O DATAFLOW

Account Reconciliation

The following is an overview of how ‘Account Reconciliation’ can be used in Dataflow. This overview
is not exhaustive and does not take away the need for Training which can be provided on request.

Account Reconciliation - The objective is to report the correct amount in the general ledger account.
For example, we reconcile the balance in the general ledger account with the balance which is
shown on the bank statement.

The Account Reconciliation example is related to the below mock Bank Statement.
Highlighted in yellow are items that have not been posted to the General Ledger and require posting
once the Bank Statement is received to balance the General Ledger with the Bank Statement.

Bank Statement June
Paid In Paid Out Balance Notes

Opening Bal 0

01-Jun| 50,000.00 50,000.00 |Capital Injection

04-Jun 500.00 49,500.00 |Purchase

05-Jun 750.00 48,750.00 |Purchase

15-Jun 15,000.00 33,750.00 [Salaries

15-Jun 350.00 33,400.00 |Direct Debit

22-Jun 500.00 32,900.00 |Purchase

28-Jun| 25,000.00 57,900.00 |Sales

28-Jun 425.25 57,474.75 |Direct Debit

29-Jun 750.00 56,724.75 |Expenses

30-Jun 12.53 56,712.22 |Bank Charges

30-Jun 12,000.00 44,712.22 |Bonus

30-Jun 1,250.00 43,462.22 |Late entry
Closing Bal 43,462.22



https://www.accountingcoach.com/blog/what-is-a-general-ledger-account
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Key Points

With Dataflow when reconciling if you find on the Bank Statement entries that have not been posted
to the ledgers then you can go to the relevant ledger i.e. Sales, Purchase or Nominal and make the
relevant postings.

By right clicking on the grid you can select ‘Refresh’” which will refresh the window to include any
postings made since the start of the bank reconciliation. You can also refresh the reconciliation
window by right or left clicking on any column header within grid. The newly posted transactions will
be included and available to reconcile without having to close Dataflow Account Reconciliations.

f) Dataflow Mominal Ledger - [Mominal &ccount Reconciliation (BAMK-TESTIMNG] iMiles Browen and Sons & Co.)] o= =]
) Accounts  Transactions Repaorts  Setup Period Processing  Tools  Mindow
Reconciiation Details | Batch Totals | Recaoncilable Accounts |
Balances Wiew Optiong

Opening Balance 43.750.00 at |06 June, 2017 agl," Select )
e “Wiew by Ledger
Cleared Balance 4382475 to |30 June, 2017 031?» Select v Maominal

..... [v Sales

Statement Balance 0.00 4382475 Difference W Puchase

Cleared |Date |F|eferer'u:e |Source.f-‘«ccount |SourceAccnunlName| Amount|Ea -~

Tranzaction Grauping

15/06/2017 SALAJUME -15,000.00 ™ On & 0ff
2200672017 |3 A0000 ACCO Lid, -500.00
28/06/2017 |CEH1M A0000 Airfreight Systems LTD 25,000.00 . )

. Wiew by Period
28/06/2017 Securnity Cost | ACCOUNTS Accountancy Fees -425.25 = Al

29/06/2017F Expl01 400001 ACCO Lid. -750.00

30/06/2017 B MOMTH BOI A2.000.00 Period -

Some other Accounting packages have an Adjust option button for the above routine. This is due to
when the Account Reconciliation window is open it locks the package and you can only reconcile.
With Dataflow the Account Reconciliation window can be open and you are able to use all the other
Modules at the same time. This allows the user to make Adjustments if they find entries on the Bank
Statement that are not in the General Ledger and vice versa.

In the case where a reconciled period requires revisiting:
e Simply enter the Opening Balance at ‘Date’
e Enter the ‘Statement Balance’
e Reconcile the ‘item’ that will bring the Difference to zero
e Go to Batch Totals (Tab)
e Enter a Statement Reference and Statement Date
e Update

Note: If there is a difference this means the General Ledger and Bank Statement do not reconcile.
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Opening Account Reconciliation

