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Dear user,

You must make sure that you have read “Navigating the System” first before reading any other Clarity
guides as without a good knowledge of the navigation you will not fully benefit from the features and
shortcuts that Clarity will provide for you.

Click here to read Navigating the System:

https://dataflow.co.uk/images/uploads/release notes/Clarity - Navigating the System .pdf

Also at the end of each guide, there may be a list of other supplements for further explanation of features
within this routine.

Enjoy exploring Clarity and please do not hesitate to suggest any improvement that you feel will be
useful to add to this document.

Warmest regards

Dataflow (UK) Ltd


https://dataflow.co.uk/images/uploads/release_notes/Clarity_-_Navigating_the_System_.pdf
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Stock groups provide the means of grouping stock items together to compartmentalise stock for easier,
more efficient and meaningful reporting by enabling summary group information such as subtotals etc.
To setup Stock groups navigate to the System tab (green arrow below) and Stock — General Setup
section ( arrow below). You'll find Stock Groups.
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You can have up to three Stock Groups. Each group can contain any number of descriptions (within
reason). The best practice would be to establish the stock grouping structure outside of Clarity until you
feel you have a functional model before adding it, it's easier and quicker to create it this way.
Descriptions can be added, removed and edited at any point so mistakes and changes are not a
problem.

To enable each group you'll need to state how many groups you’ll be using by ticking the check box
next to each level (highlighted below in red) and type your group name, this can be anything (highlighted

below in green).
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Once you've set the number of groups you can start adding the group descriptions.
To do so select the Stock Group name you wish to add a description to using the drop down (highlighted
below in ), click on the Add button (highlighted below in blue). This will present a secondary

window to add the new description (highlighted below in green). Enter the description and click OK.
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The new Stock Group description Assessories has now been added to Stock Group 1.
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Should you wish to edit an existing Stock Group description simply select the associated Stock Group
using the drop down, click on the relevant description and click on the Modify button to edit. If a Stock
Group description has been assigned to a stock record and you edit that Stock Group description that
change in description will also be reflected against the stock record.

The same process applies to the removal of an existing Stock Group description, but with using the
Remove button instead of Modify. Removing a Stock Group description that’s been assigned to a stock

record will also remove the assignment/association.
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Once the Stock Groups and descriptions exist you can assign them to stock records. To do so havigate
to the Stock Ledger (green arrow below) and Browse ( arrow).

Click on the required stock code and click the Modify button (highlighted below in red). Go to the Stock
Groups tab (highlighted below in blue) and use the Stock Group drop downs to assign the Stock Group
descriptions (highlighted below in orange). Click Update to confirm the selection (highlighted below in
purple).

N.B. Even though you may have three Stock groups it isn’t mandatory to assign all three levels to a

stock record.

a
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As well as assigning the Stock Group descriptions manually (as above) you also have the ability to set

the Stock Group and Stock record assignment via an import.
To do so navigate to the System tab (green arrow below) and Data Import ( arrow). The left side

of the import window will default to Import Kind (highlighted below in orange), choose the import kind of
Products (highlighted below in blue).
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Company | Miles Brown and Sons & Co. SUPERVISOR ™

Welcome to the Dataflow.Desktop Import Wizard.

Use this wizard to impert standing data - accounts,
addresses, contacts and bank details, transactions —
invoices, cash and Nominal journals, and Nominal
budgets.

The wizard will guide you through the process of
importing data. It starts here with selecting the kind of
items you want to import. Then you will select the fields
that are going to be in your input data layout. Next you
will be able to set any parameters that are applicable to
the kind of items you are going to import; these could
be default values or processing options. Finally you will
load your data and import it into Dataflow Accounts.

When selecting the import fields, you will be able to put
them in an order to match your input data layout. You
will also be able to save the field list and the order so
that the next time you want to do the same import you
can simply recall the same import specification. You can
save as many layouts as you want so if you are getting
data import files from a number of different sources you
don’t have to waste time reformatting it to a single
standard layout.

You can load your input data by copy and pasting, or
dragging it from Excel, or by opening an import file.

When your input data is processed by the import
routine it will report back any problems that occur. Data
errors can be amended and you can retry the import
process.

Next =

Progress to the Select fields stage on the left side of the import window (highlighted below in orange).
You can achieve this by either clicking on the Select fields text on the left or use the Next button
(highlighted below in green). Use the central arrows (highlighted below in ) to move across the

required fields (highlighted below in blue). The minimum field selection would be Stock Code and Group

Code 1. Group Code 1 will be the Stock Group 1 description you want to assign to a stock code.
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Import kind
Select fields @ Select the data fields that you are going to include in your input
Parameters
Name [New = Save as Select the fields you want to impart by moving the
Frocess entries from the left-hand list to the right.
Available Selected o ) ‘
» order the selected fields in the right-hand list to match
Invoice Text - Stock Code ‘your input data layout using the up and down buttons,
= or by dragging them into the correct position.
Extended Description Group Code 1
‘ - r
Part Number Group Code 2 Field names in bold must be selected.
«
True Stock?

