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Introduction

Provides control over Purchase based transactions and their automatic posting, if linked, to
the dataflow~32 Nominal Ledger module.

{@ dataflow~32 Purchase Ledger (=B [ l

\_Ledger Transactions CIS Reports Period Processing Setup Tools Window l

Ledger

{ga dataflow~32 Purchase Ledger (== %1

]Ledger Transactions CIS Reports Period Processing Setup Tools Window |
View Accounts
Control Totals

Exit

View Accounts

Both Supplier enquiry and account maintenance procedures are available here. Account
codes can be changed at any time. Account parameters include terms, Remittance
frequency, document group and Supplier type. Also payment by BACS and Automatic
Cheque is available.

ﬂ dataflow~32 Purchase Ledger - [Purchase Accounts] SARC X
@ Ledger Transactions CIS Reports Period Processing  Setup  Teols  Window =
- IV “iew Company Details [ Auto refresh
C Miles B d Sonz & Co. A
S | 1l Erawn ansaons & Lo J [~ Yiew Aged Creditors
Account Att? | Supplier Hame | Current Balance |Eurrenc_l,l| Credit Lirnit |Status Payment Type|Main Contact |E0nte -
» Yes  BM Quality Rail Services Ltd 16387313 1} tarnual Mr John Davizon 0175 |
| |A00001 ACCO Lid, 22,986,465 a b anual
n ALDIO Yes |Audio Supply and Rental Services bu 3. 21 12000 Auta
o BESTO Best Rail Group 7.E28.50 Manual
|_|BRAT Bratford Design Services a1 10000 BACS
00001 Castell Print Supplies Ltd 14,048.01 1] BACS
|_|CAPLON Caplon Fumiture Supplies 62.173.88 1} BACS
o Daoom Decime Automation Supplies A ey IS0 /000 Avto
_|DURAM Durapower Electonics CO. Lid 1.042.63 a anual
n EM Easy Transport Ltd 2E15.39 USD Auta
|_|ELDONT Eldon Rail Services B.79E.26 N O Held Ao
| |GCLOm Group Cat Ltd BEE.87 USD 1000000 tanual
<« [ 3
o View | i-:_" Trans | 0 Add | “ Modify | & Bemove | @ Help | 2] Close |

You'll notice a number of check boxes positioned at the top of the View accounts
window, each parameter determines the results returned within the enquiry grid.

IV View Company Details Returns results solely for the selected
company if checked.



v Auto refresh

7 View Aged Creditors

Unchecked returns consolidated results if
there are multiple companies established
within the database.

Auto refresh’s the window with any changes
that you have made to the existing
information currently displayed without the
necessity to close and re-open the window.

Displays the Aged Creditors information for
the selected company and will also activate
two additional check boxes as detailed within
the screenshot below;

[~ View Aged Forward Dated

[~ AgeByDueDate

ﬂ dataflow~32 Purchase Ledger - [Purchase Accounts] |Elﬂli_hj
ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window — & *
[ “iew Company Details [ Auto refresh

DSy |M\Ies Brovn and Sans & Lo. j v ‘iew Aged Creditors [~ “iew &Aged Forward Dated [~ Age By Due Date

Account Supplier Name |Eu|ranl Balann:el Credit Lirnill 308 Un\:lErl Over SDl Ower EDl Over90] Owver1: =
Eﬁ B Quality Rail Services Ltd 163,872.19 0.00 0.00 0.00 0.00 000 163,873

400001 ACCO Lid, 22,996.45 0.00 000 0.00 0.00 000 22986,
| Jaunio Audio Supply and Rental Services bu 13 Al 12.000.00 0.00 0.00 0.00 000 13469;
| |eeston Eest Rail Group 0.oo 000 0.00 ooo FEzel
| |eRar Eratford Design Services 10,000.00 Q.00 -2E9.68 0.00 000 230,326
|| cooom Castell Print Supplies Ltd 14.048.01 0.00 0.00 0.00 0.00 noo; 14,0481
B CAPLON Caplon Furniture Supplies B2,179.88 0.00 0.00 0.00 0.0o0 0oo) B2179
| |ooooot Diecime Automation Supplies 56,405.55 AN Q.00 0.00 0.00 000 56.405!
| |ouRant Durapower Electonics CO. Lid 1.04263 0.00 0.00 0.00 0.00 oo 10420
| |em Easy Transport Ltd 261534 0.oo 000 0.00 0oo 2E1A:
| |ELDONT | Eldon Riail Services 6.796.26 200000 Q.00 0.00 0.00 oo 5796
| |GeLom Group Cat Ltd 5G6.87 1.000,000.00 0.00 0.00 0.00 0.00 5EE.!
: GOOD Goodwel Consultancy Lid 16,396.66 | Z7,000.00 0.oo 000 0.00 000 163961

4 +
i, Wiew | i‘:_! Trang ‘ 0 Add | “u Modify | Q Bemove ‘ @ Help | L“J Cloze |

Displays forward dated aging bands along
with their relating balances within the grid.

Ages the Aged Creditors information by Due
Date rather than Invoice date.

From the View Accounts grid selecting “\ vies |will load a new window displaying
various levels of information for the selected account within categorized tabs.

ﬂ dataflow~32 Purchase Ledger - [frmPurchaseVueAccount [SM - 5M Quality Rail Services Ltd][Miles Brown and Sons & ... lilgléj

Current Balance 16387313
Credit Limit 0

Pracess account under CIS [

Currency Turnowver ]
Remitance Parameters ]

Address

ﬂ Ledger Transactions (IS Reports Period Processing Setup  Tools Window

Currency

Aged Debt |
Account Parameters

Hame |5M GQuality Rail Services Ltd

Department |

Address 1 |Man0r Trading Estate

|Livit 55,58

- (|5 =%

<Default:

Current B alance 16387319
Basze Equivalent 163873.19

Fayments ]
Period Turnover ]

Avg. Papment Days ]

Addresszes ] Contacts Analysiz ]

[ Notes

Trans | [ OnTop | & PFin |

(@) Help | 12 Close |




There is also a pop-up menu available when right clicking the mouse on the View
Accounts grid enabling additional functions or quick access to relating windows;

Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Change highlight colour Shift+Ctrl+ 0
View Notes Ctrl+N
View Transactions Ctrl+T
View Contacts Ctrl+0
Add Scanned Account Documents Ctrl+G
Modify Scanned Account Documents Ctrl+1

Also available from the View Accounts grid is the &g | button which will load a
new window displaying transaction level information as detailed below;

ﬂ dataflow~32 Purchase Ledger - [Purchase Transactions [3M - 5M Quality Rail Services Ltd][Miles Brown and Sons & Co...l.ilgli_hj

ﬂ Ledger Transactions IS Reports Period Processing  Setup  Tools  Window - [ =] =
[~ ByBatch |359 j v View Outstanding I~ ByPeriod 28 February, 2011
I~ BySite | =] T ViewDetais Q000
At ? |Appr0ved |Type|Due Date |F|eferenc:e |Dur Fef. | Their Ref. Amount | Outstanding |N0tes | VAT Ama -
Mo CSH Cash01 -1,000.00  -1,000.00 ]
| |20/08/2003 Yes INY 19/09/2009 0000002000  MAY'SS  A/20987 44063 44063 E5
| |20/08/2009  No INY 1 15/09/2009  derdh Our Ref  Their Ref 1527500 152750 227
| |19/08/2009 Mo C5H Cashl2 -472.00 -472.00 1]
| |24/07/2009 Mo INY | 23/08/2003 0000002008 | Our 4567 458250 458250 682
| |01/07/2009 | Yes Approved |INY | 31/07/2009 201410 ORo 2B0.56 260.56 38
| |02/06/2009  No Approved | INY | 02/07/2009 79689/03 OR02 505.25 505.25 75
| |20/05/2009  No CSH LKL -3.000.00  -3,000.00 New Ref a
| |10/05/2009 Yes Approved |INY | 09/06/2009 9797/08 OR09 1347225 1347225 1972
| |10/05/2009 Mo Approved | INV10/06/2009 F1004/733 P1004 17626.00 1762500 2525
| 110/05/2009 | No INY | 10/06/2003 F1002/587 P1002 25,850,001 2585000 3850
4 L
[ OnTop | & Pin | Lo, Tupes | @ Help | 9] Close |

All the recorded transaction history is available to view through this window for the
selected account.

You'll notice a number of check boxes positioned at the top of the window, each
parameter determines the results returned within the enquiry grid.

[~ ByBatch Filters the grid to display only transactions
relating to the specified batch number.