1. Dataflow Toolbar
2. Ledger
3. Nominal
4. Transactions
5. Account Reconciliation
6. Select Account to be Reconciled
7. Go to Reconciliation Details (Tab)
&) Dataflow Mominal Ledger - [Maminal &ccount Reconciliation (BAMK-TESTING) (hiles Brown and Sans & Co.)] (o= =]
ﬂf) Accounts  Transactions Reports  Setup  Period Processing  Tools  Window
Reconciliation Detajls | Batch Totals Reconcilable Accounts |
Code |T_l,l|:ue |Eash Account | Currency |Description |TB Group 1 TB Group 2 -
a BAME. DEFP1 Balance Sheet Cazh Account Bank [Deposit Acct 1) Met Azsets Current Aszets
BAMYK, DEFZ2 Balance Sheet Cazh Account Bank [Deposit Acct 2] Met Azsets Current Aszets
Em Balance Sheet Cash dccount BAMK-TESTING et dzsets Current Assets
| |BANKI Balance Sheet Cagh docount Bank [Curent Account] Met brsetz Cunent Azgets
a BUSIMESS L Balance Sheet Cazh Account BUSIMESS LOAMN Met dasets Current Liabilities
a FREAME Balance Shest Cazh dccount HOE, French Franc Bank Account  Met Aszets Current Aszets
| |USDBANK  Balance Sheet Cash dccount USD U5 Dallar Bank. Accounts et dzsets Current Aszets

4[] F




In the screenshot below we have an ‘Opening Balance’ of 0.00
The First entry to be posted into the (Bank — Testing) nominal code is on the 01/06/2017.
The ‘Opening Balance’ for the 02/06/2016 is illustrated on the following page.
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The Green ticks of the ‘Cleared’ column indicate that the lines are reconciled.

The Red cross indicates items that have not been reconciled.

{-:3 Dataflowe Marminal Ledger - [Morminal &ccount Reconciliation (BANK-TESTING) (Miles Browen and Sons & Co.)]
.{) Accounts  Transactions  Reporks  Setup Period Processing  Tools  Window
Reconciliation Details | Batch Tatalz |
Balances
Opening Balance 0.00 at |07 June, 2017 a;l1 Select
Cleared Balance 4382475 to |30 June, 2017 ";[i} Select
Statement Balance oo 43824 75 Difference
Cleared |Date |F|eference | Source Account | Source Account Name| Arnaunt |EE -
n (D |0106/2017 Loan 004587 50,000,000
n D 04082017 1 5k 5k Quality Fail Service -B00.00
n D |05/06/2017 2 ok 5 Quality Ral Service -750.00
n D  15/06/2017 SALAUNE -15,000.00
n D |22/6/2017 3 AD0007 ACCO Ltd, -500.00
n D 28/06/2017 CSH1M A00oot Airfreight Spstems LTD 25,000.00
u O 28/06/2017 | Security Cost | ACCOUMTS Accountancy Fees 425 25
n D 29/06/2017 Expl01 A00oot ACCO Ltd, -7R0.00
n (D 30/06/2017 |6 MOMTH BOI -12,000.00
L () 30/06/2017 723 A00001 ACCO Ltd,
4 [ P
=% a SEA | X taDate ltem | w2t ltem

(= ===

Reconcilable &ccounts |
Wiew Optiong

Wiew by Ledger
[v Mominal
[ Sales
[v Purchase

Transaction Grouping

" On (« 0Off
Wiew by Period
i all f* Selected
Period -
3 May, 2016
30June, 2016
3 Jduly, 2016

31 dugust, 2016
30 September, 2016
A October, 2016
30 Movember, 2016
H December, 2016
3 January, 2017
28 February, 2017
3 March, 2017
30 apil, 2007 [v'/e]

3 May, 2017

T

@ Help |

Dizcard |
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We now have an ‘Opening Balance’ of 50,000.00 as the funds posted on the 01/06/2017 have
settled.