Save a field list for an import kind by entering a "Name"
in the "Save as” text box and clicking the "Update”
butten.

Restore a previously saved field list by selecting the
"Name" from the drop-down list.

< Back
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Progress to the Parameters stage on the left side of the import window (highlighted below in orange).
Ensure that the parameter Update existing items (highlighted below in green) is ticked to be able to

amend an existing stock records information.
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Import kind
| Select fieds Q Select the parameters you want to apply to your import

Parameters
[Process Update options You can create new products and update existing

Create jtems if not found products in the same import. You must check one of the

¥ Updat isting it options before you can proceed.
pdate existing items

Company options Select the Companies that you want the products to be
available in. The company that you are currently
working in is selectd by default.

Green Retailers Ltd
Miles Brown and Sons & Co.

Locations

VEHICLE 1
VEHICLE 2
VEHICLE 3
VEHICLE 4
WAREHOUSE 1
WAREHOUSE 2

< Back Next >

Progress to the Process stage on the left side of the import window (highlighted below in orange). Copy
your information that has been compiled in Excel and paste it into the import window. Ensure that the
information displayed appears in the corresponding columns. Click the Process button to complete the

import (highlighted below in green).
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General Sales Ledger Nominal Ledger Purchase Ledger Stack Tools
Import kind
Select fields @ Import your data here
| Parameters y
Process Status | Stock Code Group Code 1 Group Code 2
T 01-02-TA524-70MN Assessories Connection
01-02-TA833-70MN Assessories Connection
01-02-TAB40-70MN Assessones Connection
01-04-TAQ0G-70MN Assessones Connection
01-04-TAO3170MN-YY Assessones Connection
01-04-TA229 Assessories Connection
01-04-TA332 Assessories Connection
01-04-TA417-70MN Assessories Connection
01-04-TAG08 Assessories Connection
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When you choose the option to Update existing items within the Parameters section you will be forcing

Clarity to overwrite existing data so caution should be exercised.

Below is a similar import to the example above with one difference, the Stock Group 2 description has
been left blank on one of the entries (highlighted below in orange). In this scenario if a Stock Group 2
description is already assigned to stock record 01-04-TA229 this import will remove that Stock Group 2
description assignment as you’ll be overwriting what is currently set with a blank, so essentially

removing it.
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General Sales Ledger Nominal Ledger Purchase Ledger Stock Tools
Import kind
Select fields ‘ @ Import your data here
Parameters
Process Status | Stock Code Group Code 1 Group Code 2
I 01-02-TA524-70MN Assessories Connection
| 01-02-TAB33-70MN Assessories Connection
01-02-TAS40-70MN Assessories Connection
| 01-04-TADOB-70MN Assessories Connection
01-04-TAD3170MN-YY Assessories Connection
| 01-04-TA229 Assessories
01-04-TA332 Assessories Connection
| 01-04-TA417-70MN Assessores Connection
01-04-TAG08 Assessones Connection
Open < Back Process
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All of the stock reports have the facility to analyse by Stock Group. Below is an example of the Stock
Ledger Details Listing.

The report parameters allow you to group the information being returned by Stock Group (highlighted
below in ), or | can chose to use the report filters tab (highlighted in red) to apply a filter to only
return information assigned to a Stock Group 1 description (highlighted in green). A confirmation that
this filter is applied is displayed in the filter section (highlighted in blue).

Or you may wish to use a combination of the Group By and Filters.

a
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@
Code Text Content = b
On heold items only Locations T E
0-PN11088.00/080/5T ASSEM E
| Obsolete items only Stock Ttems =
0-PN8050.00/5T ASSEM ¥
- Raw data Stock Kinds
000--EJ-0001 JUNCTIH
— Group By W Stock Group: Stock Group 1
|DDL 369 Q DuUMP
e eorare = Stock Group: Stock Group 2
008 2004 000 02 BUSH B b . )
Stock Group: Stock Group 2 Exclude stock with negative physical
|UL-U2_TA521 o' R Exclude stock with zero physical
01-02-TA524-70MN 0 RING order By
| 01-02-TAB33-7OMN MITRILE #) Stock Code Stock Description
01-02-TAB40-7OMN MITRILE
Filter
|DL—D4*TA008*7DMN 0 RING
Stock Analysis - Stock Group 1 : All
01-04-TADZ170MN-YY O-RING|
|UL-U4-TA229 O RING Stock Group 1
“
Clear filter Print in PDF Viewer n Print in Browser & Close %
T
Clear filte: Add e Modify 4" || Remove X

If you choose to apply a filter using the Filters tab an additional Stock Group 1 tab will be presented
(highlighted below in ). Using this tab you can choose to apply a further filter and only report on
specific Stock Group 1 descriptions (highlighted below in green).
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The filter dialogue reflects the change in Stock Group 1 description selection (highlighted below in blue).
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