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Introduction

Provides control over Sales based transactions and their automatic posting,
dataflow~32 Nominal Ledger module.

if linked, to the

Ledger

ﬂ dataflow~32 Sales Ledger ‘ o [ B (w3
I Ledger Invoicing Transactions Reports Period Processing Setup Tools Window l
ﬂ dataflow~32 Sales Ledger (=] B

Ledger | Invoicing Transactions Reports Period Processing  Setup Tools Window ]

View Accounts
Control Totals

Exit

View Accounts

Both Customer enquiry and account maintenance procedures are available here. Account
codes can be changed at any time. Account parameters include terms, Statement frequency,
document group and Customer type. Also collection by Direct Debit is provided.

ﬂ dataflow~32 Sales Ledger - [Sales Accounts] = | Bl e
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window = ([ &[>
IV Wigw C Dretail
Compary |Miles Brown and Song & Co. j - V:ZE A;:;En:bt;sals Ol Fefim itz
Accaount Att.?lCustomer Marme Current Balance Currenc:y|Cash Ac:c:ount| Credit Lirnit |Status |Avg. Pay Daps [Paid) |St0p Status|Acco -
4 ez Aifreight Systems LTD 75000 F Usa | |
| |AB00M ‘Yes A Booker PLC RENsE ELIR 50000 Conat
| |AQ0001 Agustin Juevedo -2,980.00 10000000 DfENgls|
L BOOO0Z Britizh Financial Planning Co. 19.505.00 27000
| |BRITOT ‘Yes | British Commercial Services 13366225 0 Conzt
L Co00m Coverall &dvertising Consultants 2076.84 USD 100000
| |EHAN ‘Yez |Channel Computer Development 181.485.00 1} On Hald
| |EPLOM Computer Private Limited -8.436.00 30000
| |ECO ECO Electical Whalesalers LTD E57.44 1JSD 0 US4
u GO0oM Grayztone [nzurance CO LTD -2,862.00 750 L
_ HARVEY Harvays Financial Planning Ltd -3,204.00 40000 NG
< [ b
L, Wiew | '":_! Trans | @ Add | % Modify | =] Eemove| @ Help | @) Close |

You'll notice a number of check boxes positioned at the top of the View accounts
window, each parameter determines the results returned within the enquiry grid.

IV View Company Details Returns results solely for the selected
company if checked.
Unchecked returns consolidated results if
there are multiple companies established
within the database.

v Auto refresh Auto refresh’s the window with any changes
that you have made to the existing



[ View Aged Creditors

information currently displayed without the
necessity to close and re-open the window.

Displays the Aged Debtors information for
the selected company and will also activate
two additional check boxes as detailed within
the screenshot below;

ﬂ dataflow~32 Sales Ledger - [Sales Accounts] |E|E‘éj
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools Window - || & =
- v ails W Auko refresh
C Miles B d Song & Co.
FIE | 158 Bown and sons & Lo j i~ [~ “iew Aged Forward Dated [~ Age By Due Date
Account |Eustomer M ame Curent Balance Credit Limit ‘Ma\n Contact |Eontact Te\epll 0% Underl Over 30 | =

| p| 00001 Airfreight Systems LTD 75,000.00 MrBob Roberts 0171 3456881 405,418.50 0.00
|_|4B0001 4 Booker PLC 0 50.000.00 MiMike Green | 003122567330 0.00 0.00
|| AQ0007 Agustin Quevedo -2,980.00 | 10.000,000.00 Senior Eduardo Bol 3.000.00 o.noo
| |BO0002 Eritigh Financial Planning Co, 18,606.00 27.000.00 Mr Edward Wright | 01566 456778 0.00 0.00
| |BRITO British Commercial Services 13366225 0.00 ks Camol Agents | 0171 4568900 0.00 o.a0
L cooaot Coverall Advertising Consultants 2.076.84 100.000.00 0.o0 0.00
L CHaMN Channel Computer Development 181,485.00 0.00 0.00 0.00
| |CPLOM Computer Private Limited -8.496.00 30,000.00 0.00 o.a0
|_|ECO ECO Electiical \wholesalers LTD E57.44 0.00 0.00 0.00
L GOooom Graystone Insurance CO LTD -2.862.00 Fa0.00 0.00 0.00
| |HARVEY Harveys Financial Planning Ltd -3.204.00 40,000.00 0.00 o.a0

] b

L, View | i‘:_! Trans | 0 Add | “ia Modify | & Remove | @ Help | &) Close |

[ View Aged Forward Dated

[~ AgeByDueDate

Displays forward dated aging bands along
with their relating balances within the grid.

Ages the Aged Creditors information by Due
Date rather than Invoice date.

From the View Accounts grid selecting © view |will load a new window displaying

various levels of information for the selected account within categorized tabs.

B dataflow~32 Sales Ledger - [Sales Account Enquiry [AOD0D1 - Airfreight Systems LTD][Miles Brown and Sons & Co.]] (=[5 ]
ﬂl:edger Inveicing Transactions Reports Period Processing  Setup  Tools  Window - & =

Address Line 1 |21 Ashgrove Foad

|H0r|ey

Current Balance R30133.66 Currency |EAEEEIES .
Irvoices 117.5
Credit Lirnit 75000 Current Balance 53013366

“Full* Sales Account [ Base Equivalent 53013366 [ CashAccount
Cash Sales Only [
Aged Debt ] Avg. Payment Daps ] Payments Stop Status ]
Organisation Parameters l Account Parameters Addreszes ] Cantacts ] Analysiz ] Period Turnover Currency Turnover ]
Address
Mame |Airfreight Systems LTD
DFLabell |

Pending Documents

Credit Maotes 1}

@ Motes |

Trans | [ 0nTop | & Pin |

® Help ‘ LO] Lloze |

There is also a pop-up menu available when right clicking the mouse on the View
Accounts grid enabling additional functions or quick access to relating windows;



Also available from the View Accounts grid is the _#a1en | button which will load a

Sum Ctrl+S
Calculator Shift+ Ctrl+C
Search Ctrl+H
Change highlight colour Shift+Ctrl+0
View Notes Ctrl+N
View Transactions Ctrl+T
View Contacts Ctrl+0
View Letter History Ctrl+E
Add Scanned Account Documents Ctrl+G
Modify Scanned Account Documents Ctrl+I

new window displaying transaction level information as detailed below;

[~ ByBatch |B02

=
=]

v Wigw Outstanding

2l dataflow~322 Sales Ledger - [Sales Transactions [A00001 - Airfreight Systems LTD][Miles Brown and Sons & Cal]] (=[5 et
ﬂ Ledger Invoicing Transactions Reports Period Processing Setup Tools  Window = || & %

[~ ByPeriod 31 July, 2012

[~ BySie | | [~ View Details QI QI QI QI
[ate Status |Att.? |T_l,lpe ‘Customer Ref. | Armount |Dutstanding Due Date  |Period |Heference |Notes -
» No  INV 1450 1450 07/07/2012 31707202 Jun12
|| Ms0es2012 Mo IR 1450 14.80 074072012 | 314072012 | Jun-12
| | M0es2012 Mo IR 1450 14.80 014072012 | 314072012 | Jun-12
| | 3040542012 Mo IR 117.500.00 ) 117.500.00 29/06/2012  31/05/2012 | test
| | 3040542012 No 1NV 235,000.00| 235.000.00 23/06/2012 | 31/05/2012 | unticked
|| 3040572012 Na INV 35.250.00 35,250,000 29/06/2012 31/05/2012 unchecked 2
| | 3040542012 No 1NV 587500 5.875.00 23/06/2012  31/05/2012 | new unchecked
| | 3040542012 Mo 1N 1175000 11.750.00 23/06/2012 | 31/05/2012 | new checked
| | 27/08/2003 Mo CS5H -2,00000) -2,000.00 31/0842009 | Cash(l
| | 23/08/2009 Tes |INV EFE9E7 3878 38,78/ 23/09/2009 | 31/08/2009 | 0000002029
23/08/2003 Yes |INV EBFE9E7 TE.38 76.38|23/09/2009 | 31/08/2009 | 0000002030 -
4 +

™ Onlop & Pin L, Tepes
h

@ Help | Lg] LClose |

All the recorded transaction history
selected account.

is available to view through this window for the

You'll notice a number of check boxes positioned at the top of the window, each
parameter determines the results returned within the enquiry grid.

[~ ByBatch

[~ BySite

[ View Outstanding

[ View Details

[~ By Period

Filters the grid to display only transactions
relating to the specified batch number.

Filters the Grid by the select Invoice (Site)
Address

Filters the grid to display only the
outstanding transactions when checked,
unchecked displays all.

Splits the grid view horizontally into two
sections and displays the line details of the
selected transaction.

Filters the grid to display only transactions
posted to the selected period.

There is also a pop-up menu available when right clicking the mouse on the

transaction enquiry grid enabling
windows and transaction tools;

additional functions, quick access to relating



Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Filtered Ctrl+F
Change highlight colour Shift+Ctrl+ O
Modify Header Ctrl+M
Modify Lines Ctrl+L
View Allocations Ctrl+A
View Details Ctrl+D
View Notes Ctrl+N
View Source Ctrl+T
View Orders Ctrl+R
View Query Logs Ctrl+Q
Toggle Bank Payment Received Ctrl+B
View Letter History Ctrl+E
View Scanned Document Ctrl+Z
Add Scanned Transaction Documents Ctrl+B
Modify Scanned Transaction Documents Ctrl+W
Modify Scanned Account Documents Ctrl+I

Control Totals

Use this window to not only to review the information given but also to help reconcile the total
balance of the Sales Ledger to that of Nominal creditor control account(s) specified within the
Default/ Company Parameters window.