a Dataflow Mominal Ledger - [Mominal &ccount Reconciliation (BAMK-TESTIMG) (Miles Brown and Sons & Co.)) |E||E”E|
E) Accounts  Transactions  Reports  Setup  Period Processing  Tools  Window
Recancilistion Details | Batch Totals | Reconcilable Accounts |
Balances Wiew Options
Opening Balance R0,000.00 at |D2 June, 2017 i )
= = Wiew by Ledager
Cleared Balance 43.824.75 to |30 June, 2017 i{?& Select [v Maminal
] v Sales
Staterment Balance 0.00 4382475 Difference v Puchase
Cleared | Date |F|eferenc:e |Source Account |Source Account Name| Aot |BE -~ T . .
- - - ranzaction Grouping
)i:i D4/06/2017 1 Eid B Quality Rail Service 50000 | ~ On & i
n D 05/E/2M7 |2 Bk Bk Quality R ail Service 780,00
D 15/06/2017 | SALAJUNE -15,000.00 . )
— Wiew by Period
n @ 220802017 3 400001 ACCO Lid, -500.00 Al " Selected
O 284062007 CSH1M A000D Ajrfreight Syztems LTD 25,000.00 = - =
| @ 28/08/2017 Secuity Cost |ACCOUNTS  Accourtancy Fess 425,25 Period i
| © 2g/i2m7 Expim AQD001 ACCO Ltd, 750,00 31 May, 2016
| © =0/e/2m17 & MONTH BOI 1200000 30 June, 2018
| © anmeszo7 7es A00O0T ACCO Lid -1,250.00 31 July. 2078
= 31 August, 2016
30 September, 2016
31 October, 2016 LM
30 November, 2016
31 December, 2016
3 January, 2017
28 February, 2017
3 March, 2017
30 April, 2017 [7'/e)
18 31 May, 2017
T : L angee oni7 |
=7l ZEal | 5 wDate lem | =2 ltem Discard | @) Help ‘
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Looking at the ‘Bank Statement’ we can see that 2 items are not included on the ‘Account
Reconciliation.” We will add these items now and refresh the window by right clicking and selecting
‘Refresh’.

‘f‘} Dataflowe Mominal Ledger - [Mominal Account Reconciliation (BAMK-TESTING] (Miles Browvn and Sons 8 Co.)] |E||E”E|
E) Accounts  Transactions  Reports  Setup  Period Processing  Tools  Window
Reconciliation Details | Batch Totals | Reconcilable Accounts |
Balanzes Wi O ptiong
DOpening Balance 0.00 at |01 June, 2017 agl,q Select i
== iew by Ledger
Cleared Balance 43,824.75 to |30 June, 2017 2{?@ Select [ Mominal
] v Sales
Staterment Balance 43,462.22 36253 Difference v Purchase
Cleared | D ate |Heference |Suurce Account |SDurce.t’-‘n.ccuuntName| .&mount|BE - T . )
:ﬁ ranzaction Grauping
4 /0642017 Loan 004587 goooooo || £~ On & 0if
| QD 04062017 1 5hd Ak Quality Rail Service A00.00
D 05/06/2017 2 5hd 5k Quality Aail Service -ra0.00 ' )
— igw by Period
| D | 15/06/2017 SALAUNE -15,000.00 ~ &l & Selected
@  22/06/2M7 |3 AD0000 ACCO Litd, 500.00 - —
| @ zmsoesz017 CsHIM 40000 Aitfreight Systems LTD | 25,000.00 Period i
| @  28/06/2017 Secuity Cost ACCOUNTS | Accountancy Fees 425,25 30 June, 2018
| @ zvoesz017 Expid 40000 ACCO Ltd. 750.00 31 -July, 2018
| @ a0/06/2017 & MONTH BOI 12,000.00 31 fuigust, 2076
| @ aosoes0i7 7S 40000 ACCO Ltd. -1.250.00 30 Seplember, 2018
= N October, 2016
30 Movember, 2016 7
31 December, 2016 [
3 January, 2017
28 February, 2017
31 March, 2017
30 Aprl, 2017 [v/e)
31 May, 2017
= Mol 2117 L
[l k
E? All |tem w2 |tem Dizcard ‘ @ Help |
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The Refreshed Account Reconciliation window after postings has been made.