[~ BySite Filters the Grid by the select Invoice (Site)
Address

™ View Outstanding Filters the grid to display only the

outstanding transactions when checked,
unchecked displays all.

I~ View Details Splits the grid view horizontally into two
sections and displays the line details of the
selected transaction.



[~ By Period Filters the grid to display only transactions

posted to the selected period.

There is also a pop-up menu available when right clicking the mouse on the
transaction enquiry grid enabling additional functions, quick access to relating
windows and transaction tools;

Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Filtered Ctrl+F
Change highlight colour Shift+Ctrl+0
Modify Header Ctrl+M
Modify Lines Ctrl+L
View Allocations Ctrl+A
View Details Ctrl+D
View Notes Ctrl+N
View Source Ctrl+T
View Orders Ctrl+R
View Scanned Document Ctrl+Z
Add Scanned Transaction Documents Ctrl+B
Modify Scanned Transaction Documents Ctrl+W
Modify Scanned Account Documents Ctrl+1

Control Totals

Use this window to not only to review the information given but also to help reconcile the total
balance of the Purchase Ledger to that of Nominal creditor control account(s) specified within
the Default/ Company Parameters window.

The period selection on the left determines the balances displayed on the right.

ﬂ dataflow~32 Purchase Ledger - [Purchase Ledger Totals] SHECEL X
ﬂ Ledger Transactions CIS Reports Period Processing  Setup Tools  Window - |5
Company Mame Miles Brown and Sons & Co. j
Period + | Type Opening |v'ear to Date Current Fopmard
Li: Ivaice 0.0 0.an 0.00
. 2011 Credit Nate 0.00 0.00 0.o0 0.00
L 2011 Cash -132.407.20 0.00 000 -41.294.62
30 dpril, 2011 Cheque 0.00 0.00 0.o0 0.00
31 by, 2011 Dizcount 0.00 0.00 0.o0 0.00
20June, 2011 Adjustment 0.0 0.00 0. 0.0
31 July, 2011 Gain/Lozs 0.00 0.00 0.o0 0.00

M August, 2011

30 September, 2011
31 October, 2011
30 Mavember, 2011
31 December, 2011
M January, 2012 [v/e] -

[~ Beconcile to Mominal Ledger

@ Help | 9] Close |

Displays balances that have been posted to
the Purchase Ledger control account.

[~ Reconcile to Nominal Ledger



There is also a pop-up menu available when right clicking the mouse on the Control
Totals grid enabling additional functions;

rﬂ dataflow~32 Purchase Ledger - [Purchase Ledger Totals] = | G s |
ﬂ Ledger Transactions CIS Reports Period Processing Setup Tools Window BEE
Company Name |Miles Brown and Sons & Co. LI
Period ~ |Type Opening |‘(eav to Date | Current | Forward |
31 January, 2011 [Y/e] Invoice 991,319.08 0.00 0.00 0.00
28 February, 2011 Credit Note 0.00 0.00 0.00 0.00
31 March, 2011 Cash -132,407.20 0.00 0.00 [EFRRETTVER
30 April, 2011 Cheque 0.00 0.00 00 | Sum Ctrl+S
31 May, 2011 Discount 0.00 0.00 0.00 =
30June, 2011 Adustment 0.00 000 000 ‘ Showdfransachons= Gkl b
31 July, 2011 Gain/Loss 0.00 0.00 000 | Show Unlinked Ctrl+U
31 August, 2011 - )
30 September, 2011 —
31 October, 2011
30 November, 2011
31 December, 2011
31 January, 2012 (Y/e] ~
[~ Beconcile to Nominal Ledger @ Help l @ Close |

The Show Transactions option will open up an additional window displaying all the
transactions that make up the balance in the selected cell that was right clicked.

The Show Unlinked option will add an additional column to the grid detailing the
Unlinked balances. Unlinked refers to any Purchase Ledger balance posted that was
not linked to the Nominal Ledger (opening balances etc.). You can also use the right
click Show Transactions option on the unlinked grid balances.

Transactions

Transactions are held under their corresponding period based upon their transaction date,
providing that period hasn’t been closed. This means entries dated into the future can be
recorded without distorting current period balances.

ﬂ dataflow~32 Purchase Ledger o ) [

ILedger [Transactions | CIS Reports Period Processing Setup Tools Window l

Manually Raised Invoices & Credits
Cash Payments

Allocate Cash Payments

Cheque Requisition

Automatic Payments

Transfers

Authorise and Re-distribute

Manually Raised Invoices & Credits

This routine allows for the inputting of Invoices and Credit Note batches onto the system with
an immediate update of account balances upon batch update.

A batch listing can be produced but this routine will not produce hard copy Invoices/ Credits.



The input method maintaining a simple and straight forward routine w
fields stored within catergorised tabs. Use the system generic @z |,

ith options and input
% Modify |and @ ﬂemovel

@ oK |and 9 Cancel las

buttons to enter, change or delete existing line entries along with the
confirmation or cancellation during input.

ﬂ dataflow~32 Purchase Ledger - [Purchase Manual Invoices/Credit Notes (Miles Brown and Sons & Cao.)]

@ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window

Currency Code | <Default: -
Exch Rate(s)

™ Auto Cheque

@ Help |

Batch Input ] Batch Totals ] Account Codes ]
Account [~ || ™ Hald Date |03/09/2012 Paid [~ Paidon
Invoice Mo. Settlement % 1} Due Date |03/03/2012 Payment Fef.
|Stock Code |N0les |N0minal | Amount |\-"AT Code|\f’.&T Amount | Quantity |B ase VAT Amount |B -
= @ 0.00 1 0.00 0.o0
o
& [ 3
Header Details Header Hotes ] Line Details ] ECYAT & Intrastats ]
Document Tupe Reference Analygiz
&+ |rrooice ™ Credit Our Ret. Analysis Group 1 | j
Their Ref.
FPayment Type
Cumency
" Manual " BaCs Analysiz Group 2 | ﬂ

TiNew | € Fnish |

The Line Details tab being the core input tab of the routine;

ﬂ dataflow~32 Purchase Ledger - [Purchase Manual Inveices/Credit Notes (Miles Brown and Sons & Co.)] = | B
ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window - & %
Batch [rput l Batch Totals ] Account Codes ]
ccount [~ || I~ Hold Date |03/09/2012 Paid [~ Paidon
Invoice No. Settlement % 1] Due Date |03/09/2012 Payment Ref.
|Stock Code |N0tes |N0minal | Amant |VAT Eode|v’AT Amount | Guantity |Base VAT Amount |B -
= O 0.00 1 0.00 0.00
|
< [ F
Header Detailz Header Motes Line Details l ECWAT & Intrastats
Total
Product ﬂ Goods 0.00 Gross ToMNet nas
Motes WAT Code |1 -
wi  w
0.00
Huantity Bames
. oo ,7 WAT 0.00
Mominal | j Butie [ Gross n.ao
Add | Todify Bemove| (3 Cancel | ® Help | |:| Mew | ‘@ FEinizh |

Once the Account Code and Header information is chosen simply click _©a« |to
enter a line and once complete click _ @ o |. Upon clicking _ @ % |the system will
automatically generate a new line allowing for the input of the next transaction line
eliminating the necessity to click _© s | after each completed line, you may & Cancel
the system generated blank line if it is not required or simply click _ % inish

T New |



Batch Totals tab and clicking _ © s

EC VAT & Intrastats input methods are available for line entry input;

ﬂ dataflow~32 Purchase Ledger - [Purchase Manual Invoices/Credit Notes (Miles Brown and Sons & Co.)]

ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window

Batch [nput l Batch Totals ] Account Codes

account |~ || [~ Held Date |03/09/2012 Paid [~ Paidon

Oty [Kas) Related Costs Nature of Transaction -
Corsigrmeits Supp. Units Made of Transpart hd

Add | Todify | Eemove|

Invoice Mo, Settlement % 1] Due Date |03/09/2012 Payment Ref.
| |Stock Code |N0tes |N0minal | Amant |VAT Eode|v’AT Amount | Guantity |Base VAT Amount |B -
EE 0.00 1 0.00 0.00
< [ G
Header Detail: ] Header Motes ] Line Details ECYAT & Intrastats
WAT due on EC Aguizitions ECWAT & Intrastat Document D etails
WAT Code - VAT Amount Invoice Country -
Delivery Country -
Intraztat Line Details Delivery Terms ’—L|

&) Cancel | @) Help | - Mew | @Einish |

Once the line entries are complete and you wish to update the batch navigate to the

Batch Totals tab.