The period selection on the left determines the balances displayed on the right.

el dataflow~32 Sales Ledger - [Sales Ledger Totals] = | B | S
@ Ledger Inveoicing Transactions Reports Period Processing  Setup  Tools  Window = |[&
Company Mame |Miles Brown and Sons & Co. j
Period = | Type Opening| “Wearto Date Current Farward
2 Invoice 405,375.00 | 304350 0.o0
Credit Mote -816.68 0.00 0.00 0.0o0
31 August, 2012 Cash -1,540,634.58 0.00 0.00 0.0o0
30 September, 20012 Cheque 0.00 0.00 0.oo 000
31 October, 20012 Digcount 0.00 0.o0 0.00 0.0
30 Movember, 2012 Adiustment -0.30 nan n.on o.oo
I December, 2012 Gain/Loss -29.76 0.00 0.00 0.00
3 January, 20013 [r'/e)
28 February, 2013
31 March, 2013
30 April, 2003 i
A May. 2z L
30.June, 2013 2
[ Beconcils to Mominal Ledger @ Help | ) Close |
[~ Reconcile to Nominal Ledger Displays balances that have been posted to

the Sales Ledger control account.

There is also a pop-up menu available when right clicking the mouse on the Control
Totals grid enabling additional functions;



Invoicing

ﬂ dataflow~32 Sales Ledger - [Sales Ledger Totals]

ﬂ Ledger Invoicing Transactions Reports Period Processing Setup Tools Window

31 January, 2013 [Y/e)
28 February, 2013
31 March, 2013
30 April, 2013
31 May, 2013
30June, 2013 he

[ Beconcile to Nominal Ledger

Company Name |Miles Brown and Sons & Co. Lj
Period » | Type Opening | ‘Year to Date Current Forward |

30June, 2012 Invoice 2,363,139.34 405,375.00 il nnn

31 July, 2012 Credit Note -816.68 0.00 Sum Ctrl+S
31 August, 2012 Cash -1,540,634.58 0.00 A

30 September, 2012 Cheque 000 0.00 P tarsscionsy bl
31 October, 2012 Discount 0.00 0.00 | | ShowUnlinked Crl+U

30 November, 2012 Adjustment -0.30 0.00 0.00 0.00

31 December, 2012 Gain/Loss -29.76 0.00 0.00 0.00

@Help I @]Qlose l

The Show Transactions option will open up an additional window displaying all the
transactions that make up the balance in the selected cell that was right clicked.

The Show Unlinked option will add an additional column to the grid detailing the
Unlinked balances. Unlinked refers to any Sales Ledger balance posted that was not
linked to the Nominal Ledger (opening balances etc.). You can also use the right click

Show Transactions option on the unlinked grid balances.

ﬂ dataflow~32 Sales Ledger

=

‘Ledger [Invoicing] Transactions Reports Period Processing  Setup Tools Window

Document Invoicing Control

Document Import Control

Document Invoicing Control

This window handles the entry, printing and update of Invoices and Credit notes. Additional
options for Pro-forma Invoices and Scheduled Invoices are also available with the ability to
convert these into full Sales Invoices if and when required.

Schedule Invoices may be set to rollover on a month, quarter or annual basis. Alternatively, it
is possible to manually compile a list of specific dates.

Before use check that related information has been set up;

Document layouts.

Document invoicing parameters and settlement discount parameters.

Product codes with pricing details

Where possible each customer account is assigned default values to minimise input,

for example addresses, payment terms etc.

The facility to “Drag and Drop” transactions from the customer transaction enquiry is available
enabling you to create copies of existing invoices or credit notes.



ﬂ dataflow~32 Sales Ledger - [Document Invoicing Cantral] |5@|—K_hj

ﬂI:edger Invoicing  Transactions Reports  Period Processing  Setup  Tools  Window — [ &| =

j Airfreight Systems LTD Wi

[ — 1175 * lnvoice/Credit Notes [ View Balances
Credit Notes ,70 " Proforma Invoices [ “iew Updated

" Schedule Invoices [~ Delivery Address

Company Mame | Milez Brown and Sons & Co.

Documents l Options ] View |
|F'rinted? |T_l,lpe|F|eference Account | Customer Name |Date Statuz Their Ref Amount| Gooc = —
M D es IMY 0000002040 400001 Aifreight Spstems LTD 11/06/2012 Outstanding 117.50 1 4‘— i
Update Al
Update
4 2

& Add | S Modify | (=] Bemwe| @ Help | 9] Clase |

e

The transaction input method maintaining a simple and straight forward routine with options
and input fields stored within catergorised tabs. Use the system generic _ @& |, % Modiy land
@ Remove| buttons to enter, change or delete existing line entries along with the @ ok |and
& cancel | @S confirmation or cancellation during input.

Once the Account Code and Header information is chosen simply click _© a4 [to enter a line
and once complete click @ o« |. Upon clicking @ o« |the system will automatically generate
a new line allowing for the input of the next transaction line eliminating the necessity to click

© s | after each completed line, you may_& Cancel | the system generated blank line if it is not
required. Simply click _Li edst= |to complete the entry.

Below is a listing of the available header parameters and their meaning;

[ By Account Applies a filter to the grid to display only transactions
that have been posted to the specified Sales Ledger
account.

Once the By Account option is checked additional
filter options will become available as detailed below;

Ey Address—| | Cargo Woild Ltd ]
All

" Invoice 53{910 "C/mld _Ltdl " =
& Delivery nit 1 Longview Industrial Est

{¢ Invoice/Credit Notes Applies a filter so only Invoices/Credit Notes appear
within the grid. All control buttons and subsequent
filters apply to this document type when this view is
selected.

" Proforma Invoices Applies a filter so only Pro-forma Invoices appear
within the grid. All control buttons and subsequent
filters apply to this document type when this view is
selected.

" Schedule Invoices Applies a filter so only Scheduled Invoices appear
within the grid. All control buttons and subsequent



filters apply to this document type when this view is

selected.
V' View Balances Adds Account balance information to the window.
[™ View Updated Applies a filter so only updated transactions appear

within the grid. By displaying updated documents it is
also possible to print COPY invoices

[ Delivery Address Adds delivery address details to the grid display.

As with most grid displays within dataflow there is also a pop-up menu available when
right clicking the mouse on the grid enabling additional functions or quick access to
relating windows;

Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Filtered Ctrl+F
Change highlight colour Shift+Ctrl+0
View Notes

Print

Preview

Release/Not Release Ctrl+D
Add/Medify Scanned Documents Ctrl+W
View Document Lines Ctrl+L

The Options tab works in conjunction with the View parameters by applying further

filters based upon your selection to the document grid display. When a filter is applied

the caption (Filter Active) will appear next to the word Options on the Options tab. To

reset these filters back to default (so no filter is applied) click the _Festfitr  button. The
ResetFiter | button is only available if there are filters applied.

The filter options available within these tabs are quite self explanatory and require no
further explanation;

B8 dataflow-~32 Sales Ledger - [Document Invoicing Control] [=] = -
ﬂ Ledger Inwoicing Transactions Reports Period Processing Setup  Toeols Window - |5 =
B Mame [Mies B d Sions & O 1 View
ompary Name |Miles Erown and Sons & Co & Irvoice/Credit Notes [
[~ EByaccount ¢~ Proforma Invoices v Aiew Updated
 Schedule Invoices [T Delivery Addiess
Documents Dptions [Filter Active) | \iew
Dption l Line Filker | Analysis Group Fiker | B Frint
Options .
Start Date 19/06/2012 =
™ ByDate 1 & lnwoice Date
= End Date 19/0E/2012 " Delivery Date Update &)1
Printed Authorised LUpd
Al © Printed © eMailed  Pending Al 7 Authorised  Pending Hpdate
[~ By User [ “iew Delsted
Reset Filter Add Maodify Bemove| @ Help | .9] LClose |
J




B8 dataflow- 32 Sales Ledger - [Document Invoicing Control]

8¥ Ledger Inveicing Transactions Reports Period Processing  Setup  Teols  Window

Aifreight 3ystems LTD Vi
Company Name [Mies Brown and Sons & Co = HIEISES e
Iviose [ 7178 | | © Invoice/Ciedt oles [ View Baances
™ By Account

CoditNas [0 | Fofomalnoioes [ ian Uzt

" Schedule Invoices [~ Delivery Addiess

Documents Options | ] |
pten ofs 28 dataflow-~ 32 Sales Ledger - [Document Invaicing Control] (=[G |
% ByLocaion | B B Ledger Invoicing Iransactions Reports Period Processing Setup Tools Window _[&a]=
= - Bifieight Systerns LTD i
@ eygock | =] Cormpany Mame [ies Brown and o b Co. - wieight Systems =
. T75 || Inveioe/Credit Notes [ View Balanoss

¥ By dob Code 0000001000 - I By Account e

Credt Notes 0 toforma lrvoices [ View Updated
¥ BydobLine [10 - © Schedulelnvoices [~ Delivery Address

¥ By Cos Line [ administration -

Documents Opttars | Wiew
DOption | Lire Fiter Analysis Group Fier | B Bt
O ad '7
v By dnaiysis Groups
Analysis Update All
Analysis Group 1 | =l
LUpdate

Analysis Group 2 | =l

O add ‘ % Modify | aﬁemuve‘ @ Help | &) Close ‘

Document Import Control

This window handles the importing of Sales Document Invoices using the configuration set
within the Sales Ledger Invoice/ Credit Note Import Setup window (refer to Invoice/ Credit
Note Import in the Setup section of this document).

Right clicking the mouse will display a user menu with an option to Import as detailed in the
screen shot below;

&
ﬂ dataflow~32 Sales Ledger - Imported Document Control] l o B [
ﬂ Ledger Invoicing Transactions Reports Period Processing Setup Tools Window = |8 %

Received Can Update? ICompany |Name |Supplier Ri
)H [

Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Filtered Ctrl+F

Change highlight colour Shift+Ctrl+0

Import Ctrl+B
Approve Ctrl+V
<[l »
Approve | Convert I “ Modify I Q Eemovel @ Help ‘ @ Close I

Once the Import option has been selected you will be asked to specify which Company the
Import relates to (if multi-company). Upon selecting the Company the transaction(s) will then
be imported and appear within the Import Document Control window.

