year end, the associated year end updates are
automatically handled within this same process.

ﬂ dataflow~32 Nominal Ledger - [Nominal Period End] @M
g Accounts  Transactions Reports Setup Period Processing  Tools  Window | - ” & || X |
- Code IDescnphnn IE alance Posted IF'wd Balance IEI pening Balance I Closing DR s I Closing EHSI -
(MACCDEPN  Accumulated Depre 0.00 -100.00 0.00 0.00 0.00 |
| |ACCOUNTS  Accountancy Fess 3.601.80 2.901.43 13580.70 1718250 0.00
| |ACCRUALS  Aceruals -470.00 0.00 -2.030.00 000 -2560.00
|_|ACCRUED C0%Accrued COS onJdo 0.00 0.00 0.00 0.00 0.00
|_|ACCRUED C0% Accrued COS Pravis 0.00 0.00 0.00 0.00 0.00
| |ACCRUED WA Accrued Waranty C 0.00 0.00 0.00 0.00 0.00
| | |ADWERTG  Advertising 2203525 47 658.07 7293314 9457439 0.00
| |AuDIT Audit Fees 3,003.00 3,788.50 1091350 1351650 0.00
| |BANKDEPT  Bank [Deposit Acct 0.00 100,00 0.00 0.00 0.00
31 July, 2003 | |BANKDEPZ  Bank [Deposit Acct 0.00 1.000.00 50,000.00  50,000.00 0.00
N August, 2009 || BANE LOAN  Business Develapr 0.oo 0.00 -85,000.00 0.00 -85,000.00
30 September, 2009 |_|BANK1 Bank [Cunent Accor  BE3.187.50 172760.23 721.054.11 1,374 241.61 0.oo0
31 Detober, 2003 . || |BANKCHGES Bark Charges 27384 31360 96096 1.234.80 0.00 il
Retained Profit Thiz ‘f'ear's Retained Profit I -
Current Period : 31 May, 2009 i@ Open | “? Close | @ Help | @ Cloze |
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Procedurally, prior to closing a period, you may wish to set up and follow a period end time
table prompting checks on any outstanding entries and the production of key reports. You
may also consider that a backup of the system data, prior to close-down, is an essential
measure. Note: Standard reports can be produced for any period at any time.

Window
ﬂ dataflow~32 Nominal Ledger @m
[ Accounts Transactions Reports Setup Period Processing  Tools [‘Mndow ]
Minimise All
SpeedBar Visible
Minimise All

All open windows are minimised.

Speedbar Visible

Available to each user to create a personalised toolbar providing fast access to specific
routines in any dataflow~32 module. Nominal Ledger routines can be accessed directly by
configuring the speedbar within the System manager.

Ledgers Users Setup Reports Messenger eBIS Tools Options Window Help

v DERF 9 N ¥pEDL W B W w ik &L 8 5 =28
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