The Batch Totals tab displays both the Invoice and Credit Totals that have been input
separated into Goods and VAT sums, with user input fields for both values to the right
of the system generated totals. These fields must be populated and agree with the

system generated totals to enable the [ = |button.

ﬂ dataflow~32 Purchase Ledger - [Purchase Manual Invoices/Credit Motes (Miles Brown and Sons & Co.)] =RRCIE X
ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window -
Batch [nput Batch Tatals Account Codes ]
Company | Milez Brown and Song & Co. j o7
Invoice Totals Credit Totals
Currency Goods WAT Goods| VAT | Curnency Goods VAT Goods VAT
Base Curmency 100,00 17.50 100,00 17.5 Baze Curency 0.00 0.00 0.00
= Setup | [ Print | 0 Add | S Modify | 9 Remove | '@' Discard | ® Help |
Account |Peri0d | |Date |Type|F|eferenc:e |Due Date | Amount | Wat Amount | Settle % |Dur Fef =
L 54 30/09/2012 @ 03/09/2012 [NV newl 0340/2012 117.50 17.50 1}
< [ G




Cash Payments

This routine allows for the input of Purchase Ledger Cash batches with an immediate update
of account balances upon batches update.

The input method maintaining a simple and straight forward routine as with the Manually
Raised Invoices & Credits routine detailed above using the system generic _ ©@a# |, & bodi |
and @ kemove|buttons to enter, change or delete existing line entries along with the @ o« |and
& cancel |@s confirmation or cancellation during input.

ﬁ dataflow~32 Purchase Ledger - [Cash Payments (Miles Brown and Sons & Co.)] E@é]
ﬂ Ledger Transactions CIS Reports Period Processing Setup Tools  Window — |l&f
Batch [nput ] Batch Totals ] Account Codes ]
|Account |N0minal Reference |Date Motes |Eunency|Exch. Rate Amount | Period |Thi -
= 9 BAMK1 03/09/2m2 0.00 30/09/2012
4 [ b
Dretailz
Account [ -] Currency | <Default -
Moaminal |BANK1 j |Bank [Current Account) Amount 0oo
Reference Exch Rate(z]
Date |03/09/2012 <Defaults Amt
Motes Commizzion
Allocate | fidd | Iodify | Eemove| & Cancel | @ Help |

There is also an  aecate | button positioned toward the bottom left corner on the Cash
Payments window, this button enables the allocation of the input Cash without having
to perform the process in separate routines.

The aweate | button loads the following window which is almost identical to the
standard Allocate Cash Payments window bar one difference; the uscesh | button,
which must be selected in order to in order to utilize the cash that has just been input.
You may also perform allocations of other cash amounts already present within the
Allocate Cash window if required.

10



ﬂ dataflow~32 Purchase Ledger - [Allocate Cash] = | B

ﬂ Ledger Transactions CIS Reports Period Processing Setup  Tools  Window =
Transaction Entered

Current Balance 163.873.19

Reference  |t456 Armount 150.00
Date |03/03/2012 045 Amaunt 150.00 Positive Allocations 0.00
Megative Allocations 0.00

Type|F|eferenc:e | Amaount | Outztanding |This Sessi0n| Settle % |Eurrenc:_l,l| Exch. Rate |Eunenc - Selected

INY - 283/07 303150  3.031.50 0.00 a Type [INY
10/05/2009 MY | P1004/789 17.625.00 17.625.00 0.00 a i Ref [283/07
10/05/2003 INY | 9797/08 1347225 1347225 0.00 2 I| | Date [0270872008
20/05/2003 CSH | LKKLK -3,000.00  -3,000.00 0.00 a =
02/06/2003 INV | 79689/03 R525  505.25 0.00 0 Amount ST
01/07/2003 1Ny 201410 2B0.56 2B0.56 0.00 a 045 Amt 3.031.50
19/08/2003 CSH Cashl12 -472.00 -472.00 0.00 0 -

<« [ G

Max Allocate Allocate 0.a0
Al Settlement Seftle 0.a0

wirite Off 000 write O 0.00

Un-Select | Select | Un-allocate | Usze Cash | @ Help | @ Lloze |

Once the line entries are complete and you wish to update the batch navigate to the
Batch Totals tab.

The Batch Totals tab displays system calculated balance of cash input, with user
input fields to the right of the system generated totals. This field must be populated
and agree with the system generated totals to enable the [] usda [button.

ﬂ dataflow~32 Purchase Ledger - [Cash Payments (Miles Brown and Sons & Co.)] = | B [
ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window -
Batch Input Batch Totals Account Codes ]
Company |Miles Brown and Sonz & Co. j 2
Currency Input Cash Calculated Cash
Baze Curmency 150.00 150.00

'@ Dizcard | ® Help |

[ Setup -~ FPrint

11



Allocate Cash Payments

This routine allows for the allocation of Cash, Invoices and Credits with an immediate update

of account balances upon the final update.

ﬂ dataflow~32 Purchase Ledger - [Purchase Cash Allocation] SNAE X
ﬂ Ledger Transactions CIS Reports Period Processing Setup  Tools Window - & =
Company |Miles Brown and Song & Co. ﬂ Cunent Balance 112173 12

Positive Allocati 0.00
Account ~ | [BM Qualty Rail Services Ltd (3| pete Alocatons
Megative Allocations 0.00
D ate |T_l,l|:|e| Reference | Amount | Outstanding |This Session | Settle % Eunency| Exch. Rate |0 ~ Selected
| 02/04/2009 INY - 283/07 3.031.50 3.031.50 n.oo a Type |INV
| [10/05/2003 |IMY | F1004/783 17.625.00 17.625.00 0.oo 0 Ref (28307
| |10/05/2009 MY | 9797/08 13.472.25 1347225 n.oo 2 Date 0270472008
|| 20/05/2009 |CSH | LKKLK -3,000.00 -3,000.00 n.oo ]
| |o2soer2009 iNv - 7a6asa0a 505,25 505.25 000 D Amount ST
| |01/07£2009 [IMNY 201410 260.56 26056 n.oo a 0/ At 3.031.50
| |19/08/2003 |C5H |Cashi2 -472.00 -472.00 0.oo 0 =
1 3
Max Allocate Allocate 0.00
Al Settlement Seltle 0.00
"wirite: OIFF 000 white OF 0.o0
Un-Select | Select | Unrallocate | Dizcard | @ Help | L"] LCloze |

The LJLJ buttons act as a search utility and will pull up the nearest Purchase
Account with an outstanding Invoice and Cash/ Credit balance. Right torch search
forward and left searches backward through Account order.

Depending on whether an Invoice or Cash/ Credit is selected using the st |button
the system will filter the available entries within the grid so that only opposite entries
will remain and be available for allocation.

Once the skt | button is activated additional control buttons will become active such
as;

Applies the maximum amount
available for allocation

Max
Allocate

Allocates the selected value

Applies the maximum settlement
discount available to the allocation.

Ayail
Settle

Applies the selected Settlement
value to the allocation.

Applies the input Write off value to
the allocation.

Write Off

12



Cheque Requisition

This routine allows for the raising of instant cheques. Upon opening the window you will be
defaulted to the Cheque Input tab.

Use the system generic @au | & wan |and @ remove| buttons to enter, alter or remove cheques.
©ax |Or % medr \Will open the entry window pictured below;

ﬁ dataflow~32 Purchase Ledger
Ledger

=X

=

Transactions CIS Reports Period Processing  Setup  Tools  Window

ﬂ Purchase Cheque Requisition [==]rE=E]

Cheque [nput Chegue Print & Update

Wi
¢ Dutstanding ¢ Updated

2ol 24 Requisition Details ES aredby
> |
Cheque Detail

Company Mame |Miles Brown and Sons & Co.

=

Account | b4
Our Ref. |Our Ref

Due Date |04/01/2012

Currency | <Default> -
Amaunt 1.500.00

| |BM Quality Riail Services Ltd

Bank Account

W Discard |

® Help | @ Lloze |

2

Authorize | Todify | Bemove| Help | LCloze |

Once cheques have been created they will appear listed in a grid format pictured

below;
ﬂ dataflow~32 Purchase Ledger - [Purchase Cheque Requisition] =RICIHL X
ﬂ Ledger Transactions CIS Reports Peried Processing  Setup  Tools  Window =& =
Cheque Input Cheque Print & Update I
- Wigw
Company Mame |M||es Brovin and Sons & Co. j & Outstanding  Updated
Account ‘SUppIier MName Due Date | Aot |Dur Reference | Statuz Requested by Authorized by Updated by Frinted =
L4 St Quality Bail Service: 04/09/2012 105.00 our ref Pending SUPERWISOR SUPERYISOR 4
| |AUDID Audio Supply and Rent: 04/05/2012 1 2.588.00 hutb56 Authorised | SUPERVISOR  SUPERVISOR  SUPERWISOR
q 3
ALuthorize “ Modify | a Eemnve| @ Help ‘ @ LCloze |

Once the entry has been authorized using the _auheise |but

ton, you can then print your

cheque or a range of cheques to the pre-selected cheque layout using the & Chegues

button and subsequently | [j ut |to the Nominal Ledger.