The imported transactions require approval via the o= | button prior to being converted.
Clicking _ameve | will load a Document Approve window enabling to approve singular, multiple
or all of the imported transactions by moving them into the Approved section using the
chevrons as pictured below;

10



ﬂ dataflow~32 Sales Ledger - Imported Document Control] E@Ig

ﬂ Ledger Invoicing Transactions Reports Period Processing Setup Tools Window |_ ” = ” X
IHEEENEd IEan Updale'?IEUmpany IName ISuppI\er Fi =
ﬂ25!05!2012 101202 q/ Miles Brown and Sons & Co. Aifreight Systems LTD OuR
dataflow~32 Sales Ledger - [Imported Document Control] ‘M‘
Ledger Invoicing Transactions Reports Period Processing Setup Tools  Window [=[=]x
|Heceived |Ean Update? |Company |Name |Supp|ie1 R~
_}JZS/US/ZU]Z 10:12:02 Q/ Miles Brown and Sons & Co. Airfreight Systems LTD OuR
Document Approve E‘E‘g
rUnapproved réApproved
ADO0D1 | 25/06/2012
ol
2l [
< [l _J
< » <« »
(&) Close
<& »
Convert I % Modify I Q ﬂemovel @ Help I @ Close I

Once the transaction(s) have been approved they will be assigned a green tick within
the Can Update? Column.

ﬂ dataflow~32 Sales Ledger - [Imparted Document Contrel] E@g
ﬁ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window |_ ||5‘|| x|
IHecewed IEan Update?l[}ompan}l |Name |Suppher R
ﬂ25.-"08.-"201 211333 J Milez Brown and Sonz & Co. Airfreight Spstems LTD auR |

<[ r
Approve | Convert | c Bemovel @ Help | @ LCloze |

The ability to % ueaw | is also through this window if it is decided that adjustments need
to be made prior to document conversion (the ability to Modify is controlled by the
configuration of the Sales Ledger Invoice/ Credit Note Import Setup window (refer to
Invoice/ Credit Note Import in the Setup section of this document)).

11



T
Imported Document Amendment =] B e Y
(80100 | Miles Brown and Sons & Co. J ‘
Header I Addresses ] Notes I Analysis | General I
Alc CodeIAUUUm vl v TheilHeferenceI Cunencyl v
Date |25/US;’201 2 ' OurReference IDUR
Ref. |ref EC Codel Setl%l 0
ECValNoI
- = - - o @
I Stalusl Discount /.|Del Date I Pncel QuanlltyIUGM ISlock Code IDescnptlon A
M 100 [
<« [ »
Total I Line Notes I Cost Centres I Intrastats
Location 'I /
Stock Code v|  MNominal ]Accoums -
<[ Price 100 Amount | 100.00
Quantity I Vat Code 11 'l VAT 17.50 J
Disc. % Vat Amount l 17.50 Total 17.50
v Approved @ Cancel | @ Help |

Once the approval stage is complete you may _ctevet | either chosen documents or all.
The converted documents with be removed from this window and appear within the
Document Invoicing Control window where they will be stored until updated to the

Sales Ledger Accounts.

- =7
Y dataflow~32 Sales Ledger - [Imported Document Control] Mr
Ledger Invoicing Transactions Reports Period Processing Setup Tools Window [ = H = ]| X ‘
[Heceived |Can Updale?][‘.ompany IName |0ur Refere »

_}J 25/06/2012 10:12:02 | / Miles Brown and Sons & Co. Airfreight Systems LTD OUR
Imported Document Conversion M
(Dplions
o A * Current ’ =
I~ Manual Invoices
Convert ﬂ Close
<l »
Approve “ Modify I ° Bemavel ® Help I @ Close I

12



Transactions

Transactions are held under their corresponding period based upon their transaction date,
providing that period hasn’t been closed. This means entries dated into the future can be
recorded without distorting current period balances.

[ﬂ dataflow~32 Sales Ledger (==

lLedger Invoicing [ Transactions | Reports Period Processing Setup Tools Window |

Manually Raised Invoices & Credits
Cash Receipts

Allocate Cash Received

Direct Debiting

Credit Management

Automatic Cash Receipt

Auddis Output

Transfers

Authorise and Re-distribute

Manually Raised Invoices & Credits

This routine allows for the inputting of Invoices and Credit Note batches onto the system with
an immediate update of account balances upon batch update.

A batch listing can be produced but this routine will not produce hard copy Invoices/ Credits.

The input method maintaining a simple and straight forward routine with options and input
fields stored within catergorised tabs. Use the system generic  ©#s || < modn |and @ Bemove|
buttons to enter, change or delete existing line entries along with the @ o |and @ conel |as
confirmation or cancellation during input.

ﬂ dataflow~32 Sales Ledger - [Sales Manual Invoices/Credit Notes (Miles Brown and Sons & Co.)] = | ] [
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tooels  Window -
Batch [nput l Batch Totals ] Account Codes ]
Aceount ([~ || I~ Hold Date |25/06/2012 Paid [~ Paidon
Invoice Na. Settlement % 1] Due Date |25/06/2012 FPayment Fef.
|Stock Code |N0minal MHotes | [Juantity | Amount |VAT Eodel\u’AT Amount |Base amount |B aze VAT Amou =
x| o 0.00 1 0.00 0.00 0L
< [ 3
Header Datails Header Motes ] Line Details ] ECWAT & Intrastats ]
Document Type Reference Analysis
* |nvoice " Credi Our Bef. gaals=lbol | j
Their Ref.
Payment Type
Currency )
Currency Code | <Defaults - Analysis Group 2 | j
" Manual (" BALCS
Exch Rate(z)
@ Hep | T New | 98 Finsh |
L

The Line Details tab being the core input tab of the routine;

13



ﬂ dataflow~32 Sales Ledger - [Sales Manual Invoices/Credit Notes (Miles Brown and Sons & Co.)] = | ] S
ﬂ Ledger Inveicing Transactions Reports Period Processing  Setup  Tools  Window = |[= =
Batch [nput l Batch Totals I Account Codes 1
Aceaunt 400001 | |ittreight Systerns LTD [~ Hoid Date |25/06/2012 Paid [~ Paidon
Invoice Mo, |test Settlement % 1] DueDate |25/07/2002 Fayment Ref.
| |Stock Code |N0minal Notes | Quantity | Amount |VAT Eode|v’AT Arnount |Base arnourt |Base WAT Amour »
O 0.00 0.00 0.00 ot
« r
Header Details Header Notes Line Details l EC VAT & Intrastats
Total
Product j Goods 000 Gross To Met | o
Motes YAT Code | |
WAT noo
0.0a
Luantity Eioes
. oo ,7 VAT 0.00
Mominal | Contra |7 Gross 0.00
0 Add | Modify | Eemove | ok, Canicel | @ Help | D Mew ‘ @ FEinizh ‘

Once the Account Code and Header information is chosen simply click  ©a« |to
enter a line and once complete click _ @ o |. Upon clicking _ @ % |the system will
automatically generate a new line allowing for the input of the next transaction line
eliminating the necessity to click _© s | after each completed line, you may & Cancel
the system generated blank line if it is not required or simply click _ % Eiish

Using the i new |button will create a new document without having to navigate to the
Batch Totals tab and clicking __ © s

EC VAT & Intrastats input methods are available for line entry input;

ﬂ dataflow~32 Sales Ledger - [Sales Manual Invoices/Credit Notes (Miles Brown and Sons & Co.)] |E|EI&J
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window = |[& =
Batch Input l Batch Tatals } Account Codes }
Account [~ || I~ Hold Date |25/08/2012 Paid [~ Paidon
Invoice Mo. Settlement 2 1] Due Date |25/06/2012 Payment Ref.
| |Sluck Code ‘Numinal Motes | Cuantity | Amount |VAT CUde|V’AT Amount ‘Basa amount |Base VAT Amou =
EE 0on 1 0.00 0.00 oL
4 3
Header Details } Header Nates ] Line Detailz ECWAT & Intrastats l
Intrastat Line Details EC VAT & Intrastat Document Details

Gty (Kgs] '7 Felated Costs '7 Invaice Country ’—L| WAT Mo ’7
Consighments ’7 Supp. Units ’7 Dielivery Country - WAT Mo
Delivery Terms I—L|
Mature of Tranzaction I—L|
tode of Tranzpart ’—L|

&) Cancel | (@) Help | T New ‘ B Finish |

Add T odify Bemaove |

Once the line entries are complete and you wish to update the batch navigate to the
Batch Totals tab.

The Batch Totals tab displays both the Invoice and Credit Totals that have been input
separated into Goods and VAT sums, with user input fields for both values to the right
of the system generated totals. These fields must be populated and agree with the
system generated totals to enable the [ s |button.

14



ﬂ dataflow-~32 Sales Ledger - [Sales Manual Invoices/Credit Notes (Miles Brown and Sons & Co.)] = | B S
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window - & =%
Eatch [nput Batch Totals Account Codes 1
Comnpary |Miles Brown and Sons & Co. j ot
Invoice Totals Credit Totals
Currency | Goods| WAT Goods WAT | Currency | Goods| WAT Goods WAT
Base Curency | 100.00] 17.50 17.50 Base Curency | 0.00] 000 0.0
L= Setup ‘ P Frrint | 0 Add | “ia Modify | a Remave | E Discard | @ Help |
| |Type|Date |F'eri0d |Account |Heference |Their Ref. | Met Amount| Y at Amount Amount |Due Date | Settle °/°|Dur Fir =
ﬂ @ INV  25/06/2012 31/07/2012 A00001 tset 100.00 17.50 117.50 25/07/2012 1]
1
1 [ G

Cash Payments

This routine allows for the input of Sales Ledger Cash batches with an immediate update of
account balances upon batches update.

The input method maintaining a simple and straight forward routine as with the Manually
Raised Invoices & Credits routine detailed above using the system generic  @ad |, % bodi |
and @ eereve|buttons to enter, change or delete existing line entries along with the @ o« |and
& cancel @S confirmation or cancellation during input.