&) Dataflow Mominal Ledger - [Mominal Account Recanciliation (BAMK-TESTING) (Miles Brown and Sons & Co )] [= =] =]
&) Accounts  Transactions Reports  Setup  Period Processing  Tools  Mindour
Reconciiiation Details | Batch Totals | Reconciable Accounts |
Balances Wiews O ptions
Opening Balance I—DUU at |0 June, 2017 &y Select :
i by Ledger
Cleared Balance 43,824.75 to |30June, 2017 031;2: Select v Mominal
. v Sales
Statement Balance 4346222 36253 Difference ¥ Purchase
Cleared [ D ate |Heference |Source Account |Source Account Name| Amount |Ee - . .
Tranzaction Grouping
» 01/06/2017 Loan 004587 5000000 | | ~ On o i
a O 04/06/207 1 Abd Abd Quality B ail Service -B00.00
O 05/06/2007 2 Bk Bk Quality Fail Service -7R0.00 ) .
— iew by Period
| @ 15822017 SALAUNE -15,000.00 4 & Selected
| | X 15/06/2017 | BarkCharges -350.00 = — =
| @ zzvenn7 3 A00001 ACEO Lid, 500,00 o 2831”5 I
a D 28/06/2017 CSH1O1 ADooo Airfreight Systens LTD 25,000.00 3 :mle, 016
a O 28/06/2M7F Secunty Cozt ACCOUMTS Accountancy Fees 425,25 A uﬁ:' 2015
|| O 2982017 Expion AD00T ACCO Ltd, 750,00 O ot 201
| @ 30062017 & MONTH BOI 12,000.00 T bobe o018
| © =007 e ADOOOT ACCO Ltd, 1,260.00 N - °be" ot
X |30/065/2017 |BankCharges 1253 EVEMREL. K
= N December, 2016
A January, 2017
28 February, 2007
3 March, 2017
30 April, 2007 [v'/e]
3 May, 2017
— = o 2T S
4| 3
=7 =E A ta Date lterm | =3 Jtem Discard | (@) Hel |
- - & p
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The 2 items have been reconciled and the ‘difference’ is now zero.
On the next page we save our Reconciliation by updating.

&) Dataflaw Maminal Ledger - [Maminal Sccount Reconciliation (BANK-TESTING) (Miles Erown and Sans & Ca. IERIEIES
E) Accounts  Transactions  Reports  Setup  Period Processing  Tools  Window
Recancilistion Detail: | Batch Totals I Reconciable Accounts I
Balances Wiew Options
Opening Balance I—UDD at |01 June, 2007 aglf Select )
""" “Wiew by Ledger
Cleared Balance 43.462.22 to |30 June, 2007 935» Select [v Mominal
) [v Sales
Statement Balance 43.462.22 0.00 Difference ¥ Purchase
CIeared|Date |F|eferenc:e |Sourcehccount |SourceAccountName| .-’-‘n.rnountlBa - . .
Tranzaction Grouping
| © 01082017 Loan 004587 50,000.00  on O
n O Q4062007 1 B abd Quality B ail Service -B00.00
O 05062007 2 B abd Quality B ail Service 750,00 . .
— Wiew by Penod
| © 15/m82m7 SALAUNE -15,000.00 ~ & Selected
|| @ 15/06/2017 BarkCharges 350,00 - o :
| O zzmen07 3 ADO0OT ACCO Ltd, 500,00 — 283:5
| O zeoeen7 csHio A00001 Aifreight Systems LTD | 25,000.00 . ;‘”le‘ e
n (D 28/06/2017 Securty Cost | ACCOUMTS Accountancy Fees -425. 20 A u'l'tl' o016
| O 23/082017 Expim ADDOOT ACCO Ltd. 75000 0 et 201
| @ 30/08/2017 6 MONTH BOI 1200000 st
| © svmeem7 783 ADOODT ACCO Ltd. 1.250.00 N = °ber' o0
M D F0/062007 R 1253 EEMBEL, 3
= 3 December, 2016
3 January, 2017
28 February, 2017
3 March, 2017
30 &pril, 2017 [vie]
3 May, 2017
— ¥ A e 27 i
4| F

=7 Al =E A e | =2 ltem i Discad | (@) Help ‘
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Once Updated ideally there should be no need to revisit the reconciliation but if required we simply
need to enter a start date, to date and the revised Statement Balance and then reconcile the items.

Obviously if the closing balance changes, this will affect the future account reconciliation balance if
there is one.

The Reconciliation can be re-printed by entering the required date range within the Reconciliations
tab then clicking on Print within the below window Batch Totals.

E) Dataflow Naminal Ledger - [Norinal Account Reconciliation (BANK-TESTING) (Miles Brown and Sans & Co.)] (== |[=]

‘_{_H} Accounts  Transactions Reports  Setup  Period Processing  Tools  Window

Feconciliation Details Batch Totals | Reconcilable Accounts |

LCompang |Miles Brown and Sonz & Co. j

Account Opening at  |ing Balance |I:Iear to |3red Balance | Movement fiz Procezsed |t Processzed | Statement R Statement D)
BAMNK-TESTING 000 30/06/2017 4346222 4346222 2 36253 | Test123 30/06/2017

o Setp | e i [ Upeared | @ gis.:ard| @ Hebp |