13



8 dataflow~32 Purchase Ledger - [Purchase Cheque Requisition]

e

&N Ledger Transactions CIS Reports Period Processing Setup Tools  Window

[-[=]x]

Cheque Input

Company Hame [

Chegue Print & Update

Currency | <Default> -

[Becount [Name [Dus Date Amount [Currsncy[ Our Fiefersnce | Papes [0~
HauDia Audio Supply and Rental Services bu 04/03/2012 2598.00 huts58 Factors Ltd
Y dataflow~32 Purchase Ledger - [Purchase Cheque Print] [E=E==)
B Ledger Transactions (IS Reports Period Processing Setup Tools Window BER
[~ Print Control
I~ Preview Lineup T
i
™
Cheaue Number
( Fist inbos [1 Lastinbo |1 |

Print cheques due on or before |04 September. 2012
Chegue papment date |05 September, 2012

@ There are 1 payees waiting to have cheques print

ted for them.

FRepiint Parameter

First Payes -]

[

& ok | ) Cancel | @) Help |

Automatic Payments

This routine allows for the processing and automatic allocation of payments with an
immediate update of account balances upon the batch update. Upon opening the window you

will be defaulted to the Batch tab.

ﬂ dataflow-~32 Purchase Ledger - [Automatic Payments (Miles Brown and Sons & Co.)]

(= [E [

ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window

[- =[]
Apcounts Batch |
Company Hame |kiles Bravan and Sons & Ca. LI
Bun Parameters | Select Accounts I Select dccount Types I

—Payment F. Currency to process— [ Papment Kind———

Due by “03 Septernber, 201 Pay on “03 September, 201 Curency |<Default> VI

" Automatic Cheques
FReference I Exch Ratels] | q
Mominal I LI ~ BALCS

—Remittance Advice/Cheque Parameter.

Separate Cheques [
Single Ré Layout [vw IGeneric Purchase Hemittanc;l

=]

Cheque Layout I

Exclude e-Mailed documents when printing v

e-tail
[~ e-Mai Remittance Advice
I~ Hardcopy staternerts

I~ Fequest a receipt

g“ Setup | FErint |

'@' Qiscardl @ Help |

The Batch tab contains two parameter tabs (Run Parameter and BACS Parameters
(the BACS Parameters tab appears when the BACS payments type is selected)).

eptember, 201

14

Filters all invoices to be processed
by the date specified.



Pay on |D3 September, 201

Reference

MNominal |BANK1

Currency to process

Currency [ <Default> _v_|

Exch Rate(s)

Separate Cheques |

Single R4 Layout [ |Generic Purchase Remittanc L.l

Cheque Layout | Generic Purchase Cheques LJ

Exclude e-Mailed documents when printing [

7 e-Mail Remittance Advice

15

Controls the payment date issued to
the generated cash counterpart that
is allocated to the invoice.

Free type reference field (not
available when processing
Automatic Cheques)

Enables the selection of a specific
Bank account for the payment
process.

Filters all invoices to be processed
by the currency selected. The
exchange rate used can also be
determined by clicking the _EschRatels)
button.

Enables the production of separate
cheques  when running  the
Automatic Cheques payment kind.

Enables the selection of a specific
remittance advice layout when
using the Separate Cheques
parameter. Layouts are setup and
located within the Document
Design window.

Enables the selection of a specific
cheque layout when using the
Separate  Cheques  parameter.
Layouts are setup and located
within the Document Design
window.

If you wish to process and produce
hardcopy remittances for both
emailed accounts and non-emailed
accounts in the same batch
uncheck this parameter.

You will also need to uncheck
[~ e-Mail Remittance Advice to make the
emailed accounts visible within the
Accounts tab.

Filters the invoices to be processed
by displaying only those posted
against emailable accounts.



[T Hardcopy statements Requests a hardcopy of the emailed
documents. Only available if the
[T eMail Remittance Advice option is

checked.

[T Request a receipt Requests receipts for those
documents that have been emailed.
Only available if the
[T eMail Remittance Advice option s
checked.

The Manual Cheques payment kind refers to a system generated/printed remittance
and a manually written.

Bun Parameters I Select Accounts | Select Account Types |

Payment Parameters Currency to process Payment Kind

Due by | 03 September, 201 Pay on I 03 September, 201 Currency | <Default> v

" Automatic Cheques
Reference I Exch Rate(s) q
Nominal ] LI " BACS
Remittance Advice/Cheque Parameters e-Mail
I ues [ ™ e-Mail Remitance Advice
Single RA Layout v [Genelio Purchase RemitlancZI &
Cheque Layout I LI [E:F

Exclude e-Mailed documents when printing [v'

The Automatic Cheques payment kind refers to a system generated/printed
remittance advice and cheque.

Bun Parameters ' Select Accounts | Select Account Types
Payment Parameters Currency to process Payment Kind
Due by I 03 September, 201 Pay on | 03 September, 201 Cuniency [<Defaul> :v ¢ Manual Cheques
Heference l Exch Ratefs)
Nominal I LI
Remittance Advice/Cheque Parameters e-Mail
Separate Cheques [~ I=
ut |7 ]Generic Purchase Hemillanclj r
Cheque Layout ] _:] [=

Exclude e-Mailed documents when printing v

The BACS payment kind refers to that of a printed remittance with an automatically
generated BACS output file for use with your banking software. As soon as the BACS
payment kind is selected the system will default you to the BACS Parameters tab.

16



Run Parameters BACS Parameters Select Accounts

BACS Parameters

BACS File IC:\Progfam Files\D ataflow'\dataflow™32 v& Evalual

Select Account Types

Account Name  [{BETEEAET v

Bank Account |23456

Sort Code |10-11-88

BACS User ID | 345 43

Nominal Code |BANKT

|E ank [Current dccount)

The destination of where the BACS output file is saved is
determined by clicking the eecsrie |button. The output file format is
pre-determined by the BACS setup within Default/ Company
Parameters found under the Purchase Ledger setup menu detailed
further along this document.

The Account Name drop down refers to which Bank Account the
payments are going to be processed against. The Bank Accounts
are setup within an option called Bank Account Details found
under the Nominal Ledger Setup menu.

The BACS output file will be generated during the final update
process.

The Select Accounts and Select Accounts Types tabs are both filter tabs that require
a simple include/ exclude routine. It is not necessary to apply a filter and if you do not
wish to do so you may leave all the entries in the Excluded section as the filter is only
applied once an entry has been moved into the Included section.

Run Parameters Select Accounts I Select Account Types I
Excluded Included ;
5 5M Qualiy Rail Services Lid - I -
A00001 ACCO Ltd. L [
AUDIO Audio Supply and Rental Services bu
BESTO1 Best Rail Group
BRAT Bratford Design Services
Coo0o1 Castell Print Supplies Ltd
CAPLON Caplon Fumiture Supplies
Doooo Decime Automation Supplies
DURAM Durapower Electonics CO. Ltd
EO1 Easy Transport Ltd
ELDON1 Eldon Rail Services

ElEEE

[~ Ignore accounts in use

Once you have selected your chosen parameters/ filters navigate to the Accounts tab
which is where you'll find a list of all the available accounts awaiting process based
upon the selection criteria specified within the Batch tab.
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¥ dataflow~32 Purchase Ledger - [Automatic Payments (Miles Brown and Sons & Co.)] =R
ﬂ Ledger Transactions (IS Reports Period Processing Setup  Tools Window = || = >

Accounts ] Batch ]

Account |Supp|ier Mame | Frocess? | 0/s Credits | Items | 0/s Dehits | Digcaunt | Payment | -
L AUDIO Audio Supply and Rental Services bu 0.00 3 13.483.21 000 1346921
| |GooD Goodwell Consultancy Lid 0.00 1 1639665 0.00 1E6.396.E5
|| MOWES Mowes ConsultancyiDesign Lid 0.00 4 1812250 0.00 1812250

Total 47,300.36 4% Progess | Erirt Detail (@ Help |

Within the Accounts tab you will find a _ o= |button toward the right corner of the

window. Once accessed you will be able to perform

various functions such as

withhold transactions or Accounts from payment and modifying the Due Date for

individual transactions when required.

ﬂ dataflow~32 Purchase Ledger - [Automatic Payments - Qutstanding Transactions] |Elﬂld_hj
ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window - | & =

|Account Supplier Name Current Balance Eunency| Credit Limit|8tatus |Main Contact Contact Telephone |F'ay -
L O AUDID Audio Supply and Rental S¢ 12000 Aute
| ) GooD 16.396.65 27000 At
M O NOVES 2811000 0 At
a 3 PO0DO -B.238.87 1] At
« 3
[~ ‘withhold Account from payment
|Status|Approved Date |Type|Heference Amount |Due Date | Outstanding F'ayment|Cunency| Exch. Rate [Currenc =
ld Q Approved 20403/2008 NV 005 16,089.00 19410420028 14.104.00  14,104.00
| Q Approved | 20405/2009 1NV | 3843408 £81.50 19/06/2003 £81.50 £81.50
L Q Approved | 25/05/2009 | INY | 2858408 928,25 | 24/06/2003 928.25 928.25
L Q Approved | 15/07/2009 1NV 0220410 2.408.75 14/08/2009 240875 240875
| X 02/08/2009 MY 302411 9.987.50 02/09/2003 9.987.50  9,987.50
« 3
[T ‘withhold Tranzaction from payment Due Date | Status |
Payrment Amnount | 14.104.00
v Preview [ e Setup | - Print | [ OnTop | % Sync | @ Help | LO] Llose |

If you wish to part pay and Invoice there is a Pament Amount 1.045.75 field enabling you to
free type the exact payment value you wish to process against that Invoice.

A %sne |button is available within the Detail window, th

is will activate a calculation

field positioned to the right in the top partition of the Detail window. This field displays
a process balance that is synchronised to the total that appears within the Accounts

tab enabling you to monitor the balance that will be p
transactions/ Accounts without the need to navigate back
@ cese | the Detail window to return to the Accounts tab.
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A quick access right click menu is available from the _ b=l | window when right
clicking an area of the grid. The Hold Except Selected and Hold Selected options
relate to the account or transaction (dependant on the grid area) where you have right
clicked.

Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H

Change highlight colour Shift+Ctrl+ 0

Hold Except Selected Ctrl+X
Clear All Ctrl+K
Hold Selected Ctrl+0

The actual processing of the batch takes place within the Accounts tab where you will
find a # Pecess |button at the footer of the window. Once you have processed you will
be required to produce the remittance advises through the & Eint | routine, or
alternatively = eMal  should you be processing accounts that are setup to be emailed.

Once the # Progessland (= Frint Ior | MeMdl routines have been carried out you may then
navigate to the Batch tab to [ uniate the automatic allocations.

The remittances due to be emailed will only be sent upon L[iuUedse | Emailed
documents will be stored in your sent items folder within your email program. In the
event of a failure during the .pdf attachment process the system will present the failed
attachments the next time the Automatic Payments window is accessed offering to re-
attempt the process for the failed documents.

You may @ Disad | the batch at any point prior to selecting the final L] Uedst= | button and
any process performed will be automatically reversed.

Transfers

This facility enables the transfer of unallocated transactions between Accounts eliminating the
need to Credit and re-Invoice. The facility is only open to those transactions that have been
raised either through the Manually Raised Invoices & Credits or Cash Payments routines.

ﬂ dataflow~32 Purchase Ledger - [Purchase Transaction Transfer] = (B
ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools Window —[&|x
Company |Miles Brown and Sons & Co. j
Account Period Date |Type|F|eference | Amount | 'V at Amount ‘Currency|Exch Rate U_JOBDESC U_LINEDESC U_COSTDESC =~
» 31/08/2009 20/08/2003 (MY 0DO00DDZ000 440,63 BE.63

Account |5M ﬂ|5M Quality R ail Services Ltd
Type [INV Reference (0000002000
Date |20/08/2009 Amount 440,63

& Remove |

W Discard | (@) Help | 1] Close |
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Authori

This facility requires the drag and drop of a transaction into this window, either by
positioning the source transaction window so it's adjacent to the transfer window and
simply dragging it over or utilizing the Speedbar.

Using the Speedbar requires the Transfers shortcut icon to be present on the
Speedbar (refer to the Navigating the System document). Simply open the
Transfers window via the shortcut icon then minimize the Transfers window, navigate
to the unallocated source transaction and using + left mouse button drag the
transaction over the Transfers Speedbar icon which will in turn open up the Transfers
window then simply drop the transaction into the window.

Once the transaction is present select the destination Account using the Account drop
down and L1 Update |

se and Re-distribute

This window enables control over the Approved and/or Held status’ of documents. You may

also modify Our Reference, Their Reference, Payment Type and Nominal Code selection for
transactions through this window if required.
ﬂ dataflow~32 Purchase Ledger - [Purchase Transaction Authorisation and Re-distribution] |E|EI-Z_hJ
ﬂ Ledger Transactions CI5 Reports Period Processing  Setup Toels Window (3
. A d Vi Held Vi
Company | Miles Brown and Sons & Co. ﬂ [ By Mominal (EIJED\;DV;ZW GE-AII =
5 " Held
[~ ByAccount S Ueprmmee " Unheld
Account Supplier Mame D ate |T_l,lpe |F|eference | Amount |Eunency |Settled |Status Approved  |Ourf =

» ACCO Ltd. ./03/2009 MY P1000-1 23,500.00 F10C

| |5M B Quality Rail Services Lkd | 3120372009 (MY P1007-1 35,250.00 F10C

| |5M Shd Quality Fail Services Lid | 05/04/2009 MY | P1000-3 7.050.00 F10L

| |5M B Quality Rail Services Lkd | 2970442009 |IMY | 0000002005 58,750.00 F10C
|_|BRAT Bratford Diesign Services 28/04/2009 MY 0000002007 35,280.00 Held F10C
|_|Dooom Decime Automation Supplies | 10/05/2009 |IMY | P1000/1234 72,500.00 USD P10C

| |5M B Quality Rail Services Lkd | 10205/2009 (MY P1002/587 25,850.00 F10C
|_|co0001 Castell Print Supplies Ltd 104052009 MY P1004/6777 11,750.00 F10L
_|A00001 ACCO Ltd. 02072009 1Ny 1532810 351.33 Held 0RO
|_|DURAM Durapower Electonice CO. Lk 20/07/2009 [NV 3021810 £11.94 0RO

| |5M Sk Quality Rail Services Lkd | 240772009 |IMY | 00000020028 458250 Our ¢
|_|BRAT Bratford Design Services 28/07/2009 [Ny 0000002001 E1E.83 Curf
|_|BRAT Bratford Design Services 01./08/2009 1MV 01211 11,573.75 ORO

n MOVES Maoves ConsultancytD esign L 02/08/2009 | IMNv - 30211 993750 aRo i

4 F
Selact | Discard | @) Help | 2] Clos= |

Numerous filter options are available to control the results displayed within the grid;

[~ By Nominal Filters the grid by Nominal code
selection.

[~ By Account Filters the grid by Account code
selection.

Approved Yiew Filters the grid by Approved Status.

" Approved

¢ Unapproved

20



Held View Filters the grid by Held Status.
e Al
" Held

" Unheld

Clicking on a grid line entry followed by the _ st | button will display the details of
the selected transaction. From here you are able to modify Our Reference, Their
Reference, Payment Type and Nominal Code selection if required (changing the
Nominal will generate an automatic Journal, no user intervention required).

There is also a quick access right click menu available on the grid for changing the
Authorisation and Held statuses. The options displayed will be dependent on the
current status of the document chosen e.g. if the document is already Held you will
receive the option to Unhold and not Hold etc;

Sum Ctrl+S

Calculator Shift+Ctrl+C
Search Ctrl+H

Change highlight colour Shift+Ctrl+0

Unapprove
Unapprove & UnHold
Unhold

21



Reports

dataflow~32 Purchase Ledger

ILedger Transactions CIS | Reports | Period Processing Setup Tools  Window I

Supplier Standing Information List
Supplier Account Status List
Remittance Advices

Transaction Details

Aged Creditors

Control Totals

Unallocated Items

Potential Currency Gains & Losses
Purchase Analysis

Batched Reports

Supplier Standing Information Listing

This report displays Account details such as address, contact(s), Account Type, Payment
Type, Analysis Groups eftc;
[ dataflow~32 Purchase Ledger - [Supplier Standing Information List] =B s
B Ledger Transactions CIS Reports Period Processing Setup Tools  Window HEE
Multi-Company Option:
" Consolidated |
Company | Miles Brown and Sons & Co. -
 Paramsters ~Option
From - I~ Preview mode
To -
B8 dataflow~32 Purchase Ledger - [Preview: Page 1 of 3 (Supplier Standing Information)] (= [ [t
Cumency [~ |<Defau\t> - Filter £ Ledger Transactions CIS Reports Period Processing  Setup Teols  Window [- =] ]
Bepatt Data |
oo "oo BEaE
Miles Brown and Sons & Co.
Supplier Standing Information Accounts "SM” to "WISTRA"
Drde]
% q Contact(s) Account  Trade Prii
Account No. Name and Remittance Address Phone, Fax, EMail Type Disc. % Statsment Cate;
A M SM Quality Rail Services Lid Mr John Davison 0
— Manor Trading Estate 01753 345678, 01753 456789
Unit 55158 john@Sm.com
Southampton
S051 2HA
A00001 ACCO Ltd. 0
12 Burnley Road
Blackpool
Lancashire
Fy11 1AB 5
< T ] 1
[ gniop | 4 Zetwp | = Bint | B eMai | T@han | @ cose I
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Supplier Account Status List

This report displays Account balance information including Year to Date and Cumulative

figures.
g dataflow--32 Purchase Ledger - [Supplier Account Status List] @E‘g
Ledger Transactions CIS Reports Period Processing  Setup  Teels  Window ===
9 L 9 P

Multi-Company Option:

@ lIndividual " Consolidated |
Company | Miles Brown and Sons & Co. hd
Parameter [ Options

[ Preview mode

B dataflow~32 Purchase Ledger - [Preview: Page 1 of 1 (Supplier Account Status)] (=] = -]
Cumericy [ [<Defauls = Filter | ¥M Ledger Transactions CIS Reports Period Processing Setup Tools Window [_[[=] %]
Beport Data |
Qo[ " e [a]]=][=]
Miles Brown and Sons & Co.
Supplier Account Status Accounts "SM” to “WISTRA" 1
Ord
P
Turnover Turnover Turnover
Account No. Account Name This Year Last Year To Date ol
Save M 5M Qualiy Rail Services Ltd 0.00 0.00 156,120.00
—_ A00001 ACCO Ltd. 0.00 0.00 2281871
AUDIO Audio Supply and Rental Services bu 0.00 0.00 28,466 45
BESTO1 Best Rail Group 0.00 0.00 7.,500.00
BRAT Bratford Design Services 0.00 0.00 201,126.63
00001 Castell Print Supplies Ltd 0.00 0.00 13,630.76
CAPLON Caplon Furniture Supplies. 0.00 0.00 96,708.83
000001 Decime Automation Supplies 0.00 0.00 sT4T21
DURADM Durapower Electenics CO. Ltd 0.00 0.00 T488.01
EO1 Easy Transport Ltd 0.00 0.00 3,475.00 N
paEs i il pan e T \
[ OnTop 7 Setup | rint &4 e-bai | TG e | @) cese |

Remittance Advises

Each remittance produces full details of all outstanding transactions along with an aged
analysis of balances due. Note that this designed to be an internal report and produces a
listing of all outstanding items for the chosen account(s), if the intention is to distribute the

remittance to a supplier you will be required to manually detail the paid items.

@ dataflow~32 Purchase Ledger - [Remittance Advice]

(= | ]

ﬂ Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window

[ [=]%]

Compary

rParameter

From I

TDI

=l
=l
Report at |U3 September, 2012 m Select |

in Currency [~ Filter
— Optionz Order By e-hail
Preview mode [ Single Layout [~ I LI ¥ Hardcopy statements
Lingup [  Code I~ Request areceipt
Exclude e-Mailed docurnents when printing v
' Name
Save | Festore | g" Setup | i Print <) el | @) Hel | 2] Close |
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Single Layout [~

Lineup [

Exclude e-Mailed documents when printing |

[T Hardcopy statements

[T Request areceipt

Transaction Details

Enables the selection of a specific
remittance advice layout. Layouts
are setup and located within the
Document Design window.

Provides a printout of the layout for
the selected template. Used for
alignment purposes when adopting
pre-printed stationary (see
screenshot below for an example).

1Bl cstafiow-32 Purchase Ledger - [Preview: Page 1 of 1 (ieneric Purchase Remittance Acvice)] [ESTET—===)
| B et Taractons 5 eports_BeiedProcemmy Setop_Taols indow =T
Goparl | 'S 1|

ool oo Hmm

T O
B ——— R

ety

RRCO000QINCROCO00ORINOOONCDIICOUNN

Account 0000000 REMITTANCE ADVICE A el

=

Sosheamamn

e

Fommamamo

e i

= rlen fiew | B oMl @ co=

Checking this parameter  will

exclude those accounts that are
setup to be emailed.

Requests a hardcopy of emailed
documents.

Requests a receipt for those
documents that have been emailed.

This report contains transactions details by Supplier, to change the content click on options as

required.

£ dataflow~32 Purchase Ledger - [Purchase Transaction Details]

o [ |

2 Ledger Transactions CIS Reports Period Processing Setup Tools Window

[-]=]x

Multi-Company Option:
* Individuat

¢ Consolidated

Company ~|Miles Brown and Sons & Co

=]

Fram -
Ta -
Stat |07 February, 2011 = @’sae:t
End [28Februay. 2011 x| 7] seleat

Fiter

Order B
’7('- Code  Name

[~ Optior

I~ Cuency Detals Y dataflow-32 Purchase Ledger - [Preview: Page 1 of 6 (Transaction Details] [EIE=)

™ Tumover &8 Ledger Transactions CIS Reports Period Processing Setup Tools  Window [-=]x]
Feport Data

¥ By Perind = I

I~ Summary Orly

I~ Show A/cs with no mavement
¥ Reconcile to Neminal

I~ Aralysis Groups

[ Preview mode

Save Bestors

5 Seb

@9 700

=)

Miles Brown and Sens & Co.
Purchase Transaction Detiiils for the Period starting 01/02/2008 to the Period ending 28/02/2011 7
Accounts "SM” to "WISTRA™
Account No. Name
SM SM Quality Rail Services Ltd Opening Blance 0
Dated  Type Reference Batch Audit Qur Reference Their Reference orig
20/092008 INV 009 190 3131 0B 2,050
20/02/2008 INV 001/05 191 3138 ABMAY 2937
200212009 INV 002105 191 3139 AB 446
28/02/2008 CSH 009 192 3173 2,050
10/03/2009 INV 3891/06 193 3176 or02 258
1210372008 NV 23832006 193 7T ord3 4,582
31/03/2009 CSH MAYS7 194 3207 3,384
31/03/2009 INV P1001-1 414 3984 P1001 35,250
020042008 NV 283007 195 3215 ORD9 3,03
] v
[P OnTop a4 Setup = Print ehiail | (@ Fep Y| @ Ciose
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[ Currency Details

[ Tumover

[ By Period

[ Summary Only

7 Show A/fcs with no movement

[~ Beconcile to Nominal Ledger

7 Analysis Groups

Aged Creditors

Includes currency details on the
report including currency amount
and exchange rate detail.

Provides the Turnover balance.

Arranges the calendar select dates
into period selections and
transactions are displayed based
upon their period posting date
rather than the transaction date.

Only available with [~ By Period
checked and summorises report
balances into account opening and
closing balances.

Includes accounts that have no
postings within the selected date/
period range on the report.

Displays only balances that have
been posted to the Purchase
Ledger control account.

Includes Analysis Group information
on the report.

This report displays Account balances in their corresponding aging bands either at Summary
or Transaction level, to change the content click on options as required.

Compaty

Parameters

From
To
Report at

Currency

Order By
+ Code

ﬂ dataflow~32 Purchase Ledger - [Purchase Aged Creditors] |Elﬂlﬂ_hj
ﬂl__edger Transactions CIS Reports Period Processing  Setup Tools  Window -3

Multi-Cornpany Ophons

|Miles Erawan and Song & Co. ﬂ
Options
| ﬂ Ageing
03 September, 2012 T select
“j Period
[ |<Default: - Filter [v By Period

[ Analpsis Groups

I Summary
v Preview mode

" Mame

Save | Beslore |

" Consolidated

- .
Age by Transaction date [ Age Forward Dated

" Age by Invoice dus date

(+ Ledger

[~ Print 13t line notes

" Marminal

@ Help | 2] Close |

- Frint |
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¢ Age by Transaction date

" Age by Invoice due date

[~ Age Forward Dated

[~ By Period

" Ledger

" Nominal

[ Analysis Groups

[T Print 1st line notes

[~ Summary

Control Totals

Ages results by transaction date
rather than Invoice due date.

Ages results by Invoice due date
rather than transaction date.

Displays forward dated aging bands
on the report along with their
relating balances.

Only available when aging by
transaction date will return results
based upon the period postings
rather than transaction date.

Only available when reporting
[~ ByPeriod and will return results
based upon the Purchase Ledger
period postings.

Only available when reporting
[~ ByPeriod and will return results
based upon the Nominal Ledger
period postings.

Includes Analysis Group information
on the report.

Displays the notes detailed on the
first line of the invoice.

Summarises results by providing
account totals for each band.

This report displays the period totals posted to the Purchase Ledger and can be used to
reconcile to that of the Nominal Creditor Control Account(s).

ﬂ dataflow~32 Purchase Ledger - [Purchase Control Totals]

(= [ o]

¥l Ledger Transactions CIS Reports Period Processing Setup Tools Window

[-[=]=

HMulti-Company Options
7 Individual

7 Coreclidated

Company | Miles Brown and Sons & Co. 'I

Invoice

Options Credit Note
’7 [ FRecancile to Mominal Ledger Cash

[V Preyiew mode Cheque

Discount

Save

Gain/Loss

Transaction Type

Miles Brown and Sons & Co.
Purchase Control Totals for the Period ending 30/03/2009

B dataflow~32 Purchase Ledger - [Preview: Page 1 of 1 {Contral Totals)] =R
¥ Ledger Transactions CIS Reports Period Processing Setup Toels Window [ [[=]x
Beport Data |
ee"ee @EE

Previous periods Period Year To Date
930,286.85 0.00 930,286.85
0.00 0.00 0.00
-132,407.20 0.00 -132.407.20
0.00 0.00 0.00
0.00 0.00 0.00

0.00 0.00 000

m

L

| +

= OnTop

% Selup

B4 e-Mail | &) Close |

= Frint
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Unallocated Items

This report displays all unallocated items.

ﬂ dataflow~32 Purchase Ledger - [Purchase Unallocated Items]

m@g

2N Ledger Transactions CIS Reports Period Processing Setup Tools  Window

[-]=]x

Multi-Company Optior

@ dividusf € Consolidated

Cempary [Mes Bronn and Sans ko, 7] | datsflow~32 Purchsse Ledger - [Praview: Page 1of 3 (Unallocsted Irems)] (=] |
= ¥l Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window [-]=] ]
Parameter
From - Feport Data |
To - oo ' 90
Report at |03 September, 2012 m Select |
Filter | Miles Brown and Sens & Co. Requested B =
Purchase Unallocated ltems as at 0310572012 on 0310812012
Accounts "SM” to "WISTRA"™
Account No. Name
Transaction Original Outstanding
Date Type Reference Ameount Amount Our Reference Their refe
5M 5 Quality Rail Services Ltd
31/03/2009 NV P1001-1 35,250.00 35,250.00 P1001
02/04/2009 NV 28307 3,03150 3,031.50 0OR0S
05/04/2009 NV P1000-3 7,050.00 7,050.00 P1000
29/04/2009 NV 0000002005 58,750.00 58,750.00 P1000
10/05/2009 NV P1004/789 17,625.00 17,825.00 P1004
10/05/2009 NV P1002/587 25,850.00 25,850.00 P1002
10/05/2009 NV 9797i08 13,47225 1347225 0OR09
20/05/2009 CSH JLKKL K -3,000.00 -3,000.00
02/06/2009 INV T9689/09 505.25 505.25 0R0Z 2
« i v
[ OnTep & Setup = Print 52 etail | (@ Hep | (@ Closs

Potential Currency Gains & Losses

This report produces a listing of individual currency based transactions detailing the gain or
loss on exchange rate between the home currency equivalent calculated using the rate
applied the time of posting, and the home currency equivalent calculated from the rate held
on the system in relation to the report date specified.

= | B [

[-[=]=

4 dataflow~32 Purchase Ledger - [Purchase Potential Currency Gains & Losses]

¥ Ledger Transactions CIS Reports Period Processing Setup Tools Window

Multi-Company Option:
/ |

" Consolidated
Company | Miles Brown and Sors & Co. v

|
w =l
Report a [08 Septerber. 2012 (1] Select
Currency [~ lm Eilter

B8 dataflow~32 Purchase Ledger - [Preview: Page 1 of 1 (Gains and Losses by Account]]

8 Ledger Transactions (IS Reports Period Processing Setup Teols Window

Bepart | Data |

oo T ee|

uug

Miles Brown and Sons & Co.

Purchase Potential Currency Gains and Losses (by account)

as at 03/09/2012

Accounts "5M” to "WISTRA™

Date Type Reference Currency Value Book Value Realised Value Ga
oooot Harveys Financial Planning Ltd
uso US Dollars @ 1.4513
30/04/2009 NV 595807 840.00 §25.00 578.79
10/05/2009  INV P1000/1234 72,500.00 49,955.21 49,955.21
30/06/2009 NV 8979/09 8,625.00 5,750.00 5,942.95
15/07/2008 NV 0880/10 B870.00 580.00 589.46
uso 82,835.00 56,810.21 57,076.41 0.
oooot 82,835.00 56,810.21 57,078.41 0.0
End Haruewe Financial Dlanninn | +d S
< I ] 3
[ OnTop & Setup | e Brint &4 ehlail |
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Purchase Analysis

This report enables an Analysis of updated transactions. Typically the report would show the
all transactions by Supplier dated within a specific date range or financial period. This
information can also be broken down and analysed further by applying various transaction
filters to determine whether certain transactions qualify for inclusion in the report.

ﬂ dataflow~32 Purchase Ledger - [Purchase Analysis]

= | B |
ﬂ Ledger Transactions CIS Reports Period Processing Setup Tools  Window — || &= %=
Detailz Options ]
Comparny |{il = |
Available Selections Parameters Analysis Period ]
A iz Group 1 Scope Detail
ézﬂ‘;ﬂ;},ﬁ foup 2 Include AmoLnts
Account Type [ Allocated ltems Only i et ™ Grose
Account Mame o .
Period [~ Analysis ines with no movements -
D etail
Vat Code )
Mominal D escription Date ™ Awerage Discount
Pradust ‘ol @ [~ Guartity
Tranzaction Type )
Maminal Cade [ Margin
Account Code ST ‘ [ Cost
Product Code N Vpes — Weight
Stock Group 1 =y
Stock Group 2
. Order
::T:"D\I,Cei,id:é;e:; [ Order AnalysisdStock groups alphabetically
Pt
[ Detal  Font |Arial j
Set dnalysis Group 1 Range v Freview mode
BRestare | Save | Select | Setup | Erint | @ Help | LC] LCloze |
The first port of call upon entering this window is the s button to determine what

you wish to Analyse by. Selecting this button launches the following Analysis

Selection window prompting the selection for analysis.

Analysis Selection

Available:

Analyse by:

Account Code
Account Name
Account Type
Analyziz Group 1
Analysiz Group 2
Carmpary
Delivery Address
Invoice Address
Maominal Code
Mominal Description
Period

Product

Froduct Code
Stock Group 1
Stock Group 2
Tranzaction Type
Wat Code

&

B

B ][] =]

(3 Cancel |
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Available Selections

Analysis Group 1
Analysis Group 2
Compan;
Account Name
Period
Vat Code
Nominal Description
Product
Transaction Type
Nominal Code
Account Code
Product Code
Stock Group 1
Stock Group 2
Invoice Address
Delivery Address

Set Account Name Range

" Period

~Dates

From 07 September, 2012
To 07 September, 2012

—Period Range

Once you have chosen vyour
categories for analysis using the
_seeet | button you may now apply a
filter to those categories by selecting
them within the Available selections
area and clicking the Set Range
button below.

You will notice that the Set Range
button’s description will change to
correspond with the selection you
have made.

Selecting the button opens the
following Range window allowing you
to apply a filter on the selected
category.

Range @
Un-Selected
2M Hualty Hal Sernces
ACCO Lid,
Audio Supply and Renta
Best Rail Group
Bratford Design Services
Caplon Furniture Supplie
Castell Print Supplies Ltd
Decime Autamation Sup
Durapower Electonics CI \
Eazy Tranzport Ltd
Eldon Rail Services
Goadwell Consultancy LI
Group Cat Ltd
Lot and Lot Rail Servic
Hicron Lightinh Ltd
Moves ConsultancytDes

Selected

1= ][]

Penguin Services Ltd
Texauto Ltd

Twinlows Ltd

Wistra Office Products

a Cancel ‘ @ Help |

Choose whether you are analysing by Period or by a manual Date range within the
Analysis Period tab. When analyzing by Period you may select multiple periods to
report on by clicking and dragging the mouse over the required periods.

Analysis Period

Analysis Period

" Date

[ Period -~
31 January, 2011 [Y/e)
I 28 February, 2011

31 March, 2011
30 April, 2011
31 May, 2011
30June, 2011
31 July, 2011
31 August, 2011
30 September, 2011 C
31 October, 2011
30 November, 2011
31 December, 2011
31 January, 2012 [Y/e] ~

Once you have chosen the core analysis information you can then review the
parameters below to further control how that information will be displayed.
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[ Allocated Items Only

7 Analysis lines with no movements

Date

¢ Posted " Allocated
L5, Iypes

Order

[~ Order Analysis/Stock groups alphabetically

[ Detail

Font IAriaI

[ Preview mode

30

Filters results by displaying
allocated items only.

Results to include Analysis
lines with no movements. This
parameter is only available
when report by Date within the
Analysis Period tab.

Determines whether the report
at date will be based upon
either the transactions Posted
or Allocated date

Selecting the Types button
launches the following filter
window allowing the selection
of transactions types to be
included.

B Options =2 D [l

W Invaice
¥ Credit Mate
[ Cash

[~ Cheque
[~ Discount
[ GaindLoss
[ Adjustment

= o

Orders results alphabetically by
Analysis/ Stock groups.

Includes additional information
such as references, posted and
settled dates on the printed
report.

Determines what font the
reporting will be printed in.

A report preview will be
displayed prior to printing.



Once the selection criteria has been established click the Details tab to display the
results.

N dataflow-32 Purchase Ledger - [Purchase Analysis] (=G
BN Ledger Transactions CIS Reports Period Processing Setup Tools Window HEE
Details Dptions |
F I~ Wiew Selected [~ View Collapsed
> Account Code Gross| AvgDisc | Quantiy| Cost -
oM DES 54,26369 0.00 7300 330000
& A0In | |#000m 627,48
4 ;\ESDPUW | |eupio 1484921
g BRAT | |BEsTOn 881250
& conoon | |eRar 193.896.74 0.00 200 52500
& TAPLON | |conoot 1454063 0.00 1.00 0.00
& DO0nnt | |capLon £1.663.80 0.0 1.00 0.0
& DURADI | |ooooor 5628521 2254479 1.00 0.00
& En | |ouRam 1.071.13
& ELDONT | |Em 182500
& Gom " |ELoam 20
g LoTTs | |GcLom 27500
& NovES | |sooo 17,951 65 00 200 00
& 00001 | eotrs 135,451 65 0.0 1.00 0.0
& TwIN! [ |woves 14,006.00
Restore Save Select # Setup | Print | @ Heln ‘ (&) Ciose |

You can further control the level of information displayed within this grid using the
parameters detailed below. These parameters are located within the Options tab.

L Whether the amounts will be

Sl S displayed as Net or Gross.

[l’f"':' o Includes additional columns
t ey . . .

= within the Details tab grid based

[~ Margin upon your selection.

[~ Cost

[ Weight

g g When the refresh button is

displayed depressed the grid
will automatically be refreshed
when moving from the Options
tab to the Details tab

e Ml +| Toggles the display between

- IGIOSS —‘l catergorised Gross or Net sum
totals or subtotals for individual
line entries. See below for an
example, both images have the
same analysis but displayed in
different ways using this button.
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31/05/2003 30/06/2003 l 31/07/2003 | 31/08/2003 |
INY 505.25 4,843.08 1.968.13

>

G5 5 Quaity Rail Services
[#-&P ACCO Ltd

[#-&P Audio Supply and Rental §

g g g?::'j: " 5 " Account Name I GrosslTlansaolion Type ‘Penod -
#-& Caplon | & & EFETEEEETEE | | [5M Quaity Rail Services Ltd 56,947.25 INV 31/05/2003
# & Castell |~ & ALCO L, |L{5M Quaity Rai Services Ld 505.25 INV 30/06/2009

- Audio Supply and Rental | ™64 0y Rl Services Ltd 434308 INV 31/07/2003

&P Decime. <
i (-4 Best Rail Group = =
#-&P Durapow. - Bratford Design Services 5M Quality Rail Services Ltd 1.,968.13 INV 31/08/2009

B Eay Tl ) & ¢ ion Fumitue Supplies
¢ Eldon R

(3¢ Castell Print Supplies Ltd
#- &P Goodwe X

(- Decime Automation Suppl
&P Group C. %

[ Durapower Electonics CO
& Lottand

N c [#-&P Easy Transport Ltd

kR 4 Toves ™| & & Eldon Rl Services
= Tekawto | 1. & Goodwel Consulancy Lid
B Twinlow| ) 5 Gioup Cat Lid
B | - Lott and Lot Rail Services
- &P Noves ConsultancytDesic
(-4 Texauto Ltd
(-4 Twinlows Ltd

< m » -

el 1 1

7 View Selected Select an account appearing on
the left of the Details tab then
check this parameter to filter
the grid by the account
selection.

[~ View Collapsed If you have multiple lines for the
same account appearing within
the grid you can use this option
to consolidate the lines and
display overall totals for those
accounts listed.

Batched Reports

This routine enables the production of multiple reports without the need to navigate to the
separate report menus.

@ dataflow~32 Purchase Ledger NG X
Ledger Transactions CIS Reports Period Processing Setup  Tools  Window
=¥ Batched Reports =R
Ay ailable Reports Selected Reports
D escriptian F_ESL ~ ﬂ Add D escription | -
L Supplier Standing Information |l L Mominal Trangaction D etails [Summary] Mo ||
| |Supplier Account Status |5 Remove |_|Balance Sheet Mo

Tranzaction Detailz
B Aged Creditors @ Barams
: Control Totals Pricrity
Unallocated Items
B Patential Currency Gains & La
B Automatic Payments Repart
CIS % alidation Report
B CIS Manthly Return
CIS appendi=E Feturn
: CIS Papment Statement

4 | 3 4 | 3

= Bun | Cancel | @) Help | 9] Close |

Simply use the & 4dd or (@ Remove to include or exclude the desired report within the batch. The
B paams| DUttON takes you into the select report parameters allowing you to control the reports
results and the [@ riaiy|button allows you to dictate the order in which the reports appear and
produced.
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Period Processing

24 dataflow~32 Purchase Ledger

I Ledger Transactions CIS Reports [Period Processing] Setup Tools Window
‘ Close Period Alt+U '

Close Period

This window provides the ability to close down Purchase periods and consequently set the
period balances on each account. In addition, if a period selected for closure is set as the
financial year end, the associated year end balances are automatically set within this same

process.

If, for some reason, a period has been closed in error or prematurely, the option to re-open
closed periods provides every opportunity to recover a situation. The system automatically

calculates all period balances when the close or open options are selected.

Before closing a period, you may wish to print reports and perform various checks to ensure

all entries relating to the current period have been processed.

@ dataflow~32 Purchase Ledger - [Purchase Periad End]

ﬂ;edger Transactions CIS Reports  Period Processing  Setup Tools  Window

Cormpaty Mame | Milez Brown and Sons & Co. ;l

? Open % Cloze

A March, 2011

30 April, 2011

31 May. 2011

20June, 2011

31 July, 2011

3 August, 2011

30 September, 2011

31 October, 2011

30 Movember, 2011

3 December, 2011
31 January, 2012 [rie]

23 February, 2012

3 March, 2012

30 April, 2012

31 May, 2012

M. lime 20172

2] Close |

D

-

Window

Y dataflow~32 Purchase Ledger

m@g

ILedger Transactions CIS Reports Period Processing Setup Tools | Window |

Minimise All

Speedbar Visible

Minimise All

All open windows are minimised.
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Speedbar Visible

Available to each user to create a personalised toolbar providing fast access to specific

routines in any dataflow~32 module. Nominal Ledger routines can be accessed directly by
configuring the speedbar within the System manager.

dataflow~32 Accounting : SUPERVISOR

| Ledgers Users Sctup Reports Messenger gBIS Tools Qptions Window _Help

Ledgers Users Setup Reports Messenger 8IS Tools Options Window  Help
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