ﬁ dataflow-~32 Sales Ledger - [Sales Cash Receipts (Miles Brown and Sons & Co.)] = | E e
ﬂ Ledger Inwveicing Transactions Reports Period Processing  Setup  Toels  Window = & =
Batch [nput l Batch Totals ] Account Codes ]
| |Account Mominal Reference |Date Mates |Eurrenc:_l,l| Amount |Exch. Rate Period |T_l,lpe -
j @ BAMK1 25/06/2012 0.00 30720012 C5H
|
< [ b
Detailz
Account [ | Currency | <Default> A
Nominal |BANK‘I j |Bank [Current Account] Amount 0.00
Reference Exch Ratefs]
Date |25/06/2012 <Default> Amt
Hates Commizsian
Barking Mo. 1
Allocate | Add | Modify | Bemovel (3 Cancel | @ Help |

There is also an  awkcate | button positioned toward the bottom left corner on the Cash
Receipts window, this button enables the allocation of the input Cash without having
to perform the process in separate routines.

The 4lcate | button loads the following window which is almost identical to the

standard Allocate Cash Receipts window bar one difference; the usecah | button,
which must be selected in order to in order to utilize the cash that has just been input.
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You may also perform allocations of other cash amounts already present within the
Allocate Cash window if required.

ﬂ dataflow~32 Sales Ledger - [Allocate Cash] | = | B |
ﬂ Ledger Inwvoicing Transactions Reports Period Processing  Setup  Tools  Window — [ & %
Transaction Entered
Current Balance 53013366
Fieference  |test Amount 100.00
Date  |25/06/2012 0/z Amount 100.00 Postive Alocations 0.00
Megative Allocations 0.0a
Date |Type|F|eference | Amount | Outztanding |This Sessi0n| Settle 7 Currency| Fiate |Cunenc:y Amount |[ - Selected
| 10/09/2008 (R 0000002005 235000 163750 0.0 1] 2,350.00 Type |IMNY
| |20402/2003 1NV MO0 11,750,000 11.750.00 0o 11,750.00 Ref [O00D0DZ00S
| |25/04/2003 | INY | 0000002035 58.750.00 5875000 0o 1] 58.750.00 Date 1070972008
| |20405/2009 |INV 1 B0,525.00 5052500 0.0 50,525.00
| |20/05/2009 | CSH | KKJJK 30000 -300.00 0.00 0 -300.00 Amourt gl
| |10408/2003 | CSH | 2005 -1.B37.800  -1,637.50 0o AEFRED 0/s Amt 1637.50
<[ r
Hax Allacats Allocate 0.00
Ayail Settlement Settle 0.00
Write OIfF 000 wiite OFf 0.00
Un-Select | Select | Un-allocate ‘ Usze Cash | @ Help | L‘j‘] LCloge |

Once the line entries are complete and you wish to update the batch navigate to the
Batch Totals tab.

The Batch Totals tab displays system calculated balance of cash input, with user
input fields to the right of the system generated totals. This field must be populated
and agree with the system generated totals to enable the [ usse |button.

— v
ﬂ dataflow~32 Sales Ledger - [Sales Cash Receipts (Miles Brown and Sons & Ca.]] |E@Iéj
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window - [[&]

Batch [nput Batch Totals Account Codes ]
Company |Miles Brown and Sons & Co. j o1
Currency Input Cash Calculated Cazh
Baze Currency 10000 100.00

W Discard | @) Help |

[ = Setup - Frint

16



Allocate Cash Receipts

This routine allows for the allocation of Cash, Invoices and Credits with an immediate update
of account balances upon the final update.

ﬂ dataflow~32 Sales Ledger - [Sales Cash Allocation] | = | = IJL'J
ﬂ Ledger Invoicing Transactions Reports Period Processing Setup  Tools  Window =& =
Company |Miles Brown and Sonz & Co. j Eurent Balance SEIL SR

Puositive Allocations 0.00
Account | Airfreight Systerns LTD Vil
| JJ Megative Allocations 0.00
Date |T5Jpe |Status |Heference Amount|0utstanding |Sett|ement T aken | Customer ReThis Session | Sett ~ Selected
] 10/08/2008 INV 0000002005 2.350,00 163750 1] 0.00 Type |INY
|| 2040242009 INV k4007 11.750.00  11.750.00 0 A4/001 0.00 Ref [0000002008
|| 29/04/2009 INV 0000002035 | 68.750.00) 5878000 1] 0.00 Date 1070572008
|| 204052009 INV 1 50525.00 5052500 1] 0.00
| |20/0s/2009 C5H KKK 30000 30000 0 0.00 Ao gsaum
|_|10/06/2009 CSH 2005 -1.637.50)  -1.637.50 i 0.00 il 045 Amt 1,637.80
1 3
L En Allocate Allocate 000
Pl Settlement Settle 000
wirite Off 000 ‘write Off 0.00
Un-Select | Select | Up-allocate | Dizcard | ® Help | LOJ LCloze

The i‘ﬂ buttons act as a search utility and will pull up the nearest Sales Account
with an outstanding Invoice and Cash/ Credit balance. Right torch search forward and
left searches backward through Account order.

Depending on whether an Invoice or Cash/ Credit is selected using the _ st |button
the system will filter the available entries within the grid so that only opposite entries
will remain and be available for allocation.

Once the s | button is activated additional control buttons will become active such

as,;

Applies the maximum amount
available for allocation

=}

Allocate Allocates the selected value

Ayai Applies the maximum settlement
discount available to the allocation.
Settle Applies the selected Settlement
value to the allocation.

Wite Off Applies the input Write off value to
the allocation.

f Rk BE
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Direct Debiting

This routine allows for the processing and automatic allocation of payments with an
immediate update of account balances upon the batch update. Upon opening the window you
will be defaulted to the Batch tab.

& dataflow~32 Sales Ledger - [Direct Debiting (Miles Brown and Sons & Co.)] ==
ﬂ Ledger Invoicing Transactions Reports Period Processing Setup  Tools  Window — & =
Accournts Batch l
Company Mame |Miles Brown and Sons & Co. ﬂ
Bun Parameters l BALCS Pararneters ] Select Accounts ] Select Account Types ]
Payrient Parameters Currency to process
Due by | 26 June, 2012 Fayon | 26 June, 2012 Currency | <Default: -

Beferance | Exch Rate(z)

® Help |

" Setup | Prirt | Lpdate |

The Batch tab contains two parameter tabs (Run Parameter and BACS Parameters
(the BACS Parameters tab appears when the BACS payments type is selected)).

Filters all invoices to be processed

Dueby |03 September, 201 by the date specified.

Payion 03 September, 201 Controls the payment date issued to
— the generated cash counterpart that
is allocated to the invoice.

Free type reference field (not
available when processing
Automatic Cheques)

Reference

Nominal |BANK1 L’ Enables the selection of a specific
Bank account for the payment
process.

[~ Currency to process Filters all invoices to be processed
by the currency selected. The
Currency |<Default> Ll exchange rate used can also be

determined by clicking the EschRatels)

Exch Rate[s) | button.
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The BACS Parameters tab contains details of how the generated BACS details will be
handled.

Run Parameters BACS Parameters ] Select Accounts ]

BACS Parameters

BACS File |C:\Progfam Files\D ataflow\dataflow™32 v& Evalual

Account Name  [{ERTEREAERET v

456
4

Select Account Types

Bank &ccount |23 Sort Code |10-11-88

BACS UserID [3456759543

Nominal Code |BANKT

IBani [Current Account)

The destination of where the BACS output file is saved is
determined by clicking the eecsrie |button. The output file format is
pre-determined by the BACS setup within Default/ Company
Parameters found under the Sales Ledger setup menu detailed
further along this document.

The Account Name drop down refers to which Bank Account the
payments are going to be processed against. The Bank Accounts
are setup within an option called Bank Account Details found
under the Nominal Ledger Setup menu.

The BACS output file will be generated during the final update
process.

The Select Accounts and Select Accounts Types tabs are both filter tabs that require
a simple include/ exclude routine. It is not necessary to apply a filter and if you do not
wish to do so you may leave all the entries in the Excluded section as the filter is only
applied once an entry has been moved into the Included section.

Bun Parameters Select Accounts I Select Account Types I

Excluded < Included 7
M 5M Gualy Fail Services Ltd - =
400001  ACCO Ltd. (@ [
AUDIO Audio Supply and Rental Services bu

BESTO1 Best Rail Group

BRAT Bratford Design Services
Coooo1 Castell Print Supplies Ltd
CAPLON Caplon Fumniture Supplies
Doooo Decime Automation Supplies
DURAD Durapower Electonics CO. Ltd
EO1 Easy Transport Ltd

ELDON1 Eldon Rail Services

Bl EHE]

[~ lgnore accounts in use

Once you have selected your chosen parameters/ filters navigate to the Accounts tab
which is where you'll find a list of all the available accounts awaiting process based
upon the selection criteria specified within the Batch tab.

19



ﬂ dataflow-~32 Sales Ledger - [Direct Debiting (Miles Brown and Sons & Co.)] |E|EI'£_L'J

ﬂ Ledger Inveicing Transactions Reports Period Processing  Setup  Tools  Window -
Accounts l Batch ]
Account | Custorner Name Process? | 04 Eredits| Itemz | O/5 Debits | Discount | Stop Status Receipt | -
| p{400001 Airfreight Systems LTD 0.00 B 12277766 noo P 122,777 66
|_|BO0002 British Financial Planning Co. 0.00 3 30.800.00 0.oo 30.800.00

@ Help |

L 4

Total 153577.66 Frocess |

Within the Accounts tab you will find a pest |button toward the right corner of the
window. Once accessed you will be able to perform various functions such as
withhold transactions or Accounts from payment and modifying the Due Date for
individual transactions when required.

ﬂ dataflow~32 Sales Ledger - [Direct Debiting - Qutstanding Transactions] |E|E|i_hj
ﬂ Ledger Inveoicing Transactions Reports Period Processing  Setup  Teols  Window - [ %
|Account Customer Mame Current Balance Cunenc:y| Credit Limit|8tatus Account Type b ain Contact |E0r -
L O A00007 Airfreight Systems LTD FR000 US4 Sales Accounts  br Bob Roberts 0y
a O BOOOOZ Britizh Financial Planning Co 19.505.00 27000 tr Edward ‘wiright mE
4 3

[ ‘withhold Account from payment

| |Status |Appr0ved Date |Type|Heference Settle % | Due Date Amount | Outstanding Paymentl[:unenoﬂ Rate |Eu -
4 Approved 10/03/2008 INY 0000002005 0 03/10/2008 235000  1B3750  1.637.50

Q Approved | 20402/2009 NV M001 19/02/2009 11.780.000 1176000 11.780.00

X Held  Approved | 20/03/2009 1NV | MO02 20/04/2003  5875.00) 687500 587500

Q@ Approved | 23/04/2009 | INY | 0000002035 0 28/05/2009 5875000 58.750.000 58,750.00

Q@ Approved | 20/06/2009 INY 1 19/06/2003 50525.000 50525.00 0 5052500

Q Approved | 23/08/2009 | INY | 0000002023 0/ 23/03/2003 3’78 3878 38.78

Q Approved | 23/08/2009 | INY | 0000002030 0 23/09/2009 7638 76.32 7628 -
“ r
[~ Withhold Transaction from payment DueDate | Status |

Payment Amount | 1.637.50
v Freview L= Setup | = FErint | [ OnTop | % Spnc | ® Help | LO] LClose |

If you wish to part pay and Invoice there is a Pagment Amount 1.04575 field enabling you to
free type the exact payment value you wish to process against that Invoice.

A s |button is available within the Detail window, this will activate a calculation

field positioned to the right in the top partition of the Detail window. This field displays

a process balance that is synchronised to the total that appears within the Accounts

tab enabling you to monitor the balance that will be processed when withholding

transactions/ Accounts without the need to navigate back to the Accounts tab. Simply
@ cese | the Detail window to return to the Accounts tab.

A quick access right click menu is available from the _ pesi  |window when right
clicking an area of the grid. The Hold Except Selected and Hold Selected options
relate to the account or transaction (dependant on the grid area) where you have right
clicked.
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Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Change highlight colour Shift+Ctrl+O

Hold Except Selected Ctrl+X
Clear All Ctrl+K
Hold Selected Ctrl+0

The actual processing of the batch takes place within the Accounts tab where you will
find a % Pecess button at the footer of the window. Once you have processed you will
be required to produce the remittance advises through the & Eit | routine, or
alternatively = eMail  should you be processing accounts that are setup to be emailed.

Once the & Peeess|and = pin |or 2 =mail [routines have been carried out you may then
navigate to the Batch tab to [ uedae [the automatic allocations.

You may @ Disad | the batch at any point prior to selecting the final _Lj Uedst= | button and
any process performed will be automatically reversed.

Transfers

This facility enables the transfer of unallocated transactions between Accounts eliminating the
need to Credit and re-Invoice. The facility is only open to those transactions that have been
raised either through the Manually Raised Invoices & Credits or Cash Receipts routines.

ﬂ dataflow~32 Sales Ledger - [Sales Transaction Transfer] |E|EI&J
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window - [l =
Cormpaty |Miles Brow and Sons & Co. ﬂ
[ccount [ Period Date [Type|Reference | amount [Curency|U_JOEDESC U_LINEDESC U_COSTDESC -
ﬂ CHaM HA0F2002 0170672002 INY Jun-12 14.50
4 »
Account |[EETAT |Channel Computer Development
Type |IMNY Feference [Jun-12
Date |01/06/2012 Amount 14.50
@ Bemove | '@ Dizcard | @ Help | LO] Cloze |

This facility requires the drag and drop of a transaction into this window, either by
positioning the source transaction window so it's adjacent to the transfer window and
simply dragging it over or utilizing the Speedbar.

Using the Speedbar requires the Transfers shortcut icon to be present on the
Speedbar (refer to the Navigating the System document). Simply open the
Transfers window via the shortcut icon then minimize the Transfers window, navigate
to the unallocated source transaction and using + left mouse button drag the
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transaction over the Transfers Speedbar icon which will in turn open up the Transfers
window then simply drop the transaction into the window.

Once the transaction is present select the destination Account using the Account drop
down and [ Update |.

Authorise and Re-distribute

This window enables control over the Approved and/or Held status’ of documents. You may
also modify Our Reference, Their Reference, Payment Type and Nominal Code selection for
transactions through this window if required.

[~ By Account

ﬂ dataflow~32 Sales Ledger - [Sales Transaction Authorisation and Re-distribution] |£@I_X_hj
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window — & =
. . Approved Yiew Held Yiewr
Company |Milez Brown and Sons & Co. j [~ By Mominal 55 3 & Al
- " Held
" Unapproved  Unheld

Status |Approved|T_l,lpe|Account Custorner Mame Date |Due Date |Reference  |Customer Ref. Amount |Eurrency|Batc -
1d Appraved MY MARVEL  Marvel Office Technology LTD 10/08/2008 08/03/2008 00209 102,577.64
L Approved | [MY CHaM Channel Computer Developmer 20/08/2008 | 20/03/2008 00120 250,000.00
Approved (MY 400001 Airfreight Systems LTD 10/09/2008 0941042008 0000002005 2.350.00
: Approved MY BO0OO2 British Financial Planning Co. | 20/02/2009 15/03/2009 0000002008 12,925.00
H Approved MY 00001 Airfreight Systems LTD 2040242009 | 19/03/2003 MO0 AdA001 11.750.00
L Approved | [MY  BRITO Britizh Commercial Services 204022009 1 19/03/2003 m020 aa/020 1.175.00
Approved (MY CO000T Cowerall Advertising Consultant: 02/03/2009 02/04/2009 0000002007 1,100.00 FFR
:Held Appraved MY A00001 Airfreight Systems LTD 20/03/2009 | 20/04/2009 MO02 Af/002 5.875.00
H Approved | MY CO0001 Coverall Advertizing Consultant: 20/03/2009 20/04/2003 MO07 A4007 9.400.00 FFR
o Approved (MY BOOOOZ British Financial Planning Co. | 20/03/2009  20/04/2009 MO10 Aa010 12,000.00
Approved [NV BRITON Britizh Commercial Services 31/03/2009 | 30/04/2009 w021 aa/021 2,350.00
: Appraved MY | ABOOOT & Baooker PLC 15/04/2009 14/05/2009 0000002023 7,050.00 EUR
a Approved (MY BRITOT British Commercial Services | 22/04/2009 | 21/05/2009 0000002008 4.758.75
4 2
Select | Dizeard | @ Help | @) Close |

Numerous filter options are available to control the results displayed within the grid;

[~ By Nominal

[~ By Account

Approved View

selection.

selection.

" Approved

¢ Unapproved

Held View
e All

" Held
" Unheld

Filters the grid by Nominal code

Filters the grid by Account code

Filters the grid by Approved Status.

Filters the grid by Held Status.

Clicking on a grid line entry followed by the _ st | button will display the details of
the selected transaction. From here you are able to modify Our Reference, Their
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Reference, Payment Type and Nominal Code selection if required (changing the

Nominal will generate an automatic Journal,

no user intervention required).

There is also a quick access right click menu available on the grid for changing the
Authorisation and Held statuses. The options displayed will be dependent on the

current status of the document chosen e.g.

if the document is already Held you will

receive the option to Unhold and not Hold etc;

Sum Ctrl+S
Calculator Shift+Ctrl+C
Search Ctrl+H
Change highlight colour Shift+Ctrl+0
Unapprove
Unapprove & UnHold
Unhold
Reports
24 dataflow~32 Sales Ledger (=] & ez
[ Ledger Invoicing Transactions | Reports | Period Processing Setup Tools Window I

Customer Standing Information List
Customer Account Status List
Customer Statements

Transaction Details

Aged Debtors

Customer Letters

Control Totals

Unallocated Items

Potential Currency Gains & Losses
Scheduled Invoice List

Sales Analysis

Product Price Lists

Unresolved Transaction Logs
Potential Stop List

Stop List

Batched Reports

Customer Standing Information Listing

This report displays Account details such as address, contact(s), Account Type, Payment
Type, Analysis Groups etc;
88 dataflow-32 Purchase Ledger - [Supplier Standing Information List] (=B s
8 Ledger Transactions CIS Reports Period Processing Setup Tgols Window _[=]x
g p g 3
Hult-Company Option:
& lindividuist € Consolidated |
Compary [Mies Brown crd Sers Ca < 2 datafiow~32 Purchase Ledger - [Praview: Page 1 of 3 (Supplier Standing Information)] =)
 Parameters ~Optid | B8 Ledger Transactions CIS Reports Period Processing  Setup  Tools  Window [-[&]=]
From - r Bepot | Data |
e - @0 '0/0] BEE
Cunency [~ I(Defau\t) - Filter
Miles Brown and Sons & Co.
Supplier Standing Information Accounts "SM” to WISTRA" 1
Contact(s) Account  Trade Pri
Account No. Name and Remittance Address Phone, Fax, EMail Type Disc. % Statement Cate
5K SM Quality Rail Services Ltd WMr John Davison o
Manor Trading Estate 01753 345678, 01753 456789
Orde Unit 55/58 john@Sm.com
Southampton
@« q 5051 ZNA
AQ0001 ACCO Ltd. 0
= 12 Burnley Road
Save Ji Blackpool
Lancashire
FY11 1AB R
« i ] v
™ OnlTop o Setp | e rint = eMail | @ | @ e |
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Customer Account Status List

This report displays Account balance information including Year to Date and Cumulative
figures.
ﬂ dataflow~32 Purchase Ledger - [Supplier Account Status List] @E‘ﬂ
Ledger Transactions (IS Reports Perind Processing Setup Tools  Window _[=]x
g p g P
Muli Comparny Dptor,
@ | " Consolidated |
Compary | Miles Biown and Sons& 0o
Parameter  Oiptions
From - [ Previsw rnds:
o -
B dataflow~32 Purchase Ledger - [Preview: Page 1 of 1 (Supplier Account Status)] (=] = -]
Curency [~ |<Defaults v Filter | ¥M Ledger Transactions CIS Reports Period Processing Setup Tools  Window HEBR
Repatt Data |
@o " ee BEE
Miles Brown and Sons & Co.
Supplier Account Status Accounts "SM” to “WISTRA"
T
o
Turnover Turnover Turnover
Account No. Account Name This Year Last Year To Date o
S 5M Quality Rail Services Ltd 0.00 0.00 156,120.00
A00001 ACCO Ltd. 0.00 0.00 2281871
AUDIO Audio Supply and Rental Services bu 0.00 0.00 28,466 45
BESTO1 Best Rail Group 0.00 0.00 7.,500.00
BRAT Bratford Design Services 0.00 0.00 201,12663
00001 Castell Print Supplies Ltd 0.00 0.00 13,630.76
CAPLON Caplon Furniture Supplies. 0.00 0.00 96,708.88
000001 Decime Automation Supplies 0.00 0.00 sT4T21
DURADM Durapower Electenics CO. Ltd 0.00 0.00 T488.01
EO1 Easy Transport Ltd 0.00 0.00 3,475.00 o
oo St et e P e St ,

[ OnTop

a7 Setup | = Print

B etai |

ol ersy|

Customer Statements

Each statement produces full details of all outstanding transactions along with an aged

analysis of balances due.

ﬂ dataflow-~32 Sales Ledger - [Customer Statements]

(= [E [

ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window

[~ [=]x]
Company rown and 5o
-
Frequency——
From I LI I~ weekly
Ta I LI ¥ Manthiy
- [~ Quarterly
Feport at |28June, 2012 ::ﬁ Select | I Yealy
Filter | I~ Mever
- Option: Order By gal
W Preview mode Single Layout [~ I LI v Hardcopy statements
[~ Line up Exclude Paid lterms [~ [~ By Due Date f* Code [~ Request a receipt
[~ Analysiz Groups Clear paid items [
Exclude e-tailed documents when printing [v
" Mame
T Setup *ﬂ Print >4 e-Mail | ® Help | 2] Close |

Single Layout [~ |

2
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Enables the selection of a specific

statement layout. Layouts are setup
and located within the Document

Design window.



Lineup [

[~ Analpsis Groups

Exclude Paid Items |

[~ ByDueDate

Clear paid items |

Exclude e-Mailed documents when printing |

[~ Hardcopy statements

[T Request a receipt
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Provides a printout of the layout for
the selected template. Used for
alignment purposes when adopting
pre-printed stationary (see
screenshot below for an example).

B st~ 32 P Lo - e Page 1 of 1 (Genere Parchace Remtance el = [
B Ledger Tnmactions OIS frports PerindProcessing Setup Tgob: Window & x
=

oo Tolo] mmE

000003U00UEI00000II000000E00000K
XEO00003R00IIEO0000I00000I0000K
000000U000E000000II000000000000K Telophens OU0OUOONIOAEO000,

XE00000300TIEO0000I0000TI0000K
00000IU00E000000II000000000000K
00000IURUIN0000IIN00000I00

Fax 1000000C000000C00000L

Account 0000000 REMITTANCE ADVICE A sl

e

™ Onlon e | e B oua | DHee | @ oo

Includes Analysis Group information
on the report.

Checking this parameter  will
exclude allocated items from the
report.

Transactions will be listed in order
of Due Date as opposed to
transaction date.

Printing the report with this
parameter checked will include the
allocated items on the initial print
run but automatically exclude them
from subsequent print runs.

Checking this parameter  will
exclude those accounts that are
setup to be emailed.

Requests a hardcopy of emailed
documents.

Requests a receipt for those
documents that have been emailed.



Transaction Details

This report contains transactions details by customer, to change the content click on options

as required.

End |31 .July, 2012 - _m Select I~ Shaw Afcs with na mavement

I Reconcile to Nominal

¥ Analysis Groups

v Preview mode

ﬂ dataflow~32 Sales Ledger - [Sales Transaction Details] E@-‘
#8 Ledger Invoicing Transactions Reports Period Processing Setup Tools  Window _[=]x
Multi- Compary Dptions
& Individual " Consolidated
Company | Miles Brown and Sons & Co. ~|
Parameters Options
From - [~ Cumency Details
ol = I~ Tumaver
[¢ By Period
Start |01 July, 2012 - j Select ™ Summary Ony B dataflow~ 32 Sales Ledger - [Praview: Page 1 of 1 (Transaction Details)] = | B |
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[ Currency Details

[~ Tumover

[~ By Period

[ Summary Only

7 Show A/cs with no movement

[~ Reconcile to Nominal Ledger

[~ Analpsis Groups
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Includes currency details on the
report including currency amount
and exchange rate detalil.

Provides the Turnover balance.

Arranges the calendar select dates
into period selections and
transactions are displayed based
upon their period posting date
rather than the transaction date.

Only available with [~ By Period
checked and summorises report
balances into account opening and
closing balances.

Includes accounts that have no
postings within the selected date/
period range on the report.

Displays only balances that have
been posted to the Sales Ledger
control account.

Includes Analysis Group information
on the report.



Aged Debtors

This report displays Account balances in their corresponding aging bands either at Summary
or Transaction level, to change the content click on options as required.

Multi-Company Options

@+ Individual
Company  [i50EE = e )
Parameters Options
From | ﬂ Ageing
To | ﬂ * Age by Tranzaction date

" Age by Invoice due date

Feport at |26 June, 2012 __;j Select
Curency [ | <Defaults - Filter

Period
[v¥ By Period

[~ Analysiz Groups
[~ Summary
[v Preview mode

Order By

* Code " Mame

Save | Restore |

ﬂ dataflow~32 Sales Ledger - [Sales Aged Debtors] (=B [
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window = |5 =

" Consolidated

i Ledger

I~ Print 1st line notes

[~ Age Forward Dated

* Mominal

@ Help | 19 Close |

s Setup | - Print |

* Age by Transaction date

" Age by Invoice due date

[ Age Forward Dated

[~ By Period

" Ledger

" Nominal

[T Analysis Groups

[~ Print 1st line notes
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Ages results by transaction date
rather than Invoice due date.

Ages results by Invoice due date
rather than transaction date.

Displays forward dated aging bands
on the report along with their
relating balances.

Only available when aging by
transaction date will return results
based upon the period postings
rather than transaction date.

Only available when reporting
[~ ByPeriod and will return results
based upon the Sales Ledger
period postings.

Only available when reporting
[~ ByPeriod and will return results
based upon the Nominal Ledger
period postings.

Includes Analysis Group information
on the report.

Displays the notes detailed on the
first line of the invoice.



[~ Summary Summarises results by providing
account totals for each band.

Customer Letters

A facility to create either Credit Control letters or Mailshots

— |
ﬂ dataflow~32 Sales Ledger - [Customer Letters] |E@Iéj
ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window - [&| =

a1 | [ iles Brown and Sons & Co
Farameters
Ageing
me| j i Mailshot o Dwer 30 Days " Ower B0 Days
" Owver 90 Days " Owver 120 Days " Stop wamning letters
To| =l
Band Options

Report at |26 June, 2012 j Select * From Selected Band " ToSelected Band " Selected Band Only
Account Options
Filter [~ Only include accounts with a balance in the selected band
— [ Include accounts with balances outside of band option
[¥ Frint transactions [ Label printing only
[~ Print transactions for selected Ageing band only

[~ Age By Due Date

v FRecord Histary [T Use Statement Address
Options Order By &b ait
v Previewmode [ Lineup Single Layout [ | j * Code v Hardcopy letters
Exclude e-Mailed documents when printing v [ Analysis Groups " Mame [~ Request a receipt
Save | Bestore | L' Setup | [ FErrint | e-pd ail | @ Help | LO] LCloze |

The Ageing bands are predetermined by the information configured under the Aged Debt
parameters section within the Default/Company Parameters setup window.

" Mailshot For generic letters.

" Dver 30 Days For transactions 30 days and over.
(" Dver 60 Days For transactions 60 days and over.
" Dver 90 Days For Transactions 90 days and over.
" Dver 120 Days For transactions 120 days and over.
(" Stop warning letters An Additional Target Value field will

become available and the Report at
date description will change to
Target Date upon selecting this
parameter.

Letters will be raised for all
accounts that meet the conditions
set by the information entered into
the Target Date and Target Value
fields.
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" From Selected Band

" ToSelected Band

(" Selected Band Only

[~ Only include accounts with a balance in the selected band

7 Include accounts with balances outside of band option

[~ Print transactions

|~ Print transactions for selected Ageing band only

[ Label printing only

[~ Record History
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Letters will be raised for those al/c’s
with transactions in the selected
band or/ and beyond. Transactions
prior to the specified band will not
be listed when the | Print transactions
parameter is checked.

Letters will be raised for those a/C’s
with transactions present up to the
selected band. Transactions beyond
the specified band will not be listed
when the [~ Print transactions
parameter is checked.

Letters will be raised for those a/c’s
with transactions in the selected
band. Transactions outside the
specified band will not be listed
when the [~ Print transactions
parameter is checked.

Letters will be raised for those a/c’s
with balances in the selected band.

Will include accounts with balances
outside of the selected band but
those accounts must also have a
balance in the selected band in
order for them to appear.

Transactions will be listed on the
letters raised. Requires relevant
fields added to the letter template
through Document Design.

Only active if | Print transactions IS
checked and when selected will
include only those transactions that
exist in the specified band on the
letter raised.

Use this parameter in conjunction
with selecting the label template
using the Single Layout option to
produce a label format print out of
the addresses for those accounts in
the range you have specified.

The letter date and description will
be recorded at both account and
transaction level once the letter is
either printed or emailed. The letter
history is accessible by right clicking
on the account within the View
Accounts window or on the
individual transactions within the
transaction browse window.



7 Use Statement Address

[~ AgeByDueDate

[~ Preview mode

Lineup [

Single Layout | I ZI

Exclude e-Mailed documents when printing |

[ Analysis Groups
Order By

(¢ Code
" Name

™ Hardcopy statements

I~ Request a receipt
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The letter addresses will default to
the Organisation address. You can
use this parameter to use the
Statement address instead.

With this parameter checked the
report will be based upon the
invoice due dates rather than
invoice date.

A preview will be generated prior to
printing.

Provides a printout of the layout for
the selected template. Used for
alignment purposes when adopting
pre-printed stationary (see
screenshot below for an example).

Enables the selection of a specific
layout. Layouts are setup and
located within the Document
Design window.

Checking this parameter  will
exclude those accounts that are
setup to be emailed.

Includes Analysis Group information
on the report.

Orders the From/To account
selection drop down listing by Code
or Name.

Requests a hardcopy of emailed
documents.

Requests a receipt for those
documents that have been emailed.



Control Totals

This report displays the period totals posted to the Sales Ledger and can be used to reconcile
to that of the Nominal Debtor Control Account(s).

2 datafiow~32 Sales Ledger - [Sales Control Totals] = =1)

#8 Ledger Invoicing Irensactions Reports Period Processing Setup Tools Window [ [[=]=]

mpany Dptions
dividust © Cansoidated

Company [Wiles Brown and Sons & Co. =

Perind -

31 August, 20012
30 September, 2012
31 October, 2012

30 November, 2012

BN dataflow- 32 Sales Ledger - [Preview: Page 1 of 1 (Control Totals)] =G5
bl Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window [-[=]x
Beport | Data |

olo[7elo] mmE

-~ Options

[¥ Reconcile to Nominal Ledger

(5 Frteomeh Wies Brown and Sans & Co.
Sales Control Totals for the Period ending 31/07/2012 or
Transaction Type Previous periods Period Year To Date F
Invoice 408,558 .50 1,000.00 409,558 50
Credit Note 0.00 0.00 0.00
Cash -103,052.66 0.00 -103,052.66
Cheque 0.00 0.00 0.00
Discount 0.00 0.00 0.00
Gain/Loss 0.00 0.00 0.00
Adjustment 0.00 0.00 0.00 -

4 e | 3

[P OnTop & Seup = Pt eMail | @ Hep | (&) Close

Unallocated Items

This report displays all unallocated items.

2N datafiow-32 Sales Ledger - [Sales Unallocated Items]

2 Ledger Inwoicing Iransactions Reports Period Processing Setup  Teols  Window

Multi Company Optiarr
@ dndividust £ Consolidated
Compary |Mies Brownand Sons & Co. _+

Parameter ~ Options

Fen =1 ||| e o ]
i dataflow-32 Sales Ledger - [Preview: Page 1 of 2 (Unallocated Items]] =
To = ¥ Ledger Invoicing Transactions Reports Period Processing  Setup  Teels  Window |- =]=
Fiepart at |26 Juns, 2012 ) sekee Beport | Dot |
. oo 7 0©
Wies Brown and Sons & Co. Requested By SUPERVIS(
Sales Unallocated Iltems as at 26/06/2012 on 28/06/2012 Page 1 o
Accounts "A00001" to "VHT"
Account No. Name
Transaction Original Outstanding
Order By | Date Type Reference Amount Amount Qur Reference Their reference
’7(-‘ @arls A00001 Airfreight Systems LTD
20/03/2008 NV Mooz 5,875.00 5,875.00 OR2 AAD02
20/05/2008 NV 1 50,525.00 50,525.00
Save 200052009  CSH  KKIK -300.00 -300.00
— 100062009 CSH 2005 -1,637.50 -1,637.50
27082009 CSH  Cash0i -2,000.00 -2,000.00
30052012 NV fest 117.500.00 117,500.00
30/05/2012 L unticked 235,000.00 235,000.00
30/05/2012 L unchecked 2 35,250.00 35,250.00
30/05/2012 L new unchecked 5,875.00 £,875.00
30/05/2012 NV new checked 11,750.00 11,750.00
N1NANTD N 12 14 50 14 &0 S
< m | 3
[ OnTop @ Setup i Print B8 ehail &) Close
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Potential Currency Gains & Losses

This report produces a listing of individual currency based transactions detailing the gain or
loss on exchange rate between the home currency equivalent calculated using the rate
applied the time of posting, and the home currency equivalent calculated from the rate held
on the system in relation to the report date specified.

ﬂ dataflow~32 Sales Ledger - [Sales Potential Currency Gains & Losses] EIEIE‘
&8 Ledger Invoicing Iransactions Reports Period Processing  Setup Tools  Window [=&]=

Mult-Company O ption:
@ lndividuat © Consolidated ‘
Company  |Miles Brown and Sons & Co.

Parameter ~ Oplions

Fom [ S]] evsecoum
Te ~ ™ Surmary
Feport at [26 June, 2012 ﬁ Select [¥ Preview mode
Currency [~ |<Default> -~ Filter

£ dataflow-32 Sales Ledger - [Preview: Page 1 of 1 (Gains and Losses by Currency)] @E@
£ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window [= =]
Beport | Data
O By | eof "ol BE[E
[G Code
Save Miles Brown and Sons & Co.
Sales Potential Currency Gains and Losses (by currency) as at 26/06/2012 =
Accounts "A00001" to "WHT™
Local
Date Type Reference Currency Value Book Value Realised Value Gain
R Euro @ 1.1168
ABOOO1 A Booker PLC
15/04/2009 NV 0000002023 587458 4,196.12 526113 1,085.01
04/05/2009 NV 0000002037 330,000.00 295,540.03 295,540.03
20/05/2009 NV MO3 555.00 382 49 497.04 11455
20/05/2009 W 13,630.00 939352 12, 206.70 281318
ABOOO1 350,058.58 308,512.18 313,504.90 398274
EUR 350,059.58 309,512.186 313,504.90 3,992.74
usp French Francs @ 0.8577/6.56¢
cooo01 Coverall Advertising Consultants -
<[ m ]

o »
[~ OnTop o Sewp | B aHai | (&) Cose

Sales Analysis

This report enables an Analysis of updated transactions. Typically the report would show the
all transactions by Customer dated within a specific date range or financial period. This
information can also be broken down and analysed further by applying various transaction
filters to determine whether certain transactions qualify for inclusion in the report.

g dataflow-32 Sales Ledger - [Sales Analysis] E@g

ﬂ Ledger Inwvoicing Transactions Reports Period Processing  Setup  Tools  Window | o || = || x|
Details Options |
Company | Miles Brown and Sons & Co. LI ‘
—Awailable Selections Parameters Analyziz Period |
Scope Detail
Company Include —Amount:
Account Type [~ allocated Items Only  Net 7 Gross
Account Mame L .
Periad [~ Analysis lines with no movements
Cost:
Wat Code o =
Morminal D escription Date * Standard  tverage  Last
Praduct % Posted " Allocated
Transaction Type —Detail

Marminal Code .
Account Code L,\ Iypes | [~ Awverage Discount
Product Code I~ Quantity

Stock Group 1

Stock Group 2 I~ Margin
Invoice Address [~ Cost
Delivery Address Order I weight
v Order &nalysis/Stock groups alphabetically |
Print
¥ Detail  Fant IAriaI VI
Set Analysiz Group 1 Range I W Preview made

Save | Select | Setup | Erint | @Help | @Qlose |
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The first port of call upon entering this window is the s« | button to determine what
you wish to Analyse by. Selecting this button launches the following Analysis
Selection window prompting the selection for analysis.

Analysis Selection

Available:

Account Code
Account Name
Account Type
Analyziz Group 1
Analysiz Group 2
Company
Delivery Address
Invoice Address
MHominal Code
Maminal Description
Period

Product

Product Code
Stock Group 1
Stock Group 2
Tranzaction Type
Wat Code

e

=)

Analyse by:

b

] [ [El =]

@ Help |

&) Cancel |

Available Selections

Analysis Group 1
Analysis Group 2
Compan
Account Name
Period
Vat Code
Nominal Description
Product
Transaction Type
Nominal Code
Account Code
Product Code
Stock Group 1
Stock Group 2
Invoice Address
Delivery Address

Set Account Name Range

Once you have chosen your
categories for analysis using the

seet | button you may now apply a
filter to those categories by selecting
them within the Available selections
area and clicking the Set Range
button below.

You will notice that the Set Range
button’s description will change to
correspond with the selection you
have made.

Selecting the button opens the
following Range window allowing you
to apply a filter on the selected
category.

Range @

Un-Selected

ot Uuality Ral Services
ACCO Lid,

Audio Supply and Renta
Best Rail Group

Bratford Design Services
Caplon Furniture Supplie
Castell Print Supplies Ltd

Selected

Decime Automation Sup
Durapower Electonics CI
Eazy Tranzport Ltd
Eldon Rail Services
Goadwell Consultancy LI
Graup Cat Ltd

Lot and Lot Rail Servic:
ticron Lightinh Ltd
Moves ConsultancytDes
Penguin Services Ltd
Texauto Ltd

Twinlows Ltd

‘wistra Office Products

*

BB

&3 Cancel ‘ @ Help |
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Choose whether you are analysing by Period or by a manual Date range within the
Analysis Period tab. When analyzing by Period you may select multiple periods to
report on by clicking and dragging the mouse over the required periods.

Analysis Period

‘ " Period

~Dates

From 07 September, 2012
To 07 September, 2012

Analysis Period

i " Date
~Period Range =
Period -~
| 31 January, 2011 (Y/e)

[ 28 February, 2011
31 March, 2011
30 April, 2011
31 May, 2011
30June, 2011
31 July, 2011

31 August, 2011

30 September, 2011

31 October, 2011

30 November, 2011

31 December, 2011
31 January, 2012 [Y/e] ~ |

Once you have chosen the core analysis information you can then review the
parameters below to further control how that information will be displayed.

[~ Allocated Items Only Filters results by displaying
allocated items only.

|7 Analysis lines with no movements Results to include Analysis
lines with no movements. This
parameter is only available
when report by Date within the
Analysis Period tab.

Date
¢ Posted " Allocated

Determines whether the report
at date will be based upon
either the transactions Posted
or Allocated date

| Selecting the Types button
launches the following filter
window allowing the selection
of transactions types to be
included.

L5, Iypes

8 Options [ B

¥ lnvoice
[ Credt Note
[~ Cash

[~ Cheque
I~ Discount
I GainfLoss
[ Adiustment

| & cancel

[ Order 1
[~ Order Analysis/Stock groups alphabetically Orders_ results alphabetlca”y by
Analysis/ Stock groups.
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[~ Detail Includes additional information
such as references, posted and
settled dates on the printed

report.
: Determines what font the
Font | Arial v : . . ;
o I = —] reporting will be printed in.
™ Preview mode A report preview wil be

displayed prior to printing.

Once the selection criteria has been established click the Details tab to display the
results.

28 dataflow~32 Purchase Ledger - [Purchase Analysis] (=] E
BN Ledger Iransactions (IS Reports Period Processing  Setup Tools  Window NEE
Details Dptinns |
l? [~ iiew Selected [ View Collapsed
= Account Code Gross| AwvgDisc | Quanty Cost -
& M DB 64,263 69 000 7300 390000
& A0noot | |a0oom B27 46
g e |aupio 14,843.21
&P BRAT | |BESTON 881250
& oo | |eRar 193,896.74 000 200 52500
S CAPLON | cooom 1454063 000 1.00 000
& Dooon | |carLon 5166388 000 1.00 000
& DURAM D000 5628521 2254473 1.00 0.00
SEM | |ouRem 1.071.13
& ELDONT | [em 1,825.00
&P GLLOM | |FLoom 23383
§ LoTTS |_|scLom 27500
S HovES [ |sooo 17,951 65 000 200 000
& oo rotrs 135,451 65 000 1.00 000
& TWINDI [ |moves 14,005.00
Restore Save Select # Setup e Frint | @ Help ‘ (@) Close |

You can further control the level of information displayed within this grid using the
parameters detailed below. These parameters are located within the Options tab.

LI Whether the amounts will be

LS e displayed as Net or Gross.

[[’f‘a;' o Includes additional columns

L] aﬁiﬁii oo within the Details tab grid based

W upon your selection.

[~ Cost

[~ Weight

‘r? g When the refresh button is

! displayed depressed the grid

will automatically be refreshed
when moving from the Options
tab to the Details tab

lGross L| Toggles the display between

catergorised Gross or Net sum
totals or subtotals for individual
line entries. See below for an
example, both images have the
same analysis but displayed in
different ways using this button.
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>

P4 5M Qualty Rail Services
& ACCO LN,

& Audio Supply and Rental §

31/05/2003

30/06/2009 | El /07/2009' 31/08/2009 I

56,947.25

505.25 4,843.08 1.968.13

& Bratford Desian Services

@ Eas Tl o o) Capion Furmiture Supplies

& Eldon R
& Goodwe
& GroupC.
& Lattand
&P NovesC
& Texauto
& Tuinlow
<[ |

& Castell Print Supplies Ltd

&P Decime Automation Suppl
&) Durapower Electonics CO
& Easy Transport Ltd

& Eldon Rail Services

& Goodwell Consultancy Ltd
& Group Cat Ltd

& Lot and Lott Rail Services
& Noves ConsultancytDesic
& Texauto Ltd

&) Twinlows Ltd

g gi::':'dan - 5 | | Account Name: | GrossITlansaclion Type lPeliod f»
& Caplonf & BRI | [5M Qualty Rai Services Ltd 56,947.25 INV 31/05/2009
& Castell P & ACLO Lid. |5 ualty R Services Lt 505.25 INV 30/06/2003
& Decine,| 9 g‘”d"’ﬂsff"ap'” and Rental ¢\ ™l e quaity Rail Services Lid 484308 INV 31/07/2003
& Durapon & BestRail Group P|5M Quality Rail Services Ltd 1,968.13 INV 31/08/2009

[~ View Selected

[~ View Collapsed

Product Price Lists

Select an account appearing on
the left of the Details tab then
check this parameter to filter
the grid by the account
selection.

If you have multiple lines for the
same account appearing within
the grid you can use this option
to consolidate the lines and
display overall totals for those
accounts listed.

This report produces a listing of either Selling or Cost prices setup within the system. The
results produced are controlled by the parameters chosen e.g. if the products price has been
setup By Company and By Measure etc you will need to specify those parameters for the
report production in order for that price to be included within the results (the report needs to
be run in the way the price has been established).

ﬂ dataflow~32 Sales Ledger - [Product Price List]

(=[5 [

ﬂl:edger Invoicing Transactions Reports Period Processing  Setup  Tools  Window

- [=]x]

LCompany

=

=
F

Location
First Product ltem

Last Product Item

I~ ByDate

Start D ate

—
—

End Date

Ledlefled

Overseas

~LCategory Avaliable

Price Category

al

~LCategory Selected

[T By Location
[~ By Group
[~ Show stock with zero physical

[~ Show stock with -ve physical

[ Include Stock with no movements
I~ Include Graphics

I Include Praducts

[~ By Cumency

[~ ByMeasure

Frice Typ
@ Seling ¢ Cost

Price By———————
= Customer/Supplier
= Default

{* Bath

¥ Preview mode
[~ Order By Customer

rGroup:
I~ Stock Group 1

I~ Stock Group 2

m;‘ Setup

*-_q FErrint |

® Help | @ Lloze |
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[~ By Company

[~ By Group

[ Include Graphics

[~ By Currency

[~ By Measure

[ Price Type 1
| @ Seling (" Cost

[ Price By 1
" Customer/Supplier

"~ Default

: (¢ Both

[~ Order By Customer

Filters results by the Company selection.

Enables the Groups section to the bottom
right of the window.

[ Groups g
[ Stock Group 1

[~ Stock Group 2

Once the Groups section is enabled and
either Stock Groups (or both) are selected a
groups tab will be appear allowing you to
filter which Stock Group descriptions you
wish to report on.

Includes images saved against the Product
setup in the results.

Adds an additional tab to the report
parameter window allowing you to filter
which currencies you wish to report on.

Adds an additional tab to the report
parameter window allowing you to filter
which measurements you wish to report on.

Report on either Selling or Cost prices.

The selection in this section determines the
reported price.

Order the report by customer.

See screenshot below for an example of the additional tabs created when By Group, By
Currency, By Measure and Stock Groups are specified as active parameters.

Price Category |
Stock Group 1
Stock Groups Not Available

Phanes [
Retail

Currency

>

ElEEE

I Unit Of Measure ]
Stock Group 2 ]
Stock Groups Available
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Batched Reports

This routine enables the production of multiple reports without the need to navigate to the
separate report menus.

&l dataflow-~32 Sales Ledger (=] E -

Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window

ﬂ Batched Reports =] @ [

Available Reports Selected Reports

Description - .‘} Add Description | Frinted »
Mominal Transaction Details [Summary) Mo

|w
-

Customer Standing Information M
Customer Account Status Remove Balance Sheet Mo
Tranzaction D etails B
Aged Debtors

|| Contral Tatals Rfay
| |Unallocated Items

ik

b

arams

m

L Paotential Currency Gains & Lozzes
Schedule Invoice Listing
Direct Debit Report
Percentage Price Change Report
Stock Price Lists
Sales Unresolved Log Queny
: Sales Mew Stop List
Sales Potential Stop List
: Credit Management Stop List

4 3 4 2

Bun | Cancel | ®Help | LO]QIUSE |

Simply use the & 44 or @& Remove to include or exclude the desired report within the batch. The
B paams| DUtton takes you into the select report parameters allowing you to control the reports
results and the [ rioiy| button allows you to dictate the order in which the reports appear and
produced.

Period Processing

ﬂ dataflow~32 Sales Ledger l:z | B (3
l Ledger Invoicing Transactions Reports | Period Processing | Setup Tools Window |

Close Period I

Close Period

This window provides the ability to close down Sales periods and consequently set the period
balances on each account. In addition, if a period selected for closure is set as the financial
year end, the associated year end balances are automatically set within this same process.

If, for some reason, a period has been closed in error or prematurely, the option to re-open
closed periods provides every opportunity to recover a situation. The system automatically
calculates all period balances when the close or open options are selected.

Before closing a period, you may wish to print reports and perform various checks to ensure
all entries relating to the current period have been processed.
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B dataflow-~ 32 Sales Ledger - [Sales Period End] [E= a5

ﬂ Ledger Invoicing Transactions Reports Period Processing  Setup  Tools  Window |_||5'||x|

Company Hame | Miles Brown and Song & Co. LI

Period -

31 August, 2012
30 September, 2012
31 October, 2012
30 Movember, 2012
31 December, 2012
31 January, 2013 [v'/e]
28 February, 2013
31 March, 2013
30 April, 2013
31 May, 2013
30June, 2013

&
? DOpen q Cloze | i @Help Qlose |
Window
dataflow~32 Purchase Ledger E@lﬂ
| Ledger Transactions CIS Reports Period Processing Setup Tools [Window | : |
Minimise All
Speedbar Visible
Minimise All

All open windows are minimised.

Speedbar Visible

Available to each user to create a personalised toolbar providing fast access to specific
routines in any dataflow~32 module. Nominal Ledger routines can be accessed directly by
configuring the speedbar within the System manager.

Ledgers Users Setup Reports Messenger 8IS Tools Options Window  Help